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MITHVILLE

City of Smithville, Missouri
Board of Aldermen — Regular Session Agenda
October 18, 2022
7:00 pm — City Hall Council Chambers and Via Videoconference

Anyone who wishes to view the meeting may do so in real time as it will be streamed live on
the City’s FaceBook page through FaceBook Live.

Public Comment can be made in person or via Zoom, if by Zoom please email your request
to the City Clerk at Idrummond@smithvillemo.org prior to the meeting to be sent the
meeting Zoom link.

Join Zoom Meeting

1. Callto Order https://us02web.zoom.us/j/86383565725
2. Pledge of Allegiance
. . Meeting ID: 863 8356 5725
3. Public Hearing — Sewer Rates Passcode: 158445
4. Consent Agenda
e Minutes

o October 4, 2022, Board of Aldermen Work Session Minutes
0 October 4, 2022, Board of Aldermen Regular Session Minutes

¢ Financial Report
o0 Finance Report for September 2022

e Resolution 1126, Liquor License — Nissa True
A Resolution approving a issuance of a liquor license to Nissa True doing business as Pizza
Shoppe located at 101 US 169 Highway.

e Resolution 1127, Award Bid No. 22-21 — Utility Fence Replacement
A Resolution awarding Bid No. 22-21 to Quality Fence, LLC for the replacement of utilities
fencing in an amount not to exceed $57,010.

e Resolution 1128, Acknowledgement of Emergency Expenditure
A Resolution acknowledging and approving the expenditure of $7,970 for the repair of a
transfer pump at the water treatment plant by Mid-America Pump.

¢ Resolution 1129, Sewer Line Repairs at First Baptist Church
A Resolution authorizing payment for sewer service investigation and sewer repair at the
First Baptist Church at 300 South Bridge Street in an amount not to exceed $10,921.45.

e Resolution 1130, Repairs for Police Patrol Interceptors
A Resolution authorizing the purchase of repairs and maintenance services for police patrol
interceptors in an amount not to exceed $9,578.09 to Wright Automotive.

e Resolution 1131, Election Expenditure
A Resolution authorizing payment to the Clay County Board of Election Commissioners for
the City’s share of General Election expenses in an amount not to exceed $8,424.62 for the
November 8, 2022 election.


https://us02web.zoom.us/j/86383565725

¢ Resolution 1132, Employee Assistance Program Services
A Resolution authorizing the Mayor to sign an agreement with ComPsych for Employee
Assistance Program Services.

REPORTS FROM OFFICERS AND STANDING COMMITTEES

5.

6.

Committee Reports
Legacy Fund Committee
Planning and Zoning Commission

City Administrator’s Report

ORDINANCES & RESOLUTIONS

7.

8.

10.

11.

12.

13.

14.

15.

Bill No. 2962-22, Adopt the FY2023 Operating Budget — 2" Reading
An Ordinance adopting the FY2023 Annual Operating Budget. 2" reading by title only.

Bill No. 2963-22, Amending Chapter 510, Right of Way Management — 2" Reading
An Ordinance amending Chapter 510, Right of Way Management. 2" reading by title only.

Resolution 1133, Amending the Schedule of Fees
A Resolution adopting amendments to the Schedule of Fees.

Resolution 1134, Amending the Employee Compensation Plan
A Resolution adopting amendments to the Employee Compensation Plan.

Resolution 1135, Amending the Employee Handbook
A Resolution adopting amendments to the Employee Handbook.

Resolution 1136, Amending the Policy Manual
A Resolution adopting amendments to the Policy Manual.

Resolution 1137, Agreement with Clay County for Winter Storm Maintenance
A Resolution authorizing the Mayor to sign a Winter Storm Maintenance Agreement with Clay
County.

Resolution 1138, Authorization No. 97 — Little Platte River Crossing Design
A Resolution authorizing and directing the Mayor to execute Authorization No. 97 with HDR
Engineering, Inc. for design and construction services for Little Platte River Crossing.

Resolution 1139, Awarding RFQ No. 22-20— Wayfinding Sign Design

A Resolution awarding RFQ No. 22-20, authorizing and directing the Mayor to enter an
agreement with KMA Design for the completion of a Wayfinding and Signage Design Guideline
Project in an amount not to exceed $19,390.

OTHER MATTERS BEFORE THE BOARD

16.

17.

18.

19.

Public Comment

Pursuant to the public comment policy, a request must be submitted to the City Clerk
prior to the meeting. When recognized, please state your name, address and topic
before speaking. Each speaker is limited to three (3) minutes.

Appointment
The Mayor will make an appointment for the Economic Development Committee and the
Board will vote.

o Kelly Kobylski

New Business From The Floor
Pursuant to the order of business policy, members of the Board of Aldermen may request a new
business item appear on a future meeting agenda.

Adjourn

Posted by Linda Drummond, City Clerk, October 13, 2022 2:30 p.m. Accommodations Upon Request

107 W. Main St., Smithville, MO 64089




REPORT

Date: October 18, 2022

Prepared By: Stephen Larson, Finance Director

Subject: Discussion on Utility Rate Increases

Staff Report: Public Works (Utilities), Finance

The Board has asserted that it would like to move forward with implementing
recommended rate increases from the latest utility rate study, completed by Raftelis
Financial Consultants in July 2022, for the November 2022 billing cycle (which would be
mailed to utility customers in early December 2022). RSMo requires that a Public Hearing
be held prior to increasing sewer rates and requires that notification of the Public Hearing
be published in a newspaper of general circulation in Smithville at least 30 days prior to
the hearing.

UTILITY RATE HISTORY

The following charts compare the proposed water and sewer structure and rates with
water and sewer structure and rate history dating back to March 1, 2020. The amounts
listed are for both residential and commercial customers, except for those marked with
an asterisk (*), where the first amount listed is for residential customers and the second
amount listed is for commercial customers.

Water Meter
Service Mar 1, 2020 Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
Charge
3/4" Meter $10.68 $11.21 $11.77 $12.78
1" Meter | $10.68/ $16.80* | $11.21/$17.64* | $11.77/$18.52 | $12.78 / $20.09*
2" Meter $50.45 $52.97 $55.62 $60.35
3" Meter $99.00 $103.95 $109.15 $118.43
4" Meter $154.45 $162.18 $170.29 $184.77
6" Meter $307.41 $322.78 $338.92 $368.82
Ml el Mar 1, 2020 Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
Rate by Volume
Per 1,000
Gallons $7.43 $7.89 $8.33 $9.04




Wastewater
Service Mar 1, 2020 Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
Charge
3/4" Meter $13.00 $14.56 $16.02 $18.43
1" Meter | $13.00/ $20.67* | $14.56 / $23.15* | $16.02 / $25.47* | $18.43/ $29.29*
2" Meter $62.86 $70.40 $77.46 $89.08
3" Meter $133.50 $149.52 $164.52 $189.20
4" Meter $193.24 $216.42 $238.13 $273.85
6" Meter $384.97 $431.17 $474.42 $545.59
Wastewater
Usage Rate Mar 1, 2020 Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
by Volume
Per 1,000
Gallons $4.85 $5.84 $6.68 $7.69

EFFECT ON A TYPICAL RESIDENTIAL UTILITY BILL

All residential customers have a 34” or 1” meter servicing the residence. With the monthly
service fees identical for both size meters, below is a projected utility bill for a residential
customer with a %” meter and 5,000 gallons of usage.

Projected Utility Bill for 5,000
Gallon User (Excludes Trash) Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
3/4" Meter - Water Service
Charge $11.21 $11.77 $12.78
Water Usage Charge
(5,000 Gallons) $39.45 $41.65 $45.20
Residential Water Sales Tax
(1.000%) $0.51 $0.53 $0.58
DNR Fee For 3/4" Meter $0.31 $0.31 $0.50
3/4" Meter Wastewater Service
Charge $14.56 $16.02 $18.43
Wastewater Usage Charge
(5,000 Gallons) $29.20 $33.40 $38.45
Grand Total $95.24 $103.68 $115.94




RATE ADJUSTMENT IMPACT ON CONTRACTED USER’S UTILITY BILL

The City has a contract with PWSD #8 to supply water at a special rate (this is the only
special contract the City has for water services). That contract was effective November
2" 2016, and runs through November 2"9, 2031. The current rate is $4.98 per 1,000
gallons. Section C-3 of that contracts dictates that “any increase in such rates shall not
be greater than the same percentage of increase as [the] City charges its own citizen
retail customers” and that “any such change in rate shall become effective at the same
time as such change becomes effective to [the] City’s own citizen retail customers.” The
proposed percentage increase in water usage charges for citizen retail customers is
8.50%. Therefore, the proposed rate for this contract would increase to $5.40 per 1,000
gallons (an increase of 8.43%). A projected bill for PWSD #8 is provided below.

Projected Utility Bill for
PWSD #8 (188th Street) Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
Tax Exempt (Water Only)
Water Usage Charge
(3,376,000 Gallons*) $15,934.72 $16,812.48 $18,264.16
4" Meter (No Sewer) - DNR Fee $3.43 $3.43 $8.50
Grand Total $15,938.15 $16,815.91 $18,272.66

*Average Monthly Use

RATE ADJUSTMENT IMPACT ON COMMERCIAL USERS’ UTILITY BILLS

The City’s largest customer is Clay County Parks, who has two accounts with the City.
Projected bills for both of Clay County Parks’ accounts are provided below. Projected
utility bills for several of the City’s largest remaining customers are provided after.

Projected Utility Bill for Clay
County Parks DD Hwy Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
Tax Exempt (Water Only)
Water Usage Charge
(656,700 Gallons*) $5,181.36 $5,470.31 $5,936.57
6" Meter (No Sewer) - DNR Fee $6.87 $6.87 $16.50
Grand Total $5,188.23 $5,477.18 $5,953.07

*Average Monthly Use




Projected Utility Bill for

Clay County Parks F Hwy Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
Tax Exempt (Water Only)
Water Usage Charge
(215,200 Gallons*) $1,697.93 $1,792.62 $1,945.41
4" Meter (No Sewer) - DNR $3.43 $3.43 $8.50
Fee
Grand Total $1,701.36 $1,796.05 $1,953.91
*Average Monthly Use
Projected Utility Bill for St.
Luke's Northland Hospital Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
Tax Exempt
4" Meter - Water Service
Charge $162.18 $170.29 $184.77
Water Usage Charge
(410,260 Gallons*) $3,236.95 $3,417.47 $3,708.75
4" Meter - DNR Fee $4.26 $4.26 $9.41
4" Meter - Wastewater
Service Charge $216.42 $238.13 $273.85
Wastewater Usage Charge
(410,260 Gallons¥) $2,395.92 $2,740.54 $3,154.90
Grand Total $6,015.73 $6,570.68 $7,331.68

*Average Monthly Use




Projected Utility Bill for Pro Car
Wash (Located on Park Drive) Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
3" Meter - Water Service
Charge $103.95 $109.15 $118.43
Water Usage Charge
(242,820 Gallons*) $1,915.85 $2,022.69 $2,195.09
Business Water Sales Tax
(8.475%) $171.18 $180.67 $196.07
3" Meter - DNR Fee $4.26 $4.26 $9.41
3" Meter - Wastewater Service
Charge $149.52 $164.52 $189.20
Wastewater Usage Charge
(242,820 Gallons*) $1,418.07 $1,622.04 $1,867.29
Grand Total $3,762.83 $4,103.33 $4,575.49
*Average Monthly Use
Projected Utility Bill for Pro Car
Wash (Located on W Second Street) Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
2" Meter - Water Service Charge $52.97 $55.62 $60.35
Water Usage Charge
(149,820 Gallons*) $1,182.08 $1,248.00 $1,354.37
Business Water Sales Tax (8.475%) $104.67 $110.48 $119.90
2" Meter - DNR Fee $0.87 $0.87 $2.00
2" Meter - Wastewater Service
Charge $70.40 $77.46 $89.08
Wastewater Usage Charge
(149,820 Gallons*) $874.95 $1,000.80 $1,152.12
Grand Total $2,285.94 $2,493.23 $2,777.82

*Average Monthly Use




Projected Utility Bill for Smithville

Housing Authority - Tax Exempt Mar 1, 2021 Nov 1, 2021 Nov 1, 2022
2" Meter - Water Service Charge $52.97 $55.62 $60.35
Water Usage Charge
(150,760 Gallons*) $1,189.50 $1,255.83 $1,362.87
2" Meter - DNR Fee $0.87 $0.87 $2.00
2" Meter - Wastewater Service
Charge $70.40 $77.46 $89.08
Wastewater Usage Charge
(150,760 Gallons*) $880.44 $1,007.08 $1,159.34
Grand Total $2,194.17 $2,396.86 $2,673.64

*Average Monthly Use
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weekly newspaper of general circulation in the
County of Clay County, State of Missouri, where
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City of Liberty, Missouri, the city publication;
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a state price for a subscription for a definite peri-
od of time. Affiant further declares that said
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with provision of Section 493.050 to 493.090,
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DESC. :BOA Meeting Oct. 18 Sewer Chg Revisions
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Thurs, 8/08/22 & Thurs. 9/15/22)

NOTICE OF PUBLIC HEARING

Pursuant tfo Section 250.233
RSMo., a public hearing will be
held during the City of Smithville
Beoard of Aldermen meeting
beginning at 7:00pm Tuesday,
Octobier 18,2022, at Smithville City
Hall, 107 W Main Street, Smithville,
Missouri, at which time citizens
may beg heard on proposed
revisions to sewer charges for
the City of Smithville.

NOTICE: "Due fo corcerns for
safety, public meetings and public
comrognt duting public meetings r&-
quira madification. Tha City of
Smithville is comrmitted 1o transpar-
ent public fyestings and will com-
tinue this commitment. Anyone who
wishes ta:view the mesfing may do
soin realtime as it will be streamed
live: on the City’s YouTube page.

Far Public Comiment, please email
yaur request to the. Gity Glerk at
Idrummond @smithvillemo.org prior
to. the meeting 1o he Tnvited via
Zoom to-access the mesting via in-
ternat or. phone.



Board of Aldermen
Request for Action

MEETING DATE: 10/18/2022 DEPARTMENT: Administration/Public

Works/Police/Finance

AGENDA ITEM: Consent Agenda

REQUESTED BOARD ACTION:
The Board of Aldermen can review and approve by a single motion. Any item can be
removed from the consent agenda by a motion. The following items are included for

e Minutes

o October 4, 2022, Board of Aldermen Work Session Minutes
0 October 4, 2022, Board of Aldermen Regular Session Minutes

Financial Report
o Finance Report for September 2022

Resolution 1126, Liquor License — Nissa True
A Resolution approving issuance of a liquor license to Nissa True doing business as
Pizza Shoppe located at 101 US 169 Highway.

Resolution 1127, Award Bid No. 22-21 — Utility Fence Replacement
A Resolution awarding Bid No. 22-21 to Quality Fence, LLC for the replacement of
utilities fencing in an amount not to exceed $57,010.

Resolution 1128, Acknowledgement of Emergency Expenditure
A Resolution acknowledging and approving the expenditure of $7,970 for the
repair of a transfer pump at the water treatment plant by Mid America Pump.

Resolution 1129, Sewer Line Repairs at First Baptist Church

A Resolution authorizing payment for sewer service investigation and sewer repair
at the First Baptist Church at 300 South Bridge Street in an amount not to exceed
$10,921.45.

Resolution 1130, Repairs for Police Patrol Interceptors

A Resolution authorizing the purchase of repairs and maintenance services for
police patrol interceptors in an amount not to exceed $9,578.09 to Wright
Automotive.

Resolution 1131, Election Expenditure

A Resolution authorizing payment to the Clay County Board of Election
Commissioners for the City's share of General Election expenses in an amount not
to exceed $8,424.62 for the November 8, 2022 election.

Resolution 1132, Employee Assistance Program Services
A Resolution authorizing the Mayor to sign an agreement with ComPsych for the
purpose of providing Employee Assistance Program Services.

SUMMARY:
Voting to approve would approve the Board of Aldermen minutes and Resolutions.

PREVIOUS ACTION:



POLICY ISSUE:

N/A

FINANCIAL CONSIDERATIONS:

N/A

ATTACHMENTS:
(] Ordinance (] Contract
Resolution ] Plans
[1 Staff Report Minutes

Other: Finance Report



SMITHVILLE BOARD OF ALDERMAN
WORK SESSION

October 4, 2022, 6:00 p.m.
City Hall Council Chambers and Via Videoconference

Call to Order

Mayor Boley, present, called the meeting to order at 5:56 p.m. A quorum of the Board
was present: John Chevalier, Leeah Shipley, Ronald Russell, Marv Atkins, Dan Ulledahl and
Dan Hartman.

Staff present: Cynthia Wagner, Anna Mitchell, Chief Jason Lockridge, Stephen Larson,
Chuck Soules, Matt Denton, Jack Hendrix, Linda Drummond and Gina Pate.

GIS Demonstration

Gate Pate, Management Analyst for the Public Work Department, presented a
demonstration of the Geographic Information System (GIS) the City now uses for
mapping of the City’s infrastructure.

Visit the City website to view the demonstration.

Gina explained that the City’s GIS website will be available to the public. They will be
able to access information on the streets PCI data, sidewalk conditions, right of way
work, flood layer, work being done in their area, the ward boundaries, etc.

Gina noted that there will be staff training on October 11.

Chuck Soules, Public Works Director, noted that he and Gina were both users of GIS.
He said that Gina has done a terrific job with this project. He explained that a lot of
this information will be very useful for developers, anybody looking to come into the
City and staff will use it for projects. Chuck explained that staff sent a lot of the GIS
information over to GBA to do our Stormwater Master Plan.

Chuck explained that we will be able to get a lot of information out to the public such
as; snow routes, who maintains what roads and who is working in their neighborhood.
Residents will be able to access this information without having a call the City.

He explained that this will also help with the work order process. Once staff completes
a work order that information will be uploaded. In the near future we will be able start
identifying issues such as potholes where residents can take a picture of the pothole
send it to the GIS and it will create the work order. Staff then goes out and fixes the
pothole and send their response once the work orders finished. The resident will then
receive a response that the pothole is fixed.

Alderman Chevalier noted that this is a very good job, and he likes it a lot but asked
that when we put this out to the public would there be a way to create a few tutorials
on how to use and navigate the GIS.

Cynthia agreed and said that she had made herself a note on some of the context that
should be included in the tutorial and would discuss it with Chuck and Gina.


https://www.smithvillemo.org/agendaview.aspx?aid=11922&categoryid=877#video

Gina noted that there is a GIS page on the City website that has some information on
the project, and she is planning to add a tutorial to it.

Cynthia noted that this is great information to be able to share with the residents,
tremendous information to have in-house to provide information for action on budget
items or any utility information and to be able to show the information on a map. She
explained that this technology will be help the utility department knowing where water
and sewer lines are. This serves as a great base to help us grow and expand on lots of
information internally and externally.

Alderman Atkins asked if the photos would be updated annually?

Gina explained the original pictures were done by SAM, they went out and surveyed
everything. She said that she and Chuck have discussed a maintenance program of
what areas we would be going to update and possibly on a two-year schedule.

Alderman Atkins asked if there was grease in the sewer drain would we have to get a
complaint first?

Chuck explained that any time staff do any kind of maintenance that keeping records
on the GIS so it will keep it updated. Anytime staff does maintenance on things like a
valve exercising program, a hydrant test program, a manhole protection program, any
maintenance programs it will start populating the information as we go. We will get
videos for our slip line program this year and will have before and after of all those
lines. Chuck said that at some point he thinks there will be the ability to identify for
example where a lines had multiple breaks.

Review of Fireworks Event Approvals

Anna Mitchell, Assistant City Administrator, noted that discussion on fireworks events
has occurred several times over the last couple of years. Currently the charge of
fireworks only is allowed around the Fourth of July from July 3 to July 6 between 9:00
a.m. and 11:00 p.m.

Fireworks displays outside of that time have to be approved by the Board. Anna
explained that this was brought forward with the opening of White Iron Ridge for
weddings as they had an interest in a fireworks send off at the end of the night.

There have been several requests for fireworks event displays that have come before
the Board for approval and has become repetitive. Anna noted that the Board
requested that staff look into administrative approvals by researching different ways
that other communities do administrative approval.

Staff found through an application process we would require several different
documents such as; insurance contact information, fireworks display information,
notification requirements to the area residents, as well as written approval from the
Fire Protection District. Once the applicant provides all the proper information that is
when that would all be submitted to the City Administrator for approval. The City
Administrator would notify the Board in the City Administrator’s report and also notify
the Police Department in case there are complaints the evening of the event. This


https://www.smithvillemo.org/pview.aspx?id=20843&catid=0

process ensures the Fire Protection District, and the area residents are informed of the
event.

Anna noted that staff is looking for feedback from the Board on this process and noted
that Chief Cline was present if the Board had any questions for him of what they look
for when they inspect an area for a fireworks display and then also on the application
as well that would be required with the administrative approval.

Alderman Russell asked if the four items on the application check list were additional
items or if there were added as part of the process now.

A copy of a current certificate of insurance

A copy of written approval of the event from the Smithville Area Fire Protection District
A written plan of notification to the area residents

Types and Sizes of fireworks that are to be used in the display

Cynthia explained that they are currently required and reviewed before coming to the
Board for approval they were just made part of the application.

Alderman Hartman noted that he liked the idea of having City Administrator approval
for White Iron Ridge who knows this process and having Chief Cline involved. He does
though believe that it would be helpful to have a calendar reminder about the
fireworks event. He thinks that since we have a regular vendor who does these events
on a regular basis a blanket permit could be the way to go.

Cynthia noted that Chief Cline has discussed this previously, since they use the same
fireworks company consistently for their events.

Mayor Boley explained that the City may have another fireworks event request from
another entity in town. The School District may request to shoot fireworks during the
high school football games after a touchdown.

Cynthia asked the Board if they were in favor of administrative approval for White Iron
Ridge fireworks events only or for all requests for fireworks events.

Mayor Boley said that if they are a new vendor they need to come before the Board at
least in an interview.

Alderman Russell asked if the day of the event was really windy is there a certain point
where they say it is not going to happen?

Chief Cline explained there are several requirements for fireworks that they are heavily
regulated by the state of Missouri. He noted his first question when anyone wants to
use fireworks for any event is, who is the shooter, because the type of fireworks we
are talking about are the professional grade, they require a permit and require proper
storage.

Chief Cline explained that is why he feels a lot more comfortable with an annual
approval and then a case-by-case approval for the discharge. He noted that when it
comes to the set itself the vendors are made aware of the responsibility and those
companies take that very seriously. They do consider wind conditions and it also has
lot to do with the humidity as well because the rounds will not go as high as they are



designed to and they are also looking at dry conditions. It is stressed to them all along
so they are well aware that they are responsible.

Chief Cline explained that the lanterns become an issue because who is responsible for
them, if it is an individual doing them versus a company. It is harder to hold someone
responsible so there are a lot of parameters that they have to meet.

Chief Cline noted that it does come down to an actual shoot time decision and if the
conditions are favorable for them to set off the fireworks.

He explained that for the School District it is going to be more problematic because of
the fallout requirements. The fallout zone requirements of how big, the bigger the
fireworks they set off, the bigger that area has to be. Around the high school there
are homes, there are spectators and everyone pretty close, so a fireworks event might
be difficult for them.

Cynthia noted that Chief Cline indicated an annual permit, and it was not outlined in
the memo. She asked if it would it help make things easier if White Iron Ridge
requested an annual permit so that we can ensure that we know who is shooting the
fireworks off. The annual permit application can be reviewed to make sure there have
not been any issues. Then during the year, they would submit fireworks event
application on a case-by-case basis for administrative approval. She asked for direction
from the Board.

Mayor Boley suggested to begin the annual permit on November 1 with the City’s fiscal
year then administrative approval for the events throughout the year.

The Board all agreed.

Cynthia thanked Amanda from White Iron Ridge all for the communication to the
neighborhood.

Discussion of Founder’s Day

Cynthia noted that Alderman Russell had requested to address the topic of observing
Founders Day in some fashion. She explained that the information included in the
memo in the packet outlines how the Historical Society has typically celebrated it. The
timing of that celebration is held at the same time is Lakefest, so there is also outlined
some of the information for Lakefest. Cynthia noted that representatives from both of
those groups are here tonight.

Alderman Russell explained that he was looking at having a Founders Day of Smithville
and looking at to have some type of the summer celebration and make sure that other
communities know about it. He noted that he would like to make it a big celebration
for the City and possibly have in the City offices closed but if it was on the weekend
date then that is something else. He said that we need to work in conjunction with the
other festivities are going on. Alderman Russell asked what the Board’s thought were
on it and what direction we should take.

Mayor Boley explained that he had met with the Lakefest committee earlier this
evening to discuss what they are planning for next year.



Shauna Houghton, Lakefest Committee member, explained that they pick Father’s Day
weekend every year to keep Lakefest consistent, so everyone knows that there is
going to be a festival that weekend. She said if the City would want to combine it with
Founder’'s Day, they could definitely try to work together with us. Shauna explained
that they meet the second Wednesday every month at 6:30 p.m. at the Coulter bus
barn. She said that they have a lot of there event planned already but if the City would
like to come to the meeting to collaborate, they would be open to discuss it.

Mayor Boley asked Alderman Russell if he could attend their meetings?
Alderman Russell said that he could.

Mayor Boley asked about that the Lakefest committee setting up a separate event to
have more things for kids to do.

Shauna explained that next year they will have Lakefest as well as Little Kids Lakefest.
She said the reason why they chose to do this is because alcohol is being served at
Lakefest and they want to bring in more for the kid. They reached out to Gower to get
the contacts for the people that did their festival to bring some of those programs here
for the kids. They all trying to do this for all ages.

Mayor Boley explained that during his meeting with the Lakefest Committee they
discussed extending out the festival and using more of the downtown. He asked that
they work with the Parks Department with the laid out of the festival to make sure they
have the power and water requirements ahead of time and no one is scrambling the
day of the festival.

Shauna noted that they would be reaching out to the Parks Department once they
have that information set. She asked if the Board had any questions or feedback from
their event this year.

Mayor Boley said that he appreciated that they are getting their event planned early.
He suggested that they make sure to have enough volunteers, so they do not fall
behind on trash or if they have horses make sure that there is someone there
responsible for taking care of them. He also suggested that they get the Board
involved in the event as well.

Mayor Boley suggested having the Monday after that weekend be the day City Hall is
closed to encourage employees to participate since they would not have to worry
about getting back to work the next day. He said it would be good for the Parks
Department staff that will have to be there all day on Saturday working.

Katie Stafford, Historical Society, noted that they held their first Founder’s Day in 2017.
She said that she thought it was great that Founder’'s Day and Lakefest be held at the
same time. Katie feels that with people being downtown for Lakefest then they might
take the opportunity to go down to the Smithville Historical Society Museum and Inn.
She said that they could provide games for the kids also. Katie explained that they
reason that they chose Father’'s Day weekend is, if her math is correct, Humphrey
Smith actual died on Father’s Day. If Father’s Day had existed back then.



Katie noted that they do not usually have to many people spend much time at their
event. She explained that people come tour the museum and they have raffles and gift
for them. They also have incorporated rock painting which the kids love to do. They
also had a live band history reenactors last year.

Shauna noted that she believed Lakefest could incorporate the Founder’s Day activity
timeline into their timeline to help get them foot traffic.

Katie agreed that they could also advertise for Lakefest.
Mayor Boley asked Shauna when they do the boat races where do they end the race.

Shauna explained that it starts up by Liberty Street and they end it just before the
bridge.

Mayor Boley suggested that they could end it at an area close to the Patterson House
so people would to there for the kid’s activities.

Alderman Chevalier asked if there is a timeline that we need to have a plan in place if
they are wanting a sponsorship.

Mayor Boley noted that the sponsorship would be to waive the fees for the Courtyard
like we have done for other events. He explained that the Parks Department will bring
that before the Board when they receive the application. Mayor Boley said that it would
be nice to bring this to the Board before December 1 so we can publish it on the
calendar of events.

Alderman Chevalier noted that he thought this would be a great event having both
events happening on the same day and it is an opportunity for the City to get more
involved.

Alderman Hartman asked if they needed to give staff direction for City Hall being
closed the Monday after Father's Day.

Mayor Boley said that is some thing the Board can direct staff to amend the Employee
Handbook to add that. Since it is to be a citywide event staff would be encouraged to
be here that weekend.

The Board all agreed.

Cynthia asked for clarification on Alderman Chevaliers question of City participation in
this. What is anticipated from the City that Parks Department works in support of that.
Work with them to get the application done and then with the coordination for that
day. Is there an expectation that the City is also a partner in this with the Historical
Society and Lakefest.

Mayor Boley said he believed they are asking for the City to waive the fee for the
square in exchange for sponsorship. He noted that they would still have to pay for the
police services. He clarified that they would just be using the downtown square and
having a parade.



Cynthia noted that staff would be bringing forward for Board approval changes to the
Employee Handbook at the next meeting. She said staff could add the language that
the Monday following the Founder’s Day celebration would be a holiday if that is what
the Board directed.

The Board all agreed.

Adjourn
Alderman Hartman moved to adjourn. Alderman Chevalier seconded the motion.

Ayes — 6, Noes — 0, motion carries. Mayor Boley declared the Work Session adjourned
at 6:41 p.m.

Linda Drummond, City Clerk Damien Boley, Mayor



SMITHVILLE BOARD OF ALDERMEN
REGULAR SESSION

October 4, 2022, 7:00 p.m.
City Hall Council Chambers and Via Videoconference

1. Call to Order
Mayor Boley, present, called the meeting to order at 6:59 p.m. A guorum of the Board was
present: John Chevalier, Leeah Shipley, Marv Atkins, Dan Ulledahl, Dan Hartman and
Ronald Russell.

Staff present: Cynthia Wagner, Anna Mitchell, Chief Lockridge, Chuck Soules, Stephen
Larson, Jack Hendrix, Matt Denton and Linda Drummond.

2. Pledge of Allegiance led by Mayor Boley

3. Consent Agenda
e Minutes
0 September 20, 2022, Board of Aldermen Work Session Minutes
o0 September 20, 2022, Board of Aldermen Regular Session Minutes

¢ Resolution 1122, Acknowledging Emergency Purchase — Basin Cleaning
A Resolution acknowledging an emergency expenditure for basin cleaning at the
wastewater treatment plant in the amount of $28,694.40 with Clean Harbors
Environmental Services.

e Resolution 1123, Acknowledging Emergency Purchase — Harbortowne Lift
Station
A Resolution acknowledging an emergency expenditure in the amount of $27,744.89
with Mid-America Pump for the Harbortowne lift station.

e Resolution 1124, Authorizing Purchase for Actuators and Valves
A Resolution authorizing the purchase of two solid waste treatment plant actuators
and valves in an amount not to exceed $60,086.93 with Mellen and Associates.

e Resolution 1125, Authorizing the purchase of Park Signage
A Resolution authorizing the purchase of park signage from Boulder Designs in the
amount of $10,400.

Alderman Hartman moved to approve the consent agenda. Alderman Chevalier seconded
the motion.

No discussion.
Ayes — 6, Noes — 0, motion carries. The Mayor declared the consent agenda approved.
REPORTS FROM OFFICERS AND STANDING COMMITTEES
4. City Administrator’s Report

Cynthia noted a few weeks ago staff provided information on four projects that we
submitted grants for through Mid-America Regional Council (MARC). One of those projects
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was the Riverwalk. Staff has received word that the Transportation Alternatives Program
funding recommendations have been identified and there is a committee meeting
tomorrow morning that Chuck Soules, Public Works Director will participate in. The
Riverwalk project has been identified as one of the top six projects.

Staff anticipates if the Riverwalk project meets with approval at the meeting tomorrow, it
then goes to a larger committee that approves the funding recommendations. We would
anticipate potential of funding for that in 2026.

The City submitted a request for over $2 million dollars for the project, but the MARC
match is only up to $750,000. Staff has looked at the Riverwalk project and the estimates
that we had from Landworks as we went through the Parks and Recreation Master Plan
and believe we could scale back the project to install the trail and stub in the utilities for
future water fountains and electrical. Cynthia noted that the design would be an additional
cost but with the grant of $750,000 plus the City match of $750,000 staff believes we
could get the trail. The cost for the amenities outlined could be done with fundraising or
look at our Capital Improvement Plan over time. She explained that with the budget that
is included in the agenda tonight includes the Capital Improvement Plan program only for
the fiscal year 2023. The Capital Improvement Plan that looks the next five years has funds
in the Parks and Recreation and Stormwater sales tax $300,000 in 2025 and $300,000 in
2026 for sports courts. Cynthia noted that $600,000 gets us close to that $750,000 match
and we could also look at stormwater expenditures. She explained that there are ways we
could move those projects around as we get closer to that time period.

Staff recommends that the Board adopt the budget tonight showing those items. Those
funds would be targeted for use for the match for the Riverwalk project. Cynthia explained
that in terms of comparison, the $750,000 that we could potentially get for a Riverwalk
compares to the Main Street Trail where we received only $280,000.

Cynthia noted that this is a significant investment but the project checks all of the boxes
that Mid-America Regional Council (MARC) reviews on its applications and they see it as a
significant project for the area.

Cynthia noted that staff is excited about this project and wanted to make sure the Board is
on board with continuing because staff will want to be able to convey that support to
MARC tomorrow morning in that meeting.

Chuck Soules, Public Works Director, explained that if things go as planned, he does
anticipate the funding but wanted to make sure that the Board was aware of the $750,000
plus the engineering commitment.

Mayor Boley said that he supported it and as a MARC Executive Board member he would
support it when it comes before them.

Alderman Ulledahl asked if the grant would also match the engineering cost?

Chuck explained that the engineering cost would be the City’s responsibility and that cost
could be $250,000 to $300,000.

Alderman Chevalier asked if this is the only project that we could receive funding for?



Cynthia explained that the four grant applications we have submitted are processed by
separate committees, so we do not have word on the others at this time.

Chuck noted that the application submitted for Second Creek did not score as well and he
did not know why.

Mayor Boley explained that smaller communities do not score as well because of census
tracks and different things.

Cynthia noted that with the Boards approval, staff will proceed and keep the Board
informed as staff receives the information.

ORDINANCES & RESOLUTIONS

5.

Bill No. 2960-22, Amending Outdoor Storage — 2"? Reading

Alderman Hartman moved to approve Bill No. 2960-22, amending Sections of Chapter 400,
zoning codes related to outdoor storage. 2™ reading by title only. Alderman Chevalier
seconded the motion.

No discussion.

Upon roll call vote:
Alderman Shipley — Aye, Alderman Atkins — Aye, Alderman Chevalier — Aye,
Alderman Hartman — Aye, Alderman Ulledahl — Aye, Alderman Russell - Aye.

Ayes — 6, Noes — 0, motion carries. Mayor Boley declared Bill No. 2960-22 approved.

Bill No. 2961-22, Right of Way Agreement with Bluebird Network - 1st Reading
Alderman Hartman moved to approve Bill No. 2961-22, authorizing the Mayor to sign a
Right-Of-Way Use Agreement For Communications Facilities with Missouri Network Alliance,
LLC also known as Bluebird Network. 1% reading by title only. Alderman Ulledahl seconded
the motion.

No discussion.

Upon roll call vote:
Alderman Ulledahl — Aye, Alderman Hartman — Aye, Alderman Atkins — Aye,
Alderman Chevalier — Abstained, Alderman Russell — Aye, Alderman Shipley - Aye.

Ayes — 5, Noes — 0, Abstained — 1, motion carries. Mayor Boley declared Bill No. 2961-22
approved first reading.

Bill No. 2962-22, Adopt the FY2023 Operating Budget — 15t Reading
Alderman Hartman moved to approve Bill No. 2962-22, adopting the FY2023 Annual
Operating Budget. 1% reading by title only. Alderman Chevalier seconded the motion.

No discussion.
Upon roll call vote:

Alderman Atkins — Aye, Alderman Russell — Aye, Alderman Ulledahl — Aye,
Alderman Shipley — Aye, Alderman Chevalier — Aye, Alderman Hartman - Aye.



Ayes — 6, Noes — 0, motion carries. Mayor Boley declared Bill No. 2962-22 approved first
reading.

Bill No. 2963-22, Amending Chapter 510, Right of Way Management — 1%
Reading

Alderman Hartman moved to approve Bill No. 2963-22, amending Chapter 510, Right of
Way Management. 1% reading by title only. Alderman Ulledahl seconded the motion.

Chuck Soules, Public Works Director, explained that the City’s code
does not have clear instructions for right-of-way management.
During right-of-way work being done by a contractor on Commercial
Street a week or two ago this water line was damaged, and it was
an $11,000 repair. Staff sent the repair bill to the contractor who is
now out of business. We are now in the process of trying to get
payment from the general contractor.

Chuck explained that these types of job generally start with the main
business who hires a general contractor, and the general contractor

then hires two or three subcontractors. Figure 1 - Water line
damaged during work done
Chuck noted that this new Right-of-Way Management Ordinance in the right of way.

makes it clear that the person doing the work is responsible, they

must provide insurance certificates with the City named as an additional insured and it will
if they forfeit it will go back all the way to the main company that has the right-of way
agreement.

Alderman Hartman asked if it was a boring machine that damaged the water line?
Chuck said that it was.

Chuck explained that so far the City has been successful collecting for the repairs until this
one. This Ordinance will make it absolutely clear what is expectations are.

Alderman Russell asked about the existing right-of-way agreements including the one that
the Board just approved with Bluebird.

Chuck explained that in those agreements state they follow the current codes so if me
make amendments to our Ordinance those agreements will follow the codes as amended.
Chucked noted that staff will notify all the existing right-of-way agreements within the City
once the Ordinance has been approved.

Cynthia explained that one of the reasons staff wanted to get this done now is to help in
working through updating the processes of business licensing. The current business
licenses expire and renew in November and the applications and information is mailed out
this month. Staff will not send those renewals out until the second reading of this
Ordinance so we can include communication with those renewals. That will let those
contractors know there is a change in that Ordinance and of heightened responsibility on
their part.

Alderman Hartman thanked Chuck for bringing this to their attention.



Upon roll call vote:
Alderman Hartman — Aye, Alderman Atkins — Aye, Alderman Russell — Aye,
Alderman Shipley — Aye, Alderman Ulledahl — Aye, Alderman Chevalier - Aye.

Ayes — 6, Noes — 0, motion carries. Mayor Boley declared Bill No. 2963-22 approved first
reading

OTHER MATTERS BEFORE THE BOARD

9.

10.

11.

Public Comment
None

New Business from the Floor

Alderman Russell broached the odor issue that happens with the water about every six
months. He noted that it happened again recently, and he knows that the water is safe,
and that the City complies with and or exceeds existing requirements on state, local, city
and federal levels. He asked if there is something additional that could be done to filter the
water for the smell.

Alderman Russell noted that he sees people’s comments on social media wondered if there
is something we could look at to help address this issue with the citizens.

Cynthia explained that this is related to the lake turnover and staff posted information on
social media letting people know why this happens and the process the City takes.

Mayor Boley noted that it was great post today and thinks it will help this issue when we
get the new raw water pump online.

Chuck explained that it will help a little bit it because we will get the zebra mussels.

Chuck noted that as Alderman Russell mentioned everything is safe. We follow all the
guidelines and safety regulations so no one will get sick. He explained that it takes a few
days to work itself out of the system because the system holds millions of gallons already.
When staff notices the odor, they start adding more carbon which is basically the treatment
process. Chuck explained that he has worked in several communities that all have this
same issue. He said that when you deal with surface water you are going to have this
issue at some point. He explained that he has used potassium permanganate that helps
but does not really solve it. He noted that we already use it and carbon and those are the
two traditional treatment processes.

Chuck noted that when we start looking into the water plant expansion, there may be some
alternatives but does not know what the new technologies are.

Mayor Boley added that the new pump will also have a carbon filter that will help it.

Chuck explained that rivers and wells tend to have less of the odor issue but lakes which is
our primary source have the odor issue.

Adjourn
Alderman Hartman moved to adjourn. Alderman Chevalier the motion.



Ayes — 6, Noes — 0, motion carries. Mayor Boley declared the regular session adjourned at
7:16 p.m.

Linda Drummond, City Clerk Damien Boley, Mayor



9/30/22

GENERAL FUND 5,448,315.13 4,918,619.60 5,023,163.32 5,143,358.00
CAPITAL PROJECTS FUND 296,689.10 237,000.00 289,753.81 287,878.00
CAPITAL IMPROVEMENT SALES TAX FUND 659,009.18 627,555.00 623,869.87 655,250.00
DEBT SERVICE FUND 342,190.00 351,550.00 351,550.00 351,550.00
TRANSPORTATION SALES TAX FUND 587,177.01 569,160.00 556,756.63 572,150.00
COMBINED WATER/WASTEWATER SYSTEMS FUND 4,953,530.72 5,925,399.80 5,749,026.23 6,125,315.00
SANITATION FUND 872,880.09 849,530.00 745,379.88 816,670.00
SPECIAL ALLOCATION FUND 380,820.94 570,000.00 647,592.03 520,000.00
PARK & STORMWATER SALES TAX FUND 614,189.73 627,555.00 633,065.58 666,250.00
VEHICLE AND EQUIPMENT REPLACEMENT FUND 91,972.00 284,000.00 347,510.04 353,916.00
COMMONS CID FUND 297,096.00 315,000.00 316,149.90 330,000.55

DONATION FUND - 15,000.00 1,100.00 -

CARES FUND - - - -
AMERICAN RESCUE PLAN ACT FUND 1,089,549.62 1,089,161.50 1,110,127.76 1,089,162.00

15,633,419.52

16,379,530.90

16,395,045.05

16,911,499.55

GENERAL FUND 5,269,205.24 5,905,850.00 5,407,596.43 5,731,489.00
CAPITAL PROJECTS FUND 1,536,744.43 127,000.00 127,000.00 127,000.00
CAPITAL IMPROVEMENT SALES TAX FUND 752,250.00 660,550.00 529,182.40 645,824.00
DEBT SERVICE FUND 329,855.00 339,213.00 339,212.50 339,213.00
TRANSPORTATION SALES TAX FUND 887,522.42 782,630.00 630,862.73 687,760.00
COMBINED WATER/WASTEWATER SYSTEMS FUND 3,287,508.75 6,958,415.00 4,470,854.87 5,680,773.00
SANITATION FUND 865,323.97 836,450.00 750,887.61 815,943.00
SPECIAL ALLOCATION FUND 2,294.95 1,166,888.00 958,815.04 1,166,888.00
PARK & STORMWATER SALES TAX FUND 176,872.09 485,000.00 288,790.98 358,012.00
VEHICLE AND EQUIPMENT REPLACEMENT FUND 66,296.04 250,749.00 191,132.93 175,749.00
COMMONS CID FUND - 595,000.00 534,818.99 530,000.00

DONATION FUND - - - -

CARES FUND 588,258.58 - - -
AMERICAN RESCUE PLAN ACT FUND - 2,178,300.00 1,264,882.49 2,178,300.00

13,762,131.47

20,286,045.00

15,494,036.97

18,436,951.00

102.13%
122.26%
99.41%
100.00%
97.82%
97.02%
87.74%
113.61%
100.88%
122.36%
100.37%

101.92%
100.09%

91.56%
100.00%
80.11%
100.00%
80.61%
64.25%
89.77%
82.17%
59.54%
76.22%

58.07%
76.38%



GENERAL FUND

PROPERTY TAXES 934,865.26 935,099.00 1,005,838.37 996,377.00 107.56%
SALES AND USE TAXES 1,933,487.01 1,882,351.00 1,933,043.48 1,938,750.00 102.69%
FRANCHISE TAXES 698,064.78 648,090.00 657,820.19 682,640.00 101.50%
OTHER TAXES 329,257.40 325,752.00 341,311.28 357,060.00 104.78%
LICENSES, FEES, AND PERMITS 446,474.04 414,507.60 374,409.56 426,145.00 90.33%
INTERGOVERNMENTAL REVENUES 42,444.26 49,280.00 46,989.85 41,685.00 95.35%
CHARGES FOR SERVICES 363,337.18 251,390.00 296,731.37 271,069.00 118.04%
FINES AND FORFEITS 138,949.00 111,500.00 104,619.24 111,500.00 93.83%
INTEREST 49,908.66 46,800.00 103,787.66 46,800.00 221.77%
DONATIONS 100.00 4,750.00 - 1,000.00 0.00%
OTHER REVENUE 60,664.24 760.00 38,572.22 18,992.00 5075.29%
DEBT ISSUED 241,583.30 3,000.00 2,970.00 6,000.00

TRANSFERS IN 209,180.00 245,340.00 114,352.55 245,340.00 46.61%
5,448,315.13 4,918,619.60 5,020,445.77 5,143,358.00 102.07%
ADMINISTRATION 968,627.72 621,397.00 631,141.73 623,441.00 101.57%
STREET 857,425.06 1,301,855.00 982,032.21 1,400,863.00 75.43%
POLICE 1,953,680.94 2,270,525.00 2,136,774.66 2,012,573.00 94.11%
DEVELOPMENT 429,726.22 473,704.00 432,746.72 469,177.00 91.35%
FINANCE 320,012.10 409,091.00 411,034.58 405,584.00 100.48%

COURT - - - -
PARKS & REC 683,986.48 741,338.00 737,096.81 738,781.00 99.43%
SENIOR CENTER 19,120.98 25,120.00 25,936.69 19,350.00 103.25%
ELECTED OFFICIALS 32,125.28 53,720.00 41,878.01 52,367.00 77.96%
ANIMAL SHELTER 4,500.46 9,100.00 8,955.02 9,353.00 98.41%

EMERGENCY - - - -
5,269,205.24 5,905,850.00 5,407,596.43 5,731,489.00 91.56%




ADMI TRATION

GENERAL FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent

SALARIES & WAGES 299,917.92 283,726.00 268,704.10 286,332.00 94.71%

PART-TIME WAGES 40,157.89 30,000.00 30,502.35 30,000.00 101.67%
OVERTIME WAGES 17.70 - - -

FICA EXPENSE 25,279.34 24,006.00 22,402.17 23,884.00 93.32%

EMPLOYEE BENEFITS 24,691.13 18,780.00 18,070.02 16,132.00 96.22%

WORKER'S COMPENSATION 509.55 558.00 564.31 558.00 101.13%

RETIREMENT EXPENSE 26,903.94 27,617.00 23,645.89 23,544.00 85.62%

UNEMPLOYMENT BENEFITS - - 3,728.56 3,729.00

Personnel 417,477.47 384,687.00 367,617.40 384,179.00 95.56%

REPAIRS & MAINTENANCE - BLDG 7,412.95 3,060.00 5,947.19 3,060.00 194.35%

REPAIRS & MAINTENANCE - EQUIP 7,484.68 7,560.00 5,862.49 7,560.00 77.55%
REPAIRS & MAINTENANCE - VHCLES - - - -

REPAIRS & MAINTENANCE - SFTWRE 19,721.74 13,660.00 17,625.33 13,941.00 129.03%

ELECTRICITY 1,319.93 2,040.00 988.20 2,040.00 48.44%

TELEPHONE/INTERNET 4,819.85 2,800.00 2,603.75 2,800.00 92.99%

MOBILE COMMUNICATIONS 2,191.36 2,000.00 2,203.58 2,000.00 110.18%
CAPITAL EXPENDITURES - EQUIP 28,565.95 - - -
CAPITAL EXPENDITURES - SOFTWRE - - - -

TOOLS & SUPPLIES 948.79 390.00 602.86 603.00 154.58%

Operation and Maintenance 72,465.25 31,510.00 35,833.40 32,004.00 113.72%
FUEL - - - -

Contractual Services - - - -

INSURANCE EXPENSE 4,593.80 5,840.00 5,343.67 5,840.00 91.50%

Insurance 4,593.80 5,840.00 5,343.67 5,840.00 91.50%

TRAINING & TRAVEL EXPENSE 9,599.92 7,560.00 11,657.65 7,560.00 154.20%
OFFICE SUPPLIES 8,700.14 4,800.00 7,593.00 5,361.00 158.19%

POSTAGE 2,250.00 3,000.00 1,735.85 3,000.00 57.86%

ADVERTISING 558.60 500.00 24.00 500.00 4.80%

Office and Administrative 21,108.66 15,860.00 21,010.50 16,421.00 132.47%
CAPITAL IMPROVEMENT PROJECTS 342,490.72 105,000.00 106,550.77 105,000.00 101.48%
Capital Improvement Projects 342,490.72 105,000.00 106,550.77 105,000.00 101.48%

Transfers Out

TOTAL GENERAL FUND 858,135.90 542,897.00 536,355.74 543,444.00 #VALUE!



PUBLIC WORKS (STREET)

GENERAL FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent
SALARIES & WAGES 419,882.56 451,320.00 393,123.05 424,400.00 87.11%
PART-TIME WAGES 20,675.20 20,550.00 19,318.46 20,550.00 94.01%
OVERTIME WAGES 4,531.56 8,000.00 8,478.08 12,000.00 105.98%
FICA EXPENSE 30,898.98 36,714.00 29,487.93 31,942.00 80.32%
EMPLOYEE BENEFITS 53,358.64 64,910.00 60,272.27 57,936.00 92.86%
WORKER'S COMPENSATION 23,009.04 31,777.00 32,136.78 31,777.00 101.13%
RETIREMENT EXPENSE 38,380.75 40,424.00 34,366.78 36,064.00 85.02%
UNIFORM EXPENSE 1,607.76 3,000.00 1,288.36 3,000.00 42.95%
Personnel 592,344.49 656,695.00 578,471.71 617,669.00 88.09%
REPAIRS & MAINTENANCE - BLDG 694.80 780.00 38.66 780.00 4.96%
REPAIRS & MAINTENANCE - EQUIP 464.32 1,240.00 1,589.62 1,333.00 128.20%
REPAIRS & MAINTENANCE - VEHICL 827.44 1,500.00 2,534.99 2,219.00 169.00%
REPAIRS & MAINTENANCE - SFWRE 3,299.32 111,570.00 103,063.77 111,570.00 92.38%
ELECTRICITY 84,682.62 94,290.00 77,342.62 94,290.00 82.03%
PROPANE 4,050.00 7,950.00 5,058.39 7,950.00 63.63%
TELEPHONE/INTERNET 6,064.94 6,450.00 5,251.39 6,450.00 81.42%
MOBILE COMMUNICATIONS 3,484.17 2,930.00 4,426.70 2,930.00 151.08%
CAPITAL EXPENDITURES - EQUIP - 5,000.00 2,076.77 5,000.00 41.54%
CAPITAL EXPENDITURES - VEHICLE - - - -
TOOLS & SUPPLIES 532.70 1,500.00 748.42 1,500.00 49.89%
FUEL - - - 2,202.00
Operation and Maintenance 104,100.31 233,210.00 202,131.33 236,224.00 86.67%
PROFESSIONAL SERVICES 89,607.93 365,480.00 161,378.68 365,480.00 44.16%
DEDUCTIBLES - 1,000.00 - 1,000.00 0.00%
Contractual Services 89,607.93 366,480.00 161,378.68 366,480.00 44.03%
INSURANCE EXPENSE 18,789.11 19,170.00 13,806.82 19,170.00 72.02%
Insurance 18,789.11 19,170.00 13,806.82 19,170.00 72.02%
TRAINING & TRAVEL EXPENSE 1,036.28 3,000.00 3,410.81 3,000.00 113.69%
OFFICE SUPPLIES 1,810.69 2,500.00 506.39 2,500.00 20.26%
MEMBERSHIPS & SUBSCRIPTIONS 921.25 800.00 1,314.53 820.00 164.32%
Office and Administrative 3,768.22 6,300.00 5,231.73 6,320.00 83.04%
CAPITAL IMPROVEMENT PROJECTS 8,815.00 - - -
Capital Improvement Projects 8,815.00 - - -

MISCELLANEOUS - - - -

Other Expenses - - - -

TRANSFERS OUT 40,000.00 20,000.00 20,000.00 155,000.00 100.00%

Transfers Out 40,000.00 20,000.00 20,000.00 155,000.00 100.00%

TOTAL GENERAL FUND 857,425.06 1,301,855.00 981,020.27 1,400,863.00



POLICE DEPARTMENT

GENERAL FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent

SALARIES & WAGES 980,844.45 1,140,988.00 993,213.60 1,039,510.00 87.05%

PART-TIME WAGES 15,253.16 19,300.00 14,079.84 19,300.00 72.95%

OVERTIME WAGES 73,238.31 42,000.00 90,546.76 95,000.00 215.59%

FICA EXPENSE 76,440.37 88,770.00 79,903.77 84,267.00 90.01%

EMPLOYEE BENEFITS 142,562.70 207,570.00 136,936.86 123,325.00 65.97%

WORKER'S COMPENSATION 36,846.31 49,275.00 49,832.93 49,275.00 101.13%
RETIREMENT EXPENSE 93,410.07 107,652.00 87,129.12 88,741.00 80.94%

UNIFORM EXPENSE 18,563.44 23,020.00 21,160.18 23,020.00 91.92%

Personnel 1,437,158.81 1,678,575.00 1,472,803.06 1,522,438.00 87.74%

REPAIRS & MAINT - BLDG 11,515.51 7,350.00 13,959.99 11,167.00 189.93%
REPAIRS & MAINTENANCE - EQUIP 8,862.09 6,620.00 9,643.60 6,620.00 145.67%
REPAIRS & MAINT - VEHICLES 31,805.78 18,970.00 36,921.85 23,137.00 194.63%
REPAIRS & MAINT - SOFTWARE 24,844.62 33,250.00 27,638.58 33,250.00 83.12%
ELECTRICITY 5,865.60 7,130.00 6,538.72 7,130.00 91.71%
TELEPHONE/INTERNET 7,724.70 8,440.00 5,195.83 8,440.00 61.56%

MOBILE COMMUNICATIONS 8,312.34 9,390.00 6,653.02 9,390.00 70.85%
CAPITAL EXPENDITURES - EQUIP 110,287.07 74,600.00 85,106.88 74,600.00 114.08%
CAPITAL EXPENDITURES - VEHICLE - - 415.38 - 41538.00%
CAPTIAL EXPENDITURES - SFTWARE 73,263.48 19,000.00 20,200.87 20,201.00 106.32%
TOOLS & SUPPLIES 13,069.53 16,970.00 13,453.39 16,970.00 79.28%
FUEL 29,199.75 35,750.00 44,435.61 40,000.00 124.30%
ANIMAL CONTROL - 500.00 - 500.00 0.00%
Operation and Maintenance 324,750.47 237,970.00 270,163.72 251,405.00 113.53%
PROFESSIONAL SERVICES 38,618.30 40,240.00 73,218.79 59,509.00 181.96%
DISPATCHING 67,927.20 72,560.00 71,104.49 72,560.00 97.99%
CONFINEMENT 936.00 6,000.00 3,425.21 6,000.00 57.09%
INSURANCE DEDUCTIBLES - 1,000.00 - 1,000.00 0.00%
Contractual Services 107,481.50 119,800.00 147,748.49 139,069.00 123.33%
INSURANCE EXPENSE 49,269.40 53,300.00 51,193.79 53,300.00 96.05%
Insurance 49,269.40 53,300.00 51,193.79 53,300.00 96.05%
TRAINING & TRAVEL EXPENSE 21,680.41 27,000.00 32,058.58 27,000.00 118.74%
ACADEMY TRAINING - - 5,239.18 - 523918.00%
OFFICE SUPPLIES EXPENSE 3,268.32 2,000.00 2,285.35 2,000.00 114.27%
POSTAGE 864.55 1,000.00 752.18 1,000.00 75.22%
Office and Administrative 25,813.28 30,000.00 40,335.29 30,000.00 134.45%
MEMBERSHIPS & SUBSCRIPTIONS 9,098.97 15,630.00 19,049.69 15,630.00 121.88%
Capital Improvement Projects 9,098.97 15,630.00 19,049.69 15,630.00 121.88%

CAPITAL IMPROVEMENT PROJECTS - - B -
MISCELLANEOUS EXPENSE - - 480.62 481.00

Other Expenses - - 480.62 481.00

Transfers Out - - - -

TOTAL GENERAL FUND 1,953,572.43 2,135,275.00 2,001,774.66 2,012,323.00



DEVELOPMENT

GENERAL FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent

SALARIES & WAGES 267,737.01 291,972.00 270,447.54 289,093.00 92.63%

OVERTIME WAGES 759.71 500.00 408.08 500.00 81.62%

FICA EXPENSE 19,399.23 22,378.00 19,681.25 21,012.00 87.95%

EMPLOYEE BENEFITS 26,344.66 29,200.00 28,885.12 27,375.00 98.92%

WORKER'S COMPENSATION 7,356.52 10,058.00 10,171.88 10,058.00 101.13%
RETIREMENT EXPENSE 24,354.58 25,746.00 23,835.45 23,820.00 92.58%

UNIFORM EXPENSE 914.20 1,800.00 256.90 1,800.00 14.27%

Personnel 346,865.91 381,654.00 353,686.22 373,658.00 92.67%

REPAIRS & MAINTENANCE - BLDG 1,231.17 1,230.00 1,449.52 1,230.00 117.85%
REPAIRS & MAINTENANCE - EQUIP 1,212.57 1,240.00 828.34 1,240.00 66.80%
REPAIRS & MAINT - VEHICLES 1,078.50 1,390.00 2,866.09 1,390.00 206.19%
REPAIRS & MAINT - SFTWRE/MAPS 14,070.24 21,210.00 24,858.24 24,229.00 117.20%
ELECTRICITY 964.40 1,400.00 988.22 1,400.00 70.59%
TELEPHONE/INTERNET 2,335.50 2,030.00 1,565.43 2,030.00 77.11%

MOBILE COMMUNICATIONS 2,221.35 2,200.00 1,715.10 2,200.00 77.96%
CAPITAL EXPENDITURES - EQUIP 1,683.30 6,000.00 3,166.99 6,000.00 52.78%

CAPITAL EXPENDITURES - VEHICLE - - - -
CAPITAL EXPENDITURES - HRDWARE - - - -

TOOLS & SUPPLIES 706.70 1,020.00 173.83 1,020.00 17.04%

FUEL 3,415.26 5,500.00 3,729.26 5,500.00 67.80%

Operation and Maintenance 28,918.99 43,220.00 41,341.02 46,239.00 95.65%
PROFESSIONAL SERVICES 41,627.02 30,610.00 25,556.45 30,610.00 83.49%
Contractual Services 41,627.02 30,610.00 25,556.45 30,610.00 83.49%
INSURANCE EXPENSE 5,347.79 6,660.00 6,537.74 6,660.00 98.16%
Insurance 5,347.79 6,660.00 6,537.74 6,660.00 98.16%

TRAINING & TRAVEL EXPENSE 1,113.01 3,000.00 2,046.42 3,000.00 68.21%
OFFICE SUPPLIES EXPENSE 987.60 500.00 1,046.45 950.00 209.29%
POSTAGE 1,816.28 1,400.00 755.62 1,400.00 53.97%

ADVERTISING 2,661.62 5,300.00 1,736.80 5,300.00 32.77%

MEMBERSHIPS & SUBSCRIPTIONS 388.00 1,360.00 40.00 1,360.00 2.94%
Office and Administrative 6,966.51 11,560.00 5,625.29 12,010.00 48.66%

Capital Improvement Projects - - - -

MISCELLANEOUS EXPENSE - - - -

Other Expenses - - - -

Debt - Principal - - - -

Debt - Interest - - - -

Transfers Out - - - -

TOTAL GENERAL FUND 429,726.22 473,704.00 432,746.72 469,177.00 91.35%



FINANCE DEPARTMENT

GENERAL FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent
SALARIES & WAGES 177,083.28 234,480.00 212,161.65 225,029.00 90.48%

PART-TIME WAGES 212.50 - - -
OVERTIME WAGES 888.69 500.00 94.94 500.00 18.99%
FICA EXPENSE 13,247.87 17,983.00 15,606.26 16,508.00 86.78%
EMPLOYEE BENEFITS 17,955.17 30,380.00 37,317.44 36,723.00 122.84%
WORKER'S COMPENSATION 238.84 410.00 414.64 410.00 101.13%
RETIREMENT EXPENSE 9,443.92 20,678.00 18,032.38 17,440.00 87.21%
Personnel 219,070.27 304,431.00 283,627.31 296,610.00 93.17%
REPAIRS & MAINTENANCE - BLDG 967.62 820.00 915.24 820.00 111.61%
REPAIRS & MAINTENANCE - EQUIP 858.88 620.00 1,606.62 1,045.00 259.13%
REPAIRS & MAINTENANCE - SFTWRE 13,277.78 14,780.00 21,405.01 18,384.00 144.82%
ELECTRICITY 535.95 1,020.00 718.72 1,020.00 70.46%
TELEPHONE/INTERNET 1,478.78 1,480.00 1,030.26 1,480.00 69.61%
MOBILE COMMUNICATIONS 447.23 490.00 405.50 490.00 82.76%

CAPITAL EXPENDITURES - EQUIP 2,000.00 - - -
TOOLS & SUPPLIES 291.60 1,160.00 302.71 1,160.00 26.10%
Operation and Maintenance 19,857.84 20,370.00 26,384.06 24,399.00 129.52%
PROFESSIONAL SERVICES 30,784.10 38,010.00 40,309.60 38,010.00 106.05%
Contractual Services 30,784.10 38,010.00 40,309.60 38,010.00 106.05%
INSURANCE EXPENSE 3,093.88 2,920.00 3,428.00 3,024.00 117.40%
Insurance 3,093.88 2,920.00 3,428.00 3,024.00 117.40%
TRAINING & TRAVEL EXPENSE 1,495.60 1,200.00 769.10 1,200.00 64.09%
OFFICE SUPPLIES 664.20 500.00 1,023.70 681.00 204.74%
ADVERTISING 359.65 260.00 - 260.00 0.00%
BANK CHARGES 44,096.56 40,880.00 54,977.81 40,880.00 134.49%
MEMBERSHIPS & SUBSCRIPTIONS 590.00 520.00 515.00 520.00 99.04%
Office and Administrative 47,206.01 43,360.00 57,285.61 43,541.00 132.12%

Capital Improvement Projects - - - -

Other Expenses - - - -

Debt - Principal - - - -

Debt - Interest - - - -

Transfers Out - - - -

TOTAL GENERAL FUND 320,012.10 409,091.00 411,034.58 405,584.00 100.48%






CIPAL COURT

GENERAL FUND

FY21 Actual

FY22 Budget

FY22 YTD

FY22 Projection

Percent Spent

salaries & wages

part-time wages

overtime wages

fica expense

employee benefits
WORKER'S COMPENSATION
retirement expense

Personnel

repairs & maintenance - bldg
repairs & maintenance - equip
repairs & maintenance - sftwre
ELECTRICITY
TELEPHONE/INTERNET

capital expenditures - hrdwre

tools & supplies

Operation and Maintenance

professional services

Contractual Services

insurance expense

Insurance

training & travel

office supplies expense
postage

bank charges

Office and Administrative

Capital Improvement Projects

Other Expenses

Debt - Principal

Debt - Interest

Transfers Out

TOTAL GENERAL FUND



PARKS & RECREATION

GENERAL FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent

SALARIES & WAGES 266,044.07 277,309.00 246,447.72 258,429.00 88.87%

PART-TIME WAGES 6,381.39 21,840.00 15,373.38 21,840.00 70.39%

PART-TIME RECREATION WAGES 4,223.79 9,430.00 4,617.46 9,430.00 48.97%
OVERTIME WAGES 1,644.65 2,000.00 3,324.85 2,000.00 166.24%

FICA EXPENSE 20,623.07 23,759.00 20,016.10 20,071.00 84.25%

EMPLOYEE BENEFITS 29,951.76 32,270.00 27,973.93 30,343.00 86.69%

WORKER'S COMPENSATION 8,574.65 11,607.00 11,738.41 11,607.00 101.13%
RETIREMENT EXPENSE 23,778.23 24,583.00 17,038.45 17,272.00 69.31%

UNIFORM EXPENSE 1,302.75 3,250.00 2,428.34 3,250.00 74.72%

Personnel 362,524.36 406,048.00 348,958.64 374,242.00 85.94%
REPAIRS & MAINTENANCE - BLDG 168.47 1,000.00 2,150.16 1,000.00 215.02%
REPAIRS & MAINTENANCE - EQUIP 14,340.84 8,500.00 33,108.51 8,500.00 389.51%
REPAIRS & MAINTENACE - VEHICLE 267.57 750.00 283.81 750.00 37.84%
REPAIRS & MAINT - INFRASTRUCTR 20,969.35 18,000.00 7,694.71 18,000.00 42.75%
REPAIRS & MAINT - PARKS 15,480.52 - 11,701.87 6,639.00 1170187.00%
REPAIRS & MAINT - SOFTWARE 13,815.42 6,540.00 14,227.27 6,953.00 217.54%
REPAIRS & MAINT - SMITH'S FORK 49,795.93 82,500.00 104,954.85 94,385.00 127.22%
ELECTRICITY 27,472.89 25,500.00 25,355.73 25,500.00 99.43%
PROPANE 4,267.00 7,160.00 5,387.10 7,160.00 75.24%
TELEPHONE/INTERNET 5,427.39 8,050.00 5,907.42 8,050.00 73.38%
MOBILE COMMUNICATIONS 3,082.75 3,120.00 2,759.68 3,120.00 88.45%

CAPITAL EXPENDITURES - EQUIP - - - -
CAPITAL EXPENDITURES - VEHICLE - - - -
CAPITAL EXPENDITURES - HRDWARE - - - -

CAPITAL EXPENDITURES - BLDG 5,201.00 - - -
TOOLS & SUPPLIES 5,878.37 5,000.00 7,627.87 5,590.00 152.56%
FUEL 10,017.08 8,250.00 16,004.37 8,250.00 193.99%
recreation - - - -
YOUTH REC LEAGUE UNIFORMS 12,051.32 16,880.00 16,776.40 16,880.00 99.39%
YOUTH REC LEAGUE UMPIRES 7,874.00 11,420.00 16,217.93 14,473.00 142.01%
ADULT REC LEAGUE UNIFORMS - - - -
ADULT REC LEAGUE OFFICIALS 611.00 1,000.00 - 1,000.00 0.00%
REC LEAGUE BACKGROUND CHECKS 472.88 720.00 400.42 720.00 55.61%
REC LEAGUE SUPPLIES/AWARDS 18,047.02 27,010.00 13,317.78 27,010.00 49.31%
REC LEAGUE ADVERTISING 279.75 1,000.00 1,136.37 1,000.00 113.64%
Operation and Maintenance 215,520.55 232,400.00 285,012.25 254,980.00 122.64%
BIKE RACE 13,600.16 5,000.00 1,488.67 5,000.00 29.77%
PROFESSIONAL SERVICES 5,442.35 3,730.00 11,978.39 10,051.00 321.14%
LEASE EXPENSE 36,853.29 38,710.00 38,701.20 38,710.00 99.98%
CAMP HOST SERVICES 17,500.00 17,500.00 14,700.00 17,500.00 84.00%
FIREWORKS DISPLAY 12,000.00 12,000.00 16,000.00 12,000.00 133.33%
Contractual Services 85,395.80 76,940.00 82,868.26 83,261.00 107.71%
MOVIE NIGHTS 1,925.83 2,400.00 1,745.86 2,400.00 72.74%
Insurance 1,925.83 2,400.00 1,745.86 2,400.00 72.74%
INSURANCE EXPENSE 14,747.12 15,240.00 12,701.27 15,240.00 83.34%
TRAINING & TRAVEL EXPENSE 1,944.78 6,640.00 2,975.68 6,640.00 44.81%
OFFICE SUPPLIES 505.77 500.00 534.52 500.00 106.90%
POSTAGE - - - -
ADVERTISING 393.17 500.00 1,975.33 848.00 395.07%
MEMBERSHIPS 1,025.00 670.00 325.00 670.00 48.51%
Office and Administrative 18,615.84 23,550.00 18,511.80 23,898.00 78.61%

CAPITAL IMPROVEMENT PROJECTS - - - -

Capital Improvement Projects - - - _

Debt - Principal - - - _

Debt - Interest - - - -

Transfers Out - - - -

TOTAL GENERAL FUND 683,982.38 741,338.00 737,096.81 738,781.00



SENIOR CENTER

GENERAL FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent

Personnel - - - -
REPAIRS & MAINTENANCE - BLDG 2,562.84 2,890.00 10,623.97 2,890.00 367.61%
ELECTRICITY 1,574.45 1,500.00 1,864.98 1,500.00 124.33%
NATURAL GAS 684.51 1,440.00 1,104.51 1,440.00 76.70%
TELEPHONE/INTERNET 2,904.89 2,400.00 1,476.53 2,400.00 61.52%
TOOLS & SUPPLIES - 500.00 99.85 500.00 19.97%
Operation and Maintenance 7,726.69 8,730.00 15,169.84 8,730.00 173.77%
PROFESSIONAL SERVICES 8,062.46 13,270.00 6,977.75 7,500.00 52.58%
Contractual Services 8,062.46 13,270.00 6,977.75 7,500.00 52.58%
INSURANCE 3,331.83 3,120.00 3,789.10 3,120.00 121.45%
Insurance 3,331.83 3,120.00 3,789.10 3,120.00 121.45%

Office and Administrative - - - -

CAPITAL IMPROVEMENT PROJECTS - - B -

Capital Improvement Projects - - - -

Other Expenses - - - -

Debt - Principal - - - -

Debt - Interest - - - -

Transfers Out - - - -

TOTAL GENERAL FUND 19,120.98 25,120.00 25,936.69 19,350.00 103.25%



ELECTED OFFI S

GENERAL FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent
PART-TIME WAGES 14,700.00 15,150.00 13,350.00 13,894.00 88.12%

FICA EXPENSE 1,124.92 1,160.00 1,021.61 1,063.00 88.07%

WORKER'S COMPENSATION 23.70 30.00 30.34 30.00 101.13%
Personnel 15,848.62 16,340.00 14,401.95 14,987.00 88.14%

WORKER'S COMPENSATION - - - -

REPAIRS & MAINTENANCE - BLDG 1,119.18 960.00 1,163.55 960.00 121.20%
REPAIRS & MAINT - SOFTWARE 659.05 1,130.00 941.50 1,130.00 83.32%
ELECTRICITY 959.33 1,150.00 1,257.76 1,150.00 109.37%
TELEPHONE/INTERNET 1,808.40 960.00 1,325.80 960.00 138.10%

MOBILE COMMUNICATIONS - - - -
TOOLS & SUPPLIES 25.00 220.00 7.50 220.00 3.41%
Operation and Maintenance 4,570.96 4,420.00 4,696.11 4,420.00 106.25%

COMMUNITY RELATIONS ALLOWANCE - - - -

Contractual Services - - - -

PROFESSIONAL SERVICES 3,862.02 20,710.00 14,245.53 20,710.00 68.79%
Insurance 3,862.02 20,710.00 14,245.53 20,710.00 68.79%

INSURANCE EXPENSE 1,317.76 1,660.00 1,363.42 1,660.00 82.13%

TRAINING & TRAVEL EXPENSE 893.04 2,880.00 1,905.72 2,880.00 66.17%
OFFICE SUPPLIES 888.44 1,000.00 523.65 1,000.00 52.37%

ADVERTISING 3,894.44 4,000.00 3,956.63 4,000.00 98.92%

MEMBERSHIPS & SUBSCRIPTIONS 850.00 2,710.00 785.00 2,710.00 28.97%
Office and Administrative 7,843.68 12,250.00 8,534.42 12,250.00 69.67%

Capital Improvement Projects - - - -

Other Expenses - - - -

Debt - Principal - - - -

Debt - Interest - - - -

Transfers Out - _ N -

TOTAL GENERAL FUND 32,125.28 53,720.00 41,878.01 52,367.00 77.96%



ANIMAL SHELTER

GENERAL FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent

Personnel - - - -
REPAIRS & MAINT - BLDG 599.97 600.00 853.46 853.00 142.24%
TOOLS & SUPPLIES 780.41 1,500.00 1,238.68 1,500.00 82.58%
Operation and Maintenance 1,380.38 2,100.00 2,092.14 2,353.00 99.63%
PROFESSIONAL SERVICES 3,120.08 6,000.00 6,684.88 6,000.00 111.41%
Contractual Services 3,120.08 6,000.00 6,684.88 6,000.00 111.41%

Insurance N - - -

ADVERTISING - - - -

Office and Administrative - - - -

TRAINING & TRAVEL - 1,000.00 178.00 1,000.00 17.80%

Capital Improvement Projects - 1,000.00 178.00 1,000.00 17.80%

Other Expenses - - - -

Debt - Principal - - - -

Debt - Interest - - - -

Transfers Out - - - -

TOTAL GENERAL FUND 4,500.46 9,100.00 8,955.02 9,353.00 98.41%



SPECIAL ALLOCATION FUND

PROPERTY TAXES 19,537.38 20,000.00 189,504.87 20,000.00 947.52%
SALES AND USE TAXES 361,283.56 550,000.00 458,087.16 500,000.00 83.29%
380,820.94 570,000.00 647,592.03 520,000.00 113.61%

ADMINISTRATION 2,294.95 1,166,888.00 958,815.04 1,166,888.00 82.17%
2,294.95 1,166,888.00 958,815.04 1,166,888.00 82.17%




SPECIAL ALLOCATION FUND

SPECIAL ALLOCATION FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent
TIF PAYMENTS TO DEVELOPER - - - 1,160,888.00
Transfers Out - - - 1,160,888.00

TOTAL SPECIAL ALLOCATION FUND - N - 1,160,888.00



CAPITAL PROJECTS FUND

INTERGOVERNMENTAL REVENUES 290,439.10 - - -
DEBT ISSUED - - - -
TRANSFERS IN - 127,000.00 112,274.47 112,274.00 88.41%
PARK IMPROVEMENT REVENUE 6,250.00 10,000.00 77,479.34 75,604.00
290,439.10 127,000.00 189,753.81 112,274.00 149.41%
STREET 1,536,744.43 127,000.00 127,000.00 127,000.00 100.00%
1,536,744.43 127,000.00 127,000.00 127,000.00 100.00%



CAPITAL PROJECTS FUND

CAPITAL PROJECTS FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent

Personnel - - - -

Operation and Maintenance - - - _

PROFESSIONAL SERVICES 68,567.87 - - -
Contractual Services 68,567.87 - - -
Insurance N N N N

Office and Administrative - - - -

CAPITAL IMPROVEMENT PROJECTS 1,468,176.56 127,000.00 127,000.00 127,000.00 100.00%
PARK IMPROVEMENT EXPENSE - - - -
Capital Improvement Projects 1,468,176.56 127,000.00 127,000.00 127,000.00 100.00%

Other Expenses - - - -

Debt - Principal - - - -

Debt - Interest - - - -

TOTAL CAPITAL PROJECTS FUND 1,536,744.43 127,000.00 127,000.00 127,000.00



TRANSPORTATION SALES TAX FUND

SALES AND USE TAXES 587,177.01 569,160.00 547,180.39 572,150.00 96.14%
PROCEEDS FROM DEBT ISSUED - - - -
TRANSFERS IN - - - -

587,177.01 569,160.00 547,180.39 572,150.00 96.14%

STREET 887,522.42 782,630.00 630,862.73 687,760.00 80.61%
887,522.42 782,630.00 630,862.73 687,760.00 80.61%




TRANSPORTATION SALES TAX FUND

TRANSPORTATION SALES TAX FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent
Personnel - - - -
REPAIRS & MAINTENANCE - BLDG 11.98 1,000.00 1,753.72 1,000.00 175.37%
REPAIRS & MAINTENANCE - EQUIP 21,313.52 10,000.00 13,236.47 11,423.00 132.36%
REPAIRS & MAINTENANCE - STREET 688,447.60 100,000.00 78,551.02 100,000.00 78.55%
CAPITAL EXPENDITURES - EQUP 15,194.35 21,960.00 - 21,960.00 0.00%
SUPPLIES - STREET SIGNS - - - -
FUEL 16,363.33 12,380.00 18,145.24 12,380.00 146.57%
Operation and Maintenance 741,330.78 145,340.00 111,686.45 146,763.00 76.84%
PROFESSIONAL SERVICES 100,239.50 - 3,721.47 3,721.00
Contractual Services 100,239.50 - 3,721.47 3,721.00

INSURANCE EXPENSE - - - -

Insurance - = N =
TOOLS & SUPPLIES 716.86 30,000.00 7,038.06 30,000.00 23.46%
Office and Administrative 716.86 30,000.00 7,038.06 30,000.00 23.46%

Capital Improvement Projects - - - -

Other Expenses - - - -

LEASE EXPENSE 38,969.28 33,480.00 38,969.28 32,010.00 116.40%
Debt - Principal 38,969.28 33,480.00 38,969.28 32,010.00 116.40%
INTEREST EXPENSE 6,266.00 4,810.00 6,266.00 6,266.00 130.27%
Debt - Interest 6,266.00 4,810.00 6,266.00 6,266.00 130.27%

Transfers Out - - - -

TRANSPORTATION SALES TAX FUND 887,522.42 213,630.00 167,681.26 218,760.00 78.49%



CAPITAL IMPROVEMENT SALES TAX FUND

SALES AND USE TAXES 659,009.18 627,555.00 623,869.87 655,250.00 99.41%
TRANSFERS IN - - - -
659,009.18 627,555.00 623,869.87 655,250.00 99.41%

STREET 752,250.00 660,550.00 529,182.40 645,824.00 80.11%
752,250.00 660,550.00 529,182.40 645,824.00 80.11%




CAPITAL IMPROVEMENT SALES TAX FUND

CAPITAL IMPROVE SALES TAX FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent

Office and Administrative - - - -

CAPITAL IMPROVEMENT PROJECTS 410,060.00 - - -
Capital Improvement Projects 410,060.00 - - -

Other Expenses - - - -

Debt - Principal - - - -

Debt - Interest - - - -

TRANSFERS OUT 342,190.00 478,550.00 463,824.47 463,824.00 96.92%
Transfers Out 342,190.00 478,550.00 463,824.47 463,824.00 96.92%

TOTAL CAPITAL IMPROVE SALES TAX FUND 752,250.00 478,550.00 463,824.47 463,824.00



DEBT SERVICE FUND

PROPERTY TAXES = - - -
TRANSFERS IN 342,190.00 351,550.00 351,550.00 351,550.00 100.00%
342,190.00 351,550.00 351,550.00 351,550.00 100.00%

STREET 329,855.00 339,213.00 339,212.50 339,213.00 100.00%
329,855.00 339,213.00 339,212.50 339,213.00 100.00%




DEBT SERVICE FUND

DEBT SERVICE FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent

Capital Improvement Projects - - - -

Other Expenses - - - -

LEASE PAYMENTS 130,000.00 145,000.00 145,000.00 145,000.00 100.00%
Debt - Principal 130,000.00 145,000.00 145,000.00 145,000.00 100.00%

INTEREST 199,855.00 194,213.00 194,212.50 194,213.00 100.00%
Debt - Interest 199,855.00 194,213.00 194,212.50 194,213.00 100.00%

Transfers Out - - - -

TOTAL DEBT SERVICE FUND 329,855.00 339,213.00 339,212.50 339,213.00



WATER & WASTEWATER SYSTEMS FUND

LICENSES, FEES, AND PERMITS

CHARGES FOR SERVICES 4,598,338.65 5,519,679.80 5,399,096.60 5,701,091.00 97.82%
IMPACT FEES 292,296.00 375,000.00 281,506.00 375,000.00 75.07%

OTHER REVENUE 16,115.42 - 29,874.78 14,110.00
DEBT ISSUED 46,780.65 30,720.00 38,548.85 35,114.00 125.48%

TRANSFERS IN - - - -

4,953,530.72 5,925,399.80 5,749,026.23 6,125,315.00 97.02%
UTILITIES 3,287,508.75 6,958,415.00 4,470,854.87 5,680,773.00 64.25%
3,287,508.75 6,958,415.00 4,470,854.87 5,680,773.00 64.25%



PUBLIC WORKS (UTILITIES)

CWWS FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent

SALARIES & WAGES 761,552.60 806,730.00 713,340.21 759,554.00 88.42%

OVERTIME WAGES 16,754.95 18,000.00 25,732.92 24,777.00 142.96%

FICA EXPENSE 57,441.43 63,230.00 54,814.75 60,830.00 86.69%

EMPLOYEE BENEFITS 74,230.58 87,720.00 85,064.79 84,145.00 96.97%

WORKER'S COMPENSATION 25,867.25 35,273.00 35,672.44 35,273.00 101.13%

RETIREMENT EXPENSE 71,491.15 72,697.00 63,341.14 60,448.00 87.13%

UNIFORM EXPENSE 7,198.02 8,400.00 5,5675.25 8,400.00 66.37%

Personnel 1,014,535.98 1,092,050.00 983,541.50 1,033,427.00 90.06%

REPAIRS & MAINTENANCE - EQUIP 5,811.72 6,990.00 4,978.91 6,990.00 71.23%

REPAIRS & MAINTENCE- VEHICLES 1,182.87 3,000.00 2,885.28 3,000.00 96.18%

REPAIRS & MAINT - WATER LINES 41,908.66 104,740.00 67,985.25 104,740.00 64.91%

REPAIRS & MAINT - SEWER LINES 45,425.65 150,000.00 39,504.80 150,000.00 26.34%

REPAIRS & MAINT - WATER PLANT 44,886.78 245,000.00 64,066.00 95,000.00 26.15%

REPAIRS & MAINT - WW PLANT 19,535.01 850,000.00 135,181.78 670,000.00 15.90%

REPAIRS & MAINT - SOFTWARE 16,142.43 18,830.00 13,097.81 18,830.00 69.56%

REPAIRS & MAINT - WATER TOWERS 108,691.80 123,350.00 110,294.84 123,350.00 89.42%

ELECTRICITY 225,508.22 299,650.00 219,331.08 230,000.00 73.20%

PROPANE 3,931.25 15,900.00 5,814.00 15,900.00 36.57%

TELEPHONE/INTERNET 15,163.28 15,520.00 13,985.41 15,520.00 90.11%

MOBILE COMMUNICATIONS 8,775.27 9,630.00 8,836.45 9,630.00 91.76%

CAPITAL EXPENDITURES - EQUIP - 24,000.00 4,153.55 24,000.00 17.31%
CAPITAL EXPENDITURES - VEHICLE - - - -

CAPITAL EXPENDITURES - SOFTWRE - 100,000.00 97,950.00 100,000.00 97.95%

CAPITAL EXPENDITURES - HRDWRE - - - -
CAPITAL EXPENDITURES - TOWERS - - - -
CAPITAL EXPENDITURES - BLDG - 20,000.00 9,840.00 9,840.00 49.20%
CAPITAL EXPENDITURES - WATER P - - - -
CAPITAL EXPENDITURES - WW PLAN - - - -
CAPITAL EXPENDITURES - LINES - - - -

TOOLS & SUPPLIES 24,667.70 25,000.00 23,042.12 25,000.00 92.17%
SUPPLIES - CONNECTIONS 41,586.02 75,000.00 57,867.46 75,000.00 77.16%
SUPPLIES - LAB 24,354.74 27,500.00 25,693.11 27,500.00 93.43%
SUPPLIES - WATER CHEMICALS 117,504.57 130,000.00 129,206.08 130,000.00 99.39%
SUPPLIES - WW CHEMICALS 8,280.33 13,500.00 8,552.30 13,500.00 63.35%
FUEL 12,207.02 24,500.00 17,861.87 18,500.00 72.91%
Operation and Maintenance 765,563.32 2,282,110.00 1,060,128.10 1,866,300.00 46.45%
PROFESSIONAL SERVICES 79,754.81 826,190.00 582,068.20 726,190.00 70.45%
DEBT PRINCIPAL PAYMENTS 14,377.81 363,946.00 538,392.13 363,946.00 147.93%
WASTEWATER TREATMENT SERVICE 119,940.80 128,620.00 116,260.95 128,620.00 90.39%
Contractual Services 214,073.42 1,318,756.00 1,236,721.28 1,218,756.00 93.78%
INSURANCE EXPENSE 69,637.80 71,720.00 79,220.49 79,220.00 110.46%
Insurance 69,637.80 71,720.00 79,220.49 79,220.00 110.46%
TRAINING & TRAVEL EXPENSE 3,103.26 5,000.00 3,461.10 5,000.00 69.22%
OFFICE SUPPLIES 2,942.24 4,500.00 1,350.69 4,500.00 30.02%
POSTAGE 1,256.83 1,500.00 1,357.71 1,500.00 90.51%

ADVERTISING 146.11 - - -
BANK CHARGES 1,330.66 2,000.00 1,855.00 2,000.00 92.75%
MEMBERSHIPS & SUBSCRIPTIONS - 380.00 40.00 380.00 10.53%
Office and Administrative 8,779.10 13,380.00 8,064.50 13,380.00 60.27%
CAPITAL IMPROVEMENT PROJECTS 17,486.15 1,440,000.00 826,651.85 940,000.00 57.41%
WATER IMPACT PROJECTS (0.05) 150,000.00 - - 0.00%

WASTEWATER IMPACT PROJECTS - - - -
Capital Improvement Projects 17,486.10 1,590,000.00 826,651.85 940,000.00 51.99%

AMORTIZATION EXPENSE - - - -

DEPRECIATION EXPENSE 695,694.00 - - -
MISCELLANEOUS EXPENSE - - - -
Other Expenses 695,694.00 - - -

Debt - Principal - - - -

DEBT INTEREST PAYMENTS 292,559.03 345,059.00 142,174.60 284,350.00 41.20%
Debt - Interest 292,559.03 345,059.00 142,174.60 284,350.00 41.20%
TRANSFERS OUT 209,180.00 245,340.00 134,352.55 245,340.00 54.76%

Transfers Out 209,180.00 245,340.00 134,352.55 245,340.00 54.76%

TOTAL CWWS FUND 3,287,508.75 6,958,415.00 4,470,854.87 5,680,773.00 64.25%



SANITATION FUND

CHARGES FOR SERVICES 872,880.09 849,530.00 745,379.88 816,670.00 87.74%

TRANSFERS IN - - - -
872,880.09 849,530.00 745,379.88 816,670.00 87.74%

ADMIN 865,323.97 836,450.00 750,887.61 815,943.00 89.77%
865,323.97 836,450.00 750,887.61 815,943.00 89.77%




SANITATION FUND FY21 Actual FY22 Budget FY22 YTD FY22 Projection Percent Spent
Personnel - - - -
SOLID WASTE SERVICES 853,526.27 823,820.00 739,545.07 804,600.00 89.77%
RECYCLING SERVICES - - - -
HOUSEHOLD HAZARDOUS WASTE 11,797.70 12,630.00 11,342.54 11,343.00 89.81%
yard waste - - - -
Operation and Maintenance 865,323.97 836,450.00 750,887.61 815,943.00 89.77%
Contractual Services - - - -
Debt - Principal - - - -
Debt - Interest - - - -
HOUSEHOLD HAZARDOUS WASTE 11,797.70 12,630.00 11,342.54 11,343.00 89.81%
Transfers Out 11,797.70 12,630.00 11,342.54 11,343.00 89.81%
TOTAL SANITATION FUND 877,121.67 849,080.00 762,230.15 827,286.00



PARK AND STORMWATER SALES TAX FUND

PARK & STRMWTR SALES TAX 614,189.73 627,555.00 622,065.58 666,250.00
MISCELLANEOUS REVENUE - - 11,000.00 -

614,189.73 627,555.00 633,065.58 666,250.00

PARKS & RECREATION 74,537.09 275,000.00 281,073.48 282,562.00

UTILITIES 102,335.00 210,000.00 7,717.50 75,450.00

102,335.00 485,000.00 7,717.50 75,450.00




VEHICLE AND EQUIPMENT REPLACE FUND

SALE OF PERSONAL PROPERTY 51,972.00 244,000.00 172,510.04 178,916.00
TRANSFERS IN 51,972.00 40,000.00 175,000.00 175,000.00
103,944.00 284,000.00 347,510.04 353,916.00
ADMINISTRATION 66,296.04 73,749.00 104,036.17 175,749.00
STREETS - 69,500.00 42,199.45 -
POLICE - 16,500.00 7,076.85 -
DEVELOPMENT - 18,500.00 7,260.62 -
PARKS & RECREATION - 36,500.00 24,263.24 -
UTILITIES - 36,000.00 6,296.60 -
66,296.04 250,749.00 191,132.93 175,749.00




COMMONS CID FUND

SALES TAXES 297,096.00 315,000.00 311,385.16 330,000.00

USE TAXES - - 4,764.74 0.55
297,096.00 315,000.00 316,149.90 330,000.55

CONTRACTED SERVICES - 595,000.00 534,818.99 530,000.00
- 595,000.00 534,818.99 530,000.00




DONATION FUND

OTHER REVENUE - POLICE DONATIONS 15,000.00 650.00
OTHER REVENUE - PARK DONATIONS - 450.00
15,000.00 1,100.00

CAPITAL OUTLAY




AMERICAN RESCUE PLAN ACT FUND

INTERGOVERNMENTAL REVENUES 1,089,137.62 1,089,161.50 1,110,127.76 1,110,127.76
INTEREST INCOME 412.00 - - -

1,089,549.62 1,089,161.50 1,110,127.76 1,110,127.76

UTILITIES 2,178,300.00 1,264,882.49 2,178,300.00

- 2,178,300.00 1,264,882.49 2,178,300.00




Board of Aldermen
Request for Action
MEETING DATE: 10/18/2022 DEPARTMENT: Administration

AGENDA ITEM: Resolution 1126, Liquor License — Nissa True dba Pizza Shoppe
located at 101 US 169 Highway

REQUESTED BOARD ACTION:
A motion to approve Resolution 1126, approving a liquor license to Nissa True doing
business as Pizza Shoppe.

SUMMARY:
Nissa True, owner of Pizza Shoppe, has a completed a Liquor License Application for
her business to be located at 101 US 169 Highway.

Mr. Bryant has requested the following licenses:

Malt Liquor — by the drink
Sunday Sales

Chief Lockridge has reviewed the application, completed a background check and
recommends issuance of the licenses. The effective date will be October 19, 2022. Ms.
True has remitted payment to cover licensing through June 30, 2023.

PREVIOUS ACTION:
Previous owner recieved approval of a Liquor License at this location sometime in the
early 2000’s.

POLICY ISSUE:

Click or tap here to enter text.

FINANCIAL CONSIDERATIONS:

Click or tap here to enter text.

ATTACHMENTS:
[J Ordinance [J Contract
Resolution (] Plans
[ 1 Staff Report (1 Minutes

Other: Approval Recommendation Letter



RESOLUTION 1126

A RESOLUTION ISSUING LIQUOR LICENSE TO NISSA TRUE FOR
OPERATION OF P1ZZA SHOPPE

WHEREAS, Nissa True, owner of Pizza Shoppe, has completed the required
applications for Malt Liquor by the drink and Sunday Sales licenses, and;

WHEREAS, Chief Lockridge has completed a background check, and;

WHEREAS, the background check did not reveal anything to prevent approval
of City liquor licenses.

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF SMITHVILLE, MISSOURI, AS FOLLOWS:

THAT LIQUOR LICENSES BE ISSUED TO FOR OPERATION OF MALT
LIQUOR BY THE DRINK, LOCATED AT 101 US 169 HIGHWAY.

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the
Mayor of the City of Smithville, Missouri, the 18" day of October 2022.

Damien Boley, Mayor

ATTEST:

Linda Drummond, City Clerk






Board of Aldermen
Request for Action

MEETING DATE: 10/18/2022 DEPARTMENT: Public Works

AGENDA ITEM: Resolution 1127, Bid No. 22-21 - Utilities Fence Replacement

REQUESTED BOARD ACTION:

A motion to approve Resolution 1127, awarding Bid No. 22-21 to Quality Fence, LLC for
the replacement of utilities fencing in an amount not to exceed $57,010.

SUMMARY:
On September 6, 2022, the City requested proposals for utility fence replacement at
multiple locations.

The work includes a complete galvanized chain link fence replacement with barbed wire
at the South Water Tower and North Water Tower. The Water Plant and Northwest
Water Tower require only a partial galvanized chain link fence replacement. Bridgeport
Lift Station, Lakeview Drive Lift Station, Harborview Lift Station #1 will be replaced with
a black vinyl chain link fence. The black chain link fence will replace the wood fencing
around lift stations, and will be the new standard for future lift station fence
improvements. The vinyl coated chain link will hold up better over time, and not require
as much maintenance as the wood fence.

Staff required that all bidders attend a pre-bid meeting to discuss the scope of the
project, and visit each site.

Proposals for Bid No. 22-21 City Facility Solid Waste Collection Services, were received
and opened on September 26, 2022. The City received two proposals for this work:



Item Description

City of Smithville

Legacy Fence Bid

Quality Fence

Engineer Price Bid Price
Estimate
Water Plant $2,500 $2,420 $950
South Water Tower | $30,400 $17,300 $15,100
North Water Tower | $20,300 $15,800 $12,240
Northwest Water $2,500 $490 $500
Tower
Bridge Port Lift $10,000 $10,175 $7,100
Station
Lakeview Drive Lift | $10,000 $10,175 $6,800
Station
Harborview Lift $20,000 $16,500 $9,700
Station #1
Required Bonds $1,750 $4,620
Discount - $3,200
Total $95,700 $71,410 $57,010

Staff recommends awarding the bid from Quality Fence, LLC as the lowest and best bid.

PREVIOUS ACTION:

N/A

POLICY ISSUE:
N/A

FINANCIAL CONSIDERATIONS:
There are maintenance funds identified in the Combined Water and Wastewater

Systems Fund.

ATTACHMENTS:

(] Ordinance
Resolution
[1 Staff Report

] Other

Contract
1 Plans
] Minutes




RESOLUTION 1127

A RESOLUTION AUTHORIZING AND DIRECTING THE MAYOR TO EXECUTE
AN AGREEMENT WITH QUALITY FENCE, LLC.

WHEREAS, the FY2023 Budget includes funds for utilities fence replacements, and,;

WHEREAS, staff has conducted a bid process as outlined in the City Purchasing Policy,
and;

WHEREAS, after review of the bids, staff has made the recommendation to accept
the lowest and best bid received as being the most advantageous to the City.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE
CITY OF SMITHVILLE, MISSOURI:

THAT Bid #22-21 is hereby awarded to Quality Fence, LLC for the replacement of
utilities fencing in an amount not to exceed $57,010.

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the Mayor of
the City of Smithville, Missouri, this 18" day of October 2022.

Damien Boley, Mayor

ATTEST:

Linda Drummond, City Clerk



Quality Fence

Lansing, KS 66043 913-208-6957 913-208-6955
www.gualityfencekc.com gualityfence.kc@hotmail.com

Contract
RFP #22-21 Utilities Fence Replacement

City of Smithville, MO
107 W Main St
Smithville, MO 64089
Contact Gina Pate
816-534-3600
gpate@smithvillemo.org

October 11, 2022

Description
This bid includes replacing the existing fence per the project requirements set forth in the
RFP, Addendum #1 & #2

ASTM 1043 B Specifications

Any hole that requires rock excavation is an additional $30.00 per hole

Any excavation that requires the use of a jackhammer will be an additional $150
Overgrowth must be cleared from fence line prior to installation

The City is responsible for having all private and public underground utilities
located prior to installation

Project is not prevailing wage

e Project is tax exempt

e Required bonds included

Water plant $950
South Water Tower $15,100.00
North Water Tower $12,240.00
Northwest Water tower $500.00

Bridge Port Lift Station #1  $7,100.00
Lakeview Drive Lift Station $6,800.00
Harborview Lift Station#1  $9,700.00
Required bonds $4,620.00
Project total $57,010.00

Customer Approval Date


file:///C:/Users/donnie%20and%20kelly/Dropbox/qualityfence.kc@hotmail.com
mailto:gpate@smithvillemo.org

Board of Aldermen
Request for Action

MEETING DATE: 10/18/2022 DEPARTMENT: Public Works

AGENDA ITEM: Resolution 1128 — acknowledging and approving the expenditure of
funds for the repair of a transfer pump

REQUESTED BOARD ACTION:
A motion to approve Resolution 1128, acknowledging the expenditure of $7,970 for
repair of a transfer pump at the water treatment plant by Mid-America Pump.

SUMMARY:

There are three transfer pumps at the water treatment plant. The transfer pumps are
needed to distribute clean water from the water treatment plant into the distribution
system. One of the pumps was not running properly and staff contracted Mid-America
Pump to pull the pump and inspect for repairs. Several seals, bearing and the rotating
assembly will need to be replaced. Repairs were completed at a cost totaling $7,970.

PREVIOUS ACTION:

POLICY ISSUE:
Facility Maintenance

FINANCIAL CONSIDERATIONS:
The 2022 Combined Water and Wastewater Systems Fund has sufficient budget for
repairs and maintenance of equipment.

ATTACHMENTS:
[J Ordinance [J Contract
Resolution [] Plans
[] Staff Report (] Minutes

Other: invoice



RESOLUTION 1128

A RESOLUTION ACKNOWLEDGING AND APPROVING THE
EXPENDITURE OF FUNDS FROM THE COMBINED WATER AND
WASTEWATER FUND FOR THE REPAIR OF A TRANSFER PUMP IN
THE AMOUNT OF $7,970 FROM MID-AMERICA PUMP

WHEREAS, the City treats 750,000 gallons of wastewater per day,
approximately 300 million gallons per year; and

WHEREAS, the transfer pumps distribute clean water from the water plant to
the distribution system; and

WHEREAS, one of the transfer pumps was not working properly and staff
requested Mid-America Pump to make repairs; and

WHEREAS, the final cost of the repairs was in the amount of $7,970.

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF SMITHVILLE, MISSOURI, AS FOLLOWS:

THAT the Board acknowledges and approves the expenditure of funds from the
Combined Water and Wastewater Fund for the repair of the transfer pump in the
amount of $7,970 from Mid-America Pump.

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the
Mayor of the City of Smithville, Missouri, the 18th day of October, 2022.

Damien Boley, Mayor

ATTEST:

Linda Drummond, City Clerk






Board of Aldermen
Request for Action

MEETING DATE: 10/18/2022 DEPARTMENT: Utilities (Public Works)

AGENDA ITEM: Resolution 1129, Authorizing Sewer Service Investigation and Sewer Repair at
the First Baptist Church at 300 South Bridge Street

REQUESTED BOARD ACTION:

Authorizing Sewer Service Investigation and Sewer Repair at the First Baptist Church at 300
South Bridge Street in an amount not to exceed $10,921.45.

SUMMARY:

In 2018, the City installed a main water line near the First Baptist Church which is located at
300 South Bridge Street in Smithville, Missouri. During the process of installation, the City
damaged the sewer line which belonged to the Church. In response to this, the First Baptist
Church contracted with two different contractors/vendors to make repairs. The Church utilized
services from “Taylor Plumbing Services” to perform a main line cleanout and sewer line camera
and drain cleaning and the Church also utilized services from “She Digs It, LLC” to fully repair
the sewer line. These services were performed in September 2022 and the City will take
responsibility to pay theses line repair invoices. Together, these two invoices total $10,921.45.

PREVIOUS ACTION:
N/A

POLICY ISSUE:
Utility Services Maintenance & Repair

FINANCIAL CONSIDERATIONS:
The Utilities Fund will incur expense of $10,921.45 and there is sufficient budget capacity in the
FY2022 Budget to pay for this line repair.

ATTACHMENTS:
0 Ordinance 0 Contract
Resolution 0 Plans
[ Staff Report 0 Minutes

X Other: Invoice



RESOLUTION 1129

A RESOLUTION AUTHORIZING SEWER SERVICE INVESTIGATION
AND SEWER REPAIR AT THE FIRST BAPTIST CHURCH AT
300 SOUTH BRIDGE STREET

WHEREAS, in 2018, the City installed a main water line near the First Baptist
Church located at 300 South Bridge Street; and,

WHEREAS, during the installation process, the City damaged the sewer line for
the Church; and,

WHEREAS, the City is responsible for damaging the sewer line and will pay for
repair costs related to fixing the line; and,

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF SMITHVILLE, MISSOURI:

THAT the Board authorizes sewer service investigation and sewer repair at the
First Baptist Church at 300 South Bridge Street not to exceed $10,921.45.

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the
Mayor of the City of Smithville, Missouri, this 18" day of October 2022.

Damien Boley, Mayor

ATTEST:

Linda Drummond, City Clerk









Board of Aldermen
Request for Action

MEETING DATE: 10/18/2022 DEPARTMENT: Police Department

AGENDA ITEM: Resolution 1130, Authorizing the purchase of repair and maintenance services
for police patrol interceptors with Wright Automotive

REQUESTED BOARD ACTION:
A motion to approve Resolution 1130, authorizing the purchase of repair and maintenance
services for police patrol inceptors in the amount of $9,578.09 from Wright Automotive

SUMMARY:

The Police Department performs routine maintenance on the 8 patrol interceptors in the patrol
fleet. The department typically uses Wright Automotive to perform these services. These
vehicles are model years 2014 to 2018 and are showing signs of age. Recently, the department
authorized significant repairs to the fleet of vehicles. This set of repairs includes wheel
alignment, installation of lower control arms and bushings, replacement of air conditioning
compressor, installation of left and right sway bar links, installation of new windshield washer
pump, and mounting and balancing of new tires.

In the effort to reduce maintenance expenses, the Police Department currently has 8 new police
interceptors on order (two sets of four vehicles ordered in separate batches) through Enterprise
Fleet Management. Delivery of these vehicles is currently unknown. It is expected that repairs
& maintenance costs will be significantly reduced once the replacement of these aging vehicles
occurs with the new vehicles.

PREVIOUS ACTION:
N/A

POLICY ISSUE:
Vehicle Maintenance & Repair

FINANCIAL CONSIDERATIONS:
Funds for the repair and maintenance of vehicles are budgeted in the Police Department
commodities budget.

ATTACHMENTS:
0 Ordinance [0 Contract
Resolution I Plans
[ Staff Report 0 Minutes

X Other: Invoice



RESOLUTION 1130

A RESOLUTION AUTHORIZING THE PURCHASE OF REPAIRS AND
MAINTENANCE SERVICES FOR POLICE PATROL INTERCEPTORS FROM
WRIGHT AUTOMOTIVE

WHEREAS, the Police Department has an aging patrol fleet which the City is in
the process of replacing; and,

WHEREAS, to ensure the current fleet of vehicles continues to operate
satisfactorily to meet citizen expectations, the Police Department has authorized
the repair and maintenance of various patrol vehicles in the patrol fleet; and,

WHEREAS, these services are performed by Wright Automotive include repair
and maintenance including installation of suspension parts, air conditioning parts,
and mounting and installation of tires; and,

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF SMITHVILLE, MISSOURI:

THAT the Board authorizes the purchase of repairs and maintenance services for
police patrol interceptors in an amount not to exceed $9,578.09 with Wright
Automotive

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the
Mayor of the City of Smithville, Missouri, this 18" day of October, 2022.

Damien Boley, Mayor

ATTEST:

Linda Drummond, City Clerk






‘Wright Automotive Inc. _ INVOICE
109 JAMES ST.
SMITHVILLE, MO. 64089

Phone: 816-532-8982 Fax: 816-532-4056 Org. Est. # 141333

| e3t07 |

Printed Date: 09/02/2022  Work Completed: 09/02/2022

INVOICE
City of Smithville-Police Dept 2014 Dodge - Charger SE - 3.6L, V6 (220Cl) VIN(G)
107 W Main St. Lic#: 306 ' OdometerIn: 0
Smithville, MO 64089 Unit# : 306 Odometer Out: 105171
Cellular 816-507-6362 Tony -- Home 816-532-0500 VIN# : 2C3CDXAG8 EH207880
Part Description Qty Sale Ext Labor Description Ext
Heater Hose Assembly 1.00 169.00 169.00| CAME OUT OF QT THEN SAW COOLANT LEAKAGE, 220.00
L Control A 1.00 88.87 8g8.87| LIGHTS ON DASH WERE ON AND TEMP SHOWED
o & 15| HOT - POPPED HOOD AND SAW COOLANT
op supplies ~'°| RESERVOIR EMPTY - HAD TOWED IN
Performed pressure test on cooling system and found the heater
hose that connects from the coolant reservoir to the heater core is
leaking at the T-connector. Recommend replacing the heater hose
assembly and rechecking. Installed new heater hose assembly, filled
with coolant and bled air from cooling system. Road tested and
rechecked.
RF LOWER CONTROL ARM BUSHING VERY LOOSE 165.00
Installed new right front lower controf arm.
FOUR WHEEL ALIGNMENT 99.95
Road test vehicle. Check ail suspension and steering parts for wear.
Check tire pressure and condition. Check ride height. Check
alignment of all four wheels, Adjust caster, camber, toe-in, and
thrust angle as needed on all four wheels. Center steering wheel.
Hazardous Materials 5.00
Org. Estimate 752.98 Revisions  0.00 Current Estimate  752.98 Labor: 484.95
Parts: 263.03
HazMat: 5.00

[ Payments - ]

SubTotal: 752.98

Tax: 0.00
Totak 752.98
Bal Due: $752.98

Vehicle Received: 9/2/2022

Customer Number : 41

I hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/or your employees permission to operate the car or truck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the

original cost of repair.

Signature

Date

Visit us on the web: www.wrightautomotive109.com

Service Advisor: Loker, Beth, Tech: Stoddard, Drake; Gates, Devin

Email Address: wright-automotive@att.net

Page 1 of 1 Copyright (c) 2022 Mitchell Repair Infarmation Company, LLC invhrs 5.12.2%r



‘Wright Automotive Inc. INVOICE
109 JAMES ST.
SMITHVILLE, MO. 64089

! .Est. # 141605
Phone: 816-532-8982 Fax: 816-532-4056 Org. Est. #1416

INVOICE

| o374 |

Printed Date: 09/07/2022 Work Completed: 09/07/2022

City of Smithville-Police Dept

107 W Main St.

Smithville, MO 64089

Cellular 816-507-6362 Tony -- Home 816-532-0500

2018 Ford - Police Interceptor Utility - 3.7L, V6 (227ClI) VIN(R)
Lic#: 46 OdometerIn: 0

Odometer Out : 81394
VIN#: 1FM5K8AR4 JGB67932

Part Description Qty Sale Ext Labor Description Ext
Kendall, GT-1 HP Syn Blend (T1) 6.00 4,74 28.44| LUBE, OIL, & FILTER 12.00
5W20 GF5 Lubricate and check chassis. Change oil and oil filter. Check air filter
Engine Oil Filter 1.00 4.68 4.68) and breather fiiter. Check all fluid levels and tire pressures. Perform
Washer Fluid 1.00 1,50 1.50| basic safety inspection.
245/55R18 103W Firestone Firehawk ~ 4.00  185.06  740.24| MOUNT & BALANCE 100.00
Pursuit BW Mount & Balance 4 new tires.
Rubber Stem for Tire Pressure 4.00 2.50 10.00| TIRE FEE 2.00
Sensor State Tire Fee @ .50 per tire.
Shop Supplies 15.00) _ .
Tire Disposal 12.00
Tire Disposal Fee @ $3.00/tire
FOUR WHEEL ALIGNMENT " 99.95
Road test vehicle. Check all suspension and steering parts for wear.
Check tire pressure and condition. Check ride height. Check
alignment of all four wheels. Adjust caster, camber, toe-in, and
thrust angle as needed on all four wheels. Center steering wheel.
Hazardous Materials 4.52
Org. Estimate 1,030.33 Revisions  0.00 Current Estimate  1,030.33 Labor: 22595
Parts: 799.86
HazMat: 4.52

[ Payments - |

SubTotal: 1,030.33

Tax: 0.00
Total: 1,030.33
Bal Due: $1,030.33

Vehicle Received: 9/7/2022

Customer Number : 41

| hereby authorize the above repair work to be-done along with the necessary material and hereby grant you and/or your employees permission to operate the car or truck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the

original cost of repair.

=\

Signature Date ]
Visit us on the web: www.wrightautomotive109.com Email Address: wright-automotive@att.net
Service Advisor : Wright, Phillip, Tech: Merritt, Carson; Gates, Devin Page 1 of 1 Copyright (c) 2022 Mitchetl Repair Information Company, LLC invhrs 5.12.2%r



/~Wright Automotive Inc.

/ 109 JAMES ST.

§ SMITHVILLE, MO. 84089
Phone: 816-532-8982 Fax; 816-532-4056

INVOICE
93193 |
Org. Est. # 141611

L

{
INVOICE Printed Date: 09/07/2022  Work Completed: 09/07/2022
City of Smithville-Police Dept 2016 Ford - Police Interceptor Utility - 3.7L, V6 (227ClI) VIN(R)
107 W Main St. Lic#:42 Odometerin: 0

Smithville, MO 64089
Cellular 816-507-6362 Tony -- Home 816-532-0500

Odometer Out : 122311
VIN#: 1TFM5K8AR3 GGB65680

Part Description Qty Sale Ext Labor Description Ext
AJIC Compressor Kit 1.00 449.06 449.061 CHECK OUT VEHICLE WILL DIE AFTER FIRST 110.00
AJC Refrigerant Discharge Hose 1.00 102.10 102.10| STARTING UP AND SMELL!NG SOMETHING BURNT
Perform check out and preliminary inspections. Found ac
134-A Freon 1.00 20.00 20.00 compressor clutch failing and burning due to locked up compressor.
245/55R18 103W Firestone Firehawk 4.00 185.06 740.24; Recommend replacing ac compressor, drier filter and expansion
Pursuit BW valve.
Rubber Stem for Tire Pressure 4.00 2.50 10.00| REPLACE AC COMPRESSOR 165.00
Sensor Installed new ac compressor.
Front Sway Bar Link 100 3789 37.99| pep) AGED RECEIVER DRIER 110.00
Front Sway Bar Link 1.00 37.99 37.99{ |nstall new drier
Kendall, GT-1 HP Syn Blend (T1) 6.00 474 28.44) REPI ACE EVAPORATOR EXPANSION VALVE 165.00
Washer Fluid 1.00 1,50 150 Install new expansion valve.
Engine Oil Filter 1.00 468 468 EIIESA?(HARGE AIR CONDITIONING HOSE SLIGHT 176.00
Shop Supplies 18.00|  |nstall new ac discharge hose.
AIR CONDITIONING SYSTEM - Complete Charge 154.00
Air Conditioning system recover, evacuate and recharge.
MOUNT & BALANCE 100.00
Mount & Balance 4 new tires.
TIRE FEE 2.00
State Tire Fee @ .50 per tire.
Tire Disposal 12.00
Tire Disposal Fee @ $3.00/tire
FRONT SWAY BAR LINKS LOOSE 143.00
Install new left and right front sway bar link.
FOUR WHEEL ALIGNMENT 99.95
Road test vehicle. Check all suspension and steering parts for wear.
Check tire pressure and condition. Check ride height. Check
alignment of all four wheels. Adjust caster, camber, toe-in, and
thrust angle as needed on all four wheels. Center steering wheel.
"CHECK ENGINE OIL" MESSAGE COMING ON DASH n/c
- CUSTOMER CHECKED AND VEHICLE DOES HAVE
OIL
Found message to be "change oil soon".
LUBE, OIL, & FILTER 12.00
Lubricate and check chassis. Change oil and oil filter. Check air filter
and breather filter. Check all fluid levels and tire pressures. Perform
basic safety inspection.
Hazardous Materials 5.00
Visit us on the web: www.wrightautomotive109.com Email Address: wright-automotive@att.net
Service Advisor: Everman, Collin, Tech: Jones, Michael; Merritt, Carson; Gates, Page 1 of 2 Copyright (c) 2022 Mitchell Repair Information Company, LLC invhrs 5,12.2%r



. Wright Automotive Inc. INVOICE
109 JAMES ST. ( 93193 |
SMITHVILLE, MO. 64089 Org. Est # 141611
Phone: 816-532-8982 Fax: 816-532-4056

INVOICE Printed Date: 09/07/2022  Work Completed: 09/07/2022
City of Smithville-Police Dept 2016 Ford - Police Interceptor Utility - 3.7L, V6 (227CI) VIN(R)
107 W Main St. Lic#:42 OdometerIn: 0
Smithville, MO 64089 Odometer Out : 122311
Cellular 816-507-6362 Tony -- Home 816-532-0500 VIN# . 1FM5K8AR3 GGB65680
Part Description Qty Sale Ext Labor Description Ext
Org. Estimate 2,700.95 Revisions  0.00 Current Estimate  2,700.95 Labor: 1,248.95
Parts: 1,447.00
HazMat: : 5.00

SubTotal: 2,700.95

Tax: 0.00
Total: 2,700.95
[ Payments - ] Bal Due: $2,700.95
Vehicle Received: 9/7/2022 s Customer Number : 41

I hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/or your employees permission to operate the car or truck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the
original cost of repair.

Signature Date

Visit us on the web: www.wrightautomotive109.com Email Address: wright-automotive@att.net

Service Advisor: Everman, Collin, Tech: Jones, Michael; Merritt, Carson; Gates, Page 2 of 2 Copyright (c) 2022 Mitchell Repair Information Company, LLC invhrs 5.12.2%r .



- Wright Automotive Inc.

109 JAMES ST.

SMITHVILLE, MO. 64089

INVOICE

93209 |

Org. Est. # 141651

L

Phone: 816-532-8982 Fax: 816-532-4056

INVOICE Printed Date: 09/06/2022  Work Completed: 09/06/2022
City of Smithville-Police Dept 2018 Ford - Police interceptor Utility - 3.7L, V6 (227Cl) VIN(R)
107 W Main St. Lic#:47 Odometerin: 0

Smithville, MO 64089
Cellular 816-507-6362 Tony -- Home 816-532-0500

Odometer Out : 89212
VIN# : 1TFM5K8AR6G JGB67933

Part Description Qty Sale

Ext

.Labor Description Ext

Battery Megatron Plus 30 Month Free 1.00 155.96
Replacement 6Y

Shop Supplies

155.96

3.12

***Vehicle Memo***
Serpentine belt, coolant flush, and spark plugs due at 100,000 miles.

Monitor transmission fluid condition.

ELECTRICAL SYSTEM ANALYSIS COMPLETLEY
DEAD HAD TO JUMP START. DROVE HERE AND
TRIED TO RE START AND STILL WAS COMPLETLY
DEAD
Inspect battery terminals and cables. Charge battery to full capacity.
Load test battery and record readings. Inspect alternator belt and
adjust as required. Perform alternator output test and record
readings. Perform starter draw test and record reading. Found
battery swollen and leaking acid. Installed new battery and
rechecked system. Electrical system checks out okay, at this time.

55.00

BATTERY FEE 0.50
State Battery Fee

Hazardous Materials 1.11

Org. Estimate 215.69 Revisions  0.00 Current Estimate 215.69 Labor: 55.50
Parts: 159.08

HazMat: 1.11

SubTotal: 215.69
Tax: 0.00§

Total: 215.89

[ Payments - | Bal Due: $215.69

Vehicle Received: 9/6/2022

Customer Number : 41

| hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/or your employees permission to operate the car or truck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the

original cost of repair.

Signature

Date

Visit us on the web: www.wrightautomotive109.com

Service Advisor : Loker, Beth, Tech: Stoddard, Drake

Page 1 of 1

Email Address: wright-automotive@att.net

Copyright {(c) 2022 Mitchell Repair Information Company, LLC invhrs 5.12.2r



\Wright Automotive Inc. INVOICE

109 JAMES ST. [ 93210 ]
SMITHVILLE, MO. 64089
Org. Est. # 141620
Phone: 816-532-8982 Fax: 816-532-4056 9=
INVOICE Printed Date: 09/08/2022  Work Completed: 09/08/2022
City of Smithville-Police Dept 2016 Ford - Police Interceptor Utility - 3.7L, V6 (227Cl) VIN(R)
107 W Main St. Lic#: 44 Odometerin: 0
Smithville, MO 64089 Odometer Out: 123546
Celluiar 816-507-6362 Tony -- Home 816-532-0500 VIN# : 1FM5K8AR6 GGC50609
Part Description Qty Sale Ext Labor Description Ext
Kendall, GT-1 HP Syn Blend (T1) 6.00 4.74 28.44| LUBE, OIL, & FILTER 12.00
5W20 GF5 Lubricate and check chassis. Change oil and oil filter. Check air filter
Engine Oil Filter 1.00 4.68 4.68| and breather filter. Check all fluid levels and tire pressures. Perform
Washer Fluid 1.00 1.50 1.50| basic safety inspection.
TPMS Sensor 100 3125  31.25/ LR TPMS SENSOR FAULT , 20.00
Found faulty left rear tpms sensor. Program and instail new sensor.
RF Lower Control Arm 1.00 124.80 124.80
Shop Supplies 3.81 Eg(l)_gl\ENER CONTROL ARM BUSHING WORN AND 143.00
Install new lower control arm assembly.
FOUR WHEEL ALIGNMENT 99.95
Road test vehicle. Check all suspension and steering parts for wear.
Check tire pressure and condition. Check ride height. Check
alignment of all four wheels. Adjust caster, camber, toe-in, and
thrust angle as needed on all four wheels. Center steering wheel.
Hazardous Materials 5.00
Org. Estimate 474.43 Revisions  0.00 Current Estimate 474.43 Labor: 274.95
Parts: 194.48
HazMat: 5.00
SubTotal: 474.43
Tax: 0.00
Total: 474.43
[ Payments - | Bal Due: $474.43
Vehicle Received: 9/8/2022 Customer Number : 41

| hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/or your empioyees permission to operate the car or fruck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the

original cost of repair.

Signature Date

Visit us on the web: www.wrightautomotive109.com Email Address: wright-automotive@att.net

Service Advisor : Loker, Beth, Tech: Stoddard, Drake; Merritt, Carson; Gates, De Page 1 of 1 Copyright (¢) 2022 Mitchell Repair Information Cormpany, LLC invhrs 5.12.2%r



INVOICE ~|~

109 JAMES ST.
SMITHVILLE, MO. 64089
Phone: 816-532-8982 Fax: 816-532-4056 Org. Est. #141654

.Wright Automotive Inc. INVOICE

| 93262 |

Printed Date: 09/12/2022 Work Completed: 09/12/2022

City of Smithville-Police Dept
107 W Main St.
Smithville, MO 64089

Cellular 816-507-6362 Tony - Home 816-532-0500

2015 Ford - Explorer - 3.5L, V6 (213Cl) VIN(8)

Lic# : 41 Odometerin: 0
Odometer Out: 134878

VIN# . 1TFM5K8AR4 FGC41597

Part Description Qty Sale Ext Labor Description Ext
Brake Clean 1.00 4.58 4.58 **_*\/Fericle Memo***
Disc Brake Pad Set Front 100 5624  56.24| r Filter PE935
s Brake R 200 81.95 162.50 POWER SWITCH INOP n/c
Disc Brake Rotor . : 62. Could not duplicate customer's complaint, at this time.
Shop Supplies 447
BRAKE INSPECTION - STARTING TO SQUEAK n/c
WHEN BRAKING
Remove and reinstall four wheels and rear brake drums to inspect
brake condition. Inspect entire system for leaks and advise
customer of needed repairs. Found metal transfer on rotors, causing
customer's complaint, and rotors warped causing brake pulsation.
Recommend front brake job, advise customer.
FRONT DISC BRAKE JOB. 165.00
Replace front brake pad linings and front brake disc rotors. Ciean
and lubricate brake calipers and slide mechanisms. - Check and fill
brake fluid. Bleed air from system. Road test vehicle.
Hazardous Materials 3.30
Org. Estimate 396.09 Revisions  0.00 Current Estimate 396.09 . Labor: 165.00
Parts: 227.79
HazMat: 3.30
SubTotal: 396.09
Tax: 0.00
Total: 396.09
[ Payments - | Bal Due: $396.09

Vehicle Received: 9/12/2022

Customer Number : 41

| hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/or your employees permission to operate the car or truck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the

original cost of repair.

Signature

Date

Visit us on the web: www.wrightautomotive109.com

Service Advisor : Loker, Beth, Tech: Stoddard, Drake; Gates, Devin

Email Address: wright-automotive@att.net

Page 1 of 1 Copyright (c) 2022 Mitcheil Repair Information Company, LLC invhrs 5.12.2kr



INVOICE

. Wright Automotive Inc.

109 JAMES ST.

SMITHVILLE, MO. 64089

INVOICE

| esar3 |

Org. Est. # 141653

Phone: 816-532-8982 Fax: 816-532-4056

Printed Date: £9/16/2022  Work Completed: 09/16/2022

City of Smithville-Police Dept
107 W Main St.
Smithville, MO 64089

Cellular 816-507-6362 Tony -- Home 816-532-0500

2016 Ford - Explorer - 3.5L, V6 (213CI) VIN(8)
Lic#: 45 v Odometerin: 0
Odometer Out : 119173

VIN# : 1FM5K8AR2 GGC50610

Part Description

Qty

Sale

Ext

Labor Description Ext

Battery Megatron Plus 30 Month Free
Replacement 6Y
Control Arm With Ball Joint

Control Arm With Ball Joint

Kendall, GT-1 HP Syn Blend (TI)
5W20 GF5

Engine Qil Filter

Washer Fluid

245/55R18 103W Firestone Firehawk
Pursuit BW

Rubber Stem for Tire Pressure
Sensor
Shop Supplies

1.00

1.00
1.00
6.00

1.00
1.00
4.00

4.00

Visit us on the web: www.wrightautomotive109.com

Service Advisor : Everman, Collin,

155.96

126.61
126.61
4.74

4.68
1.50
185.06

2.50

Tech: Stoddard, Drake; Merritt, Carson; Gates

155.96

126.61
126.61
28.44

4.68
1.50
740.24

10.00
15.00

Page 1 of 2

CHECK OUT "HOOTING" NOISE IN LEFT FRONT n/c

WHEEL WELL WHILE TURNING
Check out found both front lower control arm bushings loose and
making noise.

ELECTRICAL SYSTEM ANALYSIS VEHICLE WAS

DEAD THIS MORNING HAD TO JUMP
Inspect battery terminals and cables. Charge battery to full capacity.
Load test battery and record readings. Inspect alternator belt and
adjust as required. Perform alternator output test and record
readings. Perform starter draw test and record reading. Found
power switch on. L&t battery sit and charge overnight and found
battery not holding charge. Installed new battery and rechecked.
Electrical system tesis okay, at this time.

State Battery Fee |

REPAIR FLAT TIRE RF
Remove and patch tire

FRONT LOWER CONTROL ARM BUSHINGS MOVING
Installed new front lower control arm and bushings.

FOUR WHEEL ALIGNMENT 99.95
Road test vehicle. Check all suspension and steering parts for wear.
Check tire pressure and condition. Check ride height. Check
alignment of all four wheels. Adjust caster, camber, toe-in, and
thrust angle as needed on all four wheels. Center steering wheel.

LUBE, OIL, & FILTER 12.00
Lubricate and check chassis. Change oil and oil filter. Check air filter
and breather filter. Check all fluid levels and tire pressures. Perform
basic safety inspection.

MOUNT & BALANCE
Mount & Balance 4 new tires.

TIRE FEE
State Tire Fee @ .50 per tire.

Tire Disposal -
Tire Disposal Fee @ $3.00/tiie
Hazardous Materials

55.00

0.50
20.00

286.00

100.00

2.00

12.00

5.00

Email Address: wright-automotive@att.net

Copyright {¢) 2022 Mitchel! Repair Information Company, LLC invhrs 5.12.2%kr



.Wright Automotive Inc. INVOICE
109 JAMES ST. ( 03278 )
SMITHVILLE, MO. 64089
Phone: 816-532-8982 Fax: 816-532-4056 . Org. Est. # 141653

INVOICE Printed Date: 09/16/2022  Work Completed: 09/16/2022

City of Smithville-Police Dept 2016 Ford - Explorer - 3.5L, V6 (213CI) VIN(8)

107 W Main St. Lic#:45 Odometerin: 0

Smithville, MO 64089 Odometer Out: 119173

Cellular 816-507-6362 Tony -- Home 816-532-0500 VIN# : 1TFM5K8AR2 GGC50610

Part Description Qty Sale Ext Labor Description ' : Ext

Org. Estimate 1,885.91 Revisions  0.00 Current Estimate  1,885.91 Labor: 587.45
Parts: 1,209.04
HazMat: 5.00

SubTotal: 1,801.49

Tax: 0.00
Total: 1,801.49
[ Payments - ] Bal Due: $1,801.49
Vehicle Received: 9/16/2022 Customer Number : 41

-

I hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/or your employees permission to operate the car or truck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is nereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the
original cost of repair.

Signature Date

Visit us on the web: www.wrightautomotive109.com Email Address: wright-automotive@att.net

Service Advisor: Everman, Collin, Tech: Stoddard, Drake; Merritt, Carson; Gates Page 20f2 Copyright {c} 2022 Mitchell Repair Information Company, LLC invhrs 5.12.2kr



- Wright Automotive Inc. : -INVOICE

109 JAMES ST. ' [ 93290 ]
SMITHVILLE, MO. 64089
Phone: 816-532-8982 Fax: 816-532-4056 Org. Est. # 141707
INVOICE Printed Date: 09/16/2022  Work Completed: 09/16/2022
City of Smithville-Police Dept 2015 Ford - Explorer - 3.5L, V6 (213Cl) VIN(8)
107 W Main St. Lic#: 43 Odometerin: 0
Smithville, MO 64089 Odometer Out : 126821
Cellular 816-507-6362 Tony -- Home 816-532-0500 VIN# : 1TFM5K8ARS FGC41599
Part Description Qty Sale Ext Labor Description Ext
Relay 1.00 55.16 55.16| POWER SWITCH INOP 165.00
Windshield Washer Pump 1.00 57.66 57.66| Check out secure po'w%?switch{ tighten wire terminals and replace
Washer Fluid 1.00 150 150 V::gg‘; ;‘;‘;f;’f{(ER o 12006
Shop Supplies 2.29 Check out has washer pump shorted infé'rnally, install new washer-
pump.
Hazardous Materials 5.00
Org. Estimate 506.61 Revisions  0.00 Current Estimate  506.61 Labor: 385.00
Parts: 116.61
HazMat: 5.00

SubTotal: 506.61

Tax: 0.00
Total: 506.61
[ Payments - | =y Bal Due: $506.61
Vehicle Received: 9/16/2022 - Customer Number : 41

| hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/or your employees permission to operate the car or truck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and [abor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the

original cost of repair.

Signature Date

Visit us on the web: www.wrightautomotive109.com Email Address: wright-automotive@att.net

Service Advisor : Wright, Phillip, ~Tech : Jones, Michaet Page 1 of 1 Copyright (c) 2022 Mitchell Repair Information Gompany, LLG invhrs 5,12.2%r



. Wright Automotive Inc. INVOICE
109 JAMES ST.

SMITHVILLE, MO. 64089

| 93325 |
Org. Est. # 141773

Phone: 816-532-8982 Fax: 816-532-4056

INVOICE

Printed Date: 09/14/2022 Work Completed: 09/14/2022

City of Smithville-Police Dept

107 W Main St.

Smithville, MO 64089

Cellular 816-507-6362 Tony -- Home 816-532-0500

2016 Ford - Police Interceptor Utility - 3.7L, V6 (227ClI) VIN(R)

Lic#. 44 : Odometerin: 0
. Odometer Out : 123815

VIN# : 1TFM5K8AR6 GGC50609

Part Description Qty Sale Ext Labor Description ] Ext
CHECK OUT WASHER FLUID HOSE IS BROKE ON 33.00
RIGHT HAND SIDE NEAR HINGE
Repair broken washer hose on right side of engine bay.
Hazardous Materials 0.66
Org. Estimate 33.66 Revisions  0.00 Current Estimate 33.66 Labor: 33.00
' Parts: 0.00
HazMat: 0.66
SubTotak 33.66
Tax: . 0.00
Total: 33.66
[ Payments - | Bal Due: $33.66

Vehicle Received: 8/14/2022

Customer Number : 41

1 hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/or your employees permission to operate the car or truck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the

original cost of repair.

Signature

Date

Visit us on the web: www.wrightautomotive109.com

Service Advisor : Everman, Collin, Tech: Everman, Collin

Email Address: wright-automotive@att.net

Page 1 of 1 Copyright (¢} 2022 Mitchell Repair Information Gompany, LLC  invhrs 5.12. 21



INVOICE

.Wright Automotive Inc.

109 JAMES ST.

SMITHVILLE, MO. 64089

INVOICE

L 93342 |

Org. Est. # 141808

Phone: 816-532-8982 Fax: 816-532-4056

Printed Date: 10/03/2022  Work Completed: 09/19/2022

City of Smithville-Police Dept

107 W Main St.
Smithville, MO 64089

Cellular 816-507-6362 Tony -- Home 816-532-0500

2018 Ford - Police Interceptor.Utility - 3.7L, V6 (227ClI) VIN(R)
Lic#: 47 Odometerin: 0

Odometer Out : 89816
VIN# : 1TFM5K8AR6G JGB67933

Part Description Qty Sale Ext Labor Description Ext
Solenoid 1.00 55.16 55.16; HAS TO OPERATE POWER SWITCH MANY TIMES 110.00
245/55R18 103W Firestone Firehawk ~ 4.00  185.06  740.24| BEFOREIT WORKS _ ‘ . _
Pursuit BW Checked out, found the power switch relay intermittently operating.
Rubber Stem for Tire Pressure 4.00 2 50 10.00 Installed new power switch relay and rechecked.
Sensor MOUNT & BALANCE 100.00
Shop Supplies 15.00| Mount & Balance 4 new tires.
TIRE FEE 2.00
State Tire Fee @ .50 per tire.
Tire Disposal 12.00
Tire Disposal Fee @ $3.00ftire
FOUR WHEEL ALIGNMENT 99.95

Road test vehicle. Check all suspension and steering parts for wear.
Check tire pressure and condition. Check ride height. Check
alignment of alf four wheels. Adjust caster, camber, toe-in, and .
thrust angle as needed on all four wheels. Center steering wheel.
***Vehicle Memo***

Serpentine belt, coolant flush, and spark plugs due at 100,000 miles.

Monitor transmission fluid condition.

Hazardous Materials - 5.00

Org. Estimate 1,098.30 Current Estimate  1,098.30 Labor: 323.95
Parts: 820.40

HazMat: 5.00

SubTotal: 1,149.35

Tax: 0.00

Total: 1,149.35

[ Paymenta- ] Bal Due: $1,149.35

Vehicle Received: 9/19/2022

Customer Number : 41

| hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/er your empioyees permission to operate the car or truck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the

original cost of repair.

Signature

~

Date

Visit us on the web: www.wrightautomotive109.com

Service Advisor: Everman, Collin, Tech : Stoddard, Drake; Jones, Michael; Merrit

Page 1 of 1

Email Address: wright-automotive@att.net

Copyright (c) 2022 Mitchell Repair Information Comparny, LLC invhrs 5.12.2%r



Wright Automotive Inc. INVOICE

109 JAMES ST. ( 03405 |
SMITHVILLE, MO. 64089

Phone: 816-532-8982 Fax: 816-532-4056 Org. Est. # 141772

INVOICE Printed Date: 10/03/2022  Work Completed: 09/21/2022

City of Smithville-Police Dept 2015 Ford - Explorer - 3.5L, V6 (213Cl) VIN(8)

107 W Main St. Lic#:41 : Odometerin: 0

Smithville, MO 64089 h Odometer Qut: 135235

Cellular 816-507-6362 Tony -- Home 816-532-0500 VIN# : 1FM5K8AR4 FGC41597

Part Description Qty Sale Ext Labor Description Ext

Kendall, GT-1 HP Syn Blend (TI) 6.00 4.74 28.44| ™*Vehicle Memo***

5W20 GF5 Air Filter P6935

Engine Qil Filter 1.00 4.12 4.12| LUBE, OIL, & FILTER 12.00

Washer Fluid 1.00 150 15p| Lubricate and check chassis. Change oil and _oil filter. Check air filter
o and breather filter. Check all fluid levels and tire pressures. Perform

Air Filter - 1.00 15.22 15.22| pasic safety inspection.

Relay 1.00 55.16 55.16] AIR FILTER HAS WATER DAMAGE _ nic

Jump Start and Charger 1.00 145.00 145.00| Installed new air filter.

Shop Supplies 4.99| POWER SWITCH WORKING INTERMITTENTLY 110.00
Found power switch solenoid faulty. Installed new power switch
solenoid and rechecked. Power switch is operating properly, at this
time.

Hazardous Materials 2.44

Org. Estimate 287.07 Revisions  0.00 Current Estimate 287.07 Labor: 122.00
Parts: 254.43

HazMat: 2.44

SubTotal: 378.87

Tax: 0.00

Totak 378.87

[ Payments - ] Bal Due: $378.87
Vehicle Received: 9/21/2022 Customer Number : 41

| hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/or your employees permission to operate the car or truck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the
original cost of repair.

Signature Date

Visit us on the web: www.wrightautomotive109.com Email Address: wright-automotive@att.net

Service Advisor : Loker, Beth, Tech : Jones, Michael; Merritt, Carson Page 1 of 1 Copyright (c) 2022 Mitchell Repair Information Company, LLC invhrs 5,12 2%r



Wright Automotive Inc. B INVOICE

109 JAMES ST. B [ 93446 ]
SMITHVILLE, MO. 64089 S Org. Eet F 141918
Phone: 816-532-8982 Fax: 816-532-4056 T

INVOICE Printed Date: 09/23/2022  Work Completed: 09/23/2022
City of Smithville-Police Dept 2015 Ford - Explorer - 3.5L, V6 (213Cl) VIN(8)
107 W Main St. Lic#:43 Odometerin: 0
Smithville, MO 64089 Odometer Out: 127335
Cellular 816-507-6362 Tony -~ Home 816-532-0500 VIN# : TFM5K8ARS8 FGC41599
Part Description Qty Sale Ext Labor Description Ext
Pigtail 1.00 9.36 9.36| LEFT HEADLIGHT INOP CONNECTOR IS BURNT 55.00
Headlight Bulb 1.00 13.29 13.29| [nstall new bulb and wire in new headlight bulb connector.

Shop Supplies 0.45| Hazardous Materials 1.10

Org. Estimate 79.20 Revisions  0.00 Current Estimate  79.20 Labor: 55.00
Parts: 23.10
HazMat: 1.10

SubTotal: 79.20

Tax: 0.00
Totak 79.20
[ Payments - | Bal Due: $79.20
Vehicle Received: 8/23/2022 oo Customer Number : 41

| hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/or your employees permission to operate the car or fruck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the
original cost of repair. v

Signature Date J

Visit us on the web: www.wrightautomotive109.com Email Address: wright-automotive@att.net

Service Advisor: Loker, Beth, Tech: Stoddard, Drake Page 1 of 1 Copyright (c) 2022 Mitchell Repair Information Company, LLG invhrs 5.12.2%r



. Wright Automotive Inc. INVOICE

109 JAMES ST. [ o35 |
SMITHVILLE, MO. 64089 Org. Est. # 142036
Phone: 816-532-8982 Fax: 816-532-4056 T

INVOICE Printed Date: 10/03/2022  Work Completed: 10/03/2022
City of Smithville-Police Dept 2015 Ford - Explorer - 3.5L, V6 (213Cl) VIN(8)
107 W Main St. Lic# : 41 ‘ Odometerin: 0
Smithville, MO 64089 Odometer Out : 135658
Cellular 816-507-6362 Tony -- Home 816-532-0500 VIN#: 1FM5K8AR4 FGC41597
Part Description Qty Sale Ext Labor Description Ext
Headlight Bulb 1.00 13.29 13.29| HEADLIGHT INOP 44,00
Shop Supplies 0.27| Installed new headlight bulb in right front.
***Vehicle Memo***
Air Filter P6935
Hazardous Materials 0.88
Org. Estimate 71.99 Revisions  0.00 Current Estimate  71.99 T —_— Labor: 44.00
. Parts: 13.56
HazMat: 0.88
SubTotal: 58.44
Tax: 0.00
Total: 58.44
[ Payments - ] Bal Due: $5844
Vehicle Received: 10/3/2022 Customer Number : 41

| hereby authorize the above repair work to be done along with the necessary material and hereby grant you and/or your employees permission to operate the car or truck herein
described on street, highways or elsewhere for the purpose to testing and/or inspection. An express mechanic's lien is hereby acknowledged on above car or truck to secure the
amount of repairs thereto. Warranty on parts and labor is one years or 12,000 miles whichever comes first. Warranty work has to be performed in our shop & cannot exceed the
original cost of repair.

Signature Date

Visit us on the web: www.wrightautomotive109.com Email Address: wright-automotive@att.net

Service Advisor : Loker, Beth, Tech: Gates, Devin Page 1 of 1 Copyright (¢) 2022 Mitchell Repair Information Company, LLC invhrs 5.12.2%r



Board of Aldermen
Request for Action

MEETING DATE: 10/18/2022 DEPARTMENT: Administration

AGENDA ITEM: Resolution 1131, Authorizing Payment to the Clay County Board of Election
Commissioners for the City’s Share of General Election Expenses

REQUESTED BOARD ACTION:

A motion to approve Resolution 1131, authorizing payment to the Clay County Board of Election
Commissioners for the City’'s share of General Election expenses in an amount not to exceed
$8,424.62 for the November 8, 2022 election.

SUMMARY:

On August 16, 2022, the Board of Aldermen approved Ordinance 3154-22 which allows for the
submission of a ballot question related to the term of office for all elected positions. In this
approved Ordinance, the Board expressed an interested in increasing the term of office from
two year to four years for both the Mayor and Board of Aldermen.

With the addition of this question to the ballot, which will occur on November 8, 2022, the City
received an invoice from the Clay County Board of Election Commissioners in the amount of
$8,242.62. Typically, the election expenses are within the City Administrator’s purchasing
authority (under $7,500), but because of this additional term office question, the costs are
higher.

The attached expenses of $8,242.62 are estimated. The City could potentially receive a refund.
The invoice due date is October 31, 2022 and the expenses will be charged to the Elected
Officials department budget in FY2022.

PREVIOUS ACTION:
The City typically incurs general election expenses between $3,000 and $4,000 each year.
Because of the additional term in office question, the estimated expense is higher.

POLICY ISSUE:
Payment to Allow for Term Office Questions on November 8, 2022 Ballot.

FINANCIAL CONSIDERATIONS: Authorize Payment not to exceed $8,242.62. There are
sufficient funds in the FY2022 Elected Officials Budget.

ATTACHMENTS:
0 Ordinance I Contract
Resolution 1 Plans
O Staff Report 0 Minutes

Other: Invoice



RESOLUTION 1131

A RESOLUTION AUTHORIZING PAYMENT TO THE CLAY COUNTY
BOARD OF ELECTION COMMISSIONERS FOR THE CITY’S
SHARE OF GENERAL ELECTION EXPENSES

WHEREAS, on August 16, 2022, the Board of Aldermen approved Ordinance
3154-22 which allows for the submission of a ballot question related to the
Mayor and Alderman serving a four-year term in office; and

WHEREAS, the City has incurred expenses to submit the term in office question
for the November 8, 2022, ballot which exceeds the City Administrator’s
purchasing authority; and

WHEREAS, payment is due to the Clay County Board of Election Commissioners
for the City’s share of general election expense; and

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF SMITHVILLE, MISSOURI:

THAT the Board authorizes payment to Clay County Board of Election
Commissioners for the City’s Share of General Election Cost in an amount not to
exceed $8,242.62.

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the
Mayor of the City of Smithville, Missouri, this 18" day of October 2022.

Damien Boley, Mayor

ATTEST:

Linda Drummond, City Clerk



DARLA WIERZBICK]I, CHAIRMAN THELMA CRAWFORD, SECRETARY

TOM BROWN, MEMBER ANTHONY BOLOGNA, MEMBER
JON M. KREBBS, ATTORNEY STEVEN B. SALMON, ATTORNEY
PATTY LAMB, DIRECTOR TIFFANY ELLISON, DIRECTOR

CLAY COUNTY

- BOARD OF ELECTION COMMISSIONERS
100 W. Mississippi Street. Liberty, MO 64068 Phone: 816-415-8683 Fax: 816-792-5334
10 / 6 /2 022 www.voteclaycountvmo.gov

City of Smithville
Linda Drummond, Clerk
107 W. Main St
Smithville, MO 64089

Pursuant to Section 115.077, p.l1 & 2, RSMo, this is to
advise you that the Board of Election Commissioners
estimate that the City of Smithville's share of the
11/08/22 General Election Election cost is $8,242.62.

Section 115.007, p.2, RSMo, also requires that you deposit

$8,242.62 with the Board of Election Commissioners
no later than 10/31/22.

Deposit: $8,242.62

By: 10/31/2022

Thank you for your cooperation and prompt payment.

Sincerely,




Board of Aldermen
Request for Action

MEETING DATE: 10/18/2022 DEPARTMENT: Administration

AGENDA ITEM: Res 1132, Approval of a contract with ComPsych for Employee
Assistance Program services.

REQUESTED BOARD ACTION:
A motion to approve Resolution 1132 authorizing the Mayor to sign an agreement with
ComPsych for the purpose of providing Employee Assistance Program Services.

SUMMARY:

The City has provided an Employee Assistance Program (EAP) through Saint Lukes
LIFEWISE since December of 2018. The EAP provides up to five sessions of services to
employees. Assistance includes personal counseling, family guidance, financial
guidance, etc. Currently, the City pays $31.68 per year per employee. On September
21, staff was notified by Saint Lukes LIFEWISE of their intent to discontinue services for
their external clients effective December 31, 2022. This was due to their decision to
focus on the growing needs of the current Saint Luke’s employees and their
dependents.

Staff reached out to our insurance broker as well as Midwesk Public Risk for
recommendations of a replacement firm. ComPsych will provide City employees and
their dependents confidential support, resources and information for personal and work-
life issues provided at no charge to the employee. This contract outlines costs to be
$1.37 per employee per month, or $16.44 per employee per year. ComPsych also
provides one additional session free of charge for a total of six sessions available per
employee per issue.

Staff recommends that the effective date of the contract be December 1, 2022 to
coincide with the start of the benefit year.

PREVIOUS ACTION:

POLICY OBJECTIVE:

Click or tap here to enter text.

FINANCIAL CONSIDERATIONS:
A projected $969.96 annually, based on number of employees.

ATTACHMENTS:
[] Ordinance Contract
Resolution (] Plans
[1 Staff Report L1 Minutes

Other: Employee Info sheet



RESOLUTION 1132

A RESOLUTION AUTHORIZING THE MAYOR TO SIGN AN AGREEMENT
WITH COMPSYCH FOR THE PURPOSE OF PROVIDING EMPLOYEE
ASSISTANCE PROGRAM SERVICES

WHEREAS, the City of Smithville has the responsibility to prove an Employee
Assistance Program to City employees; and,

WHEREAS, the ongoing need of the Employee Assistance Program services are
able to be fulfilled by ComPsych Guidance Resources; and,

WHEREAS, ComPsych is able to provide confidential counseling, work life
solutions, legal support, financial support and online resources; and,

WHEREAS, the City and ComPsych desire to enter into an agreement for
ComPsych to provide Employee Assistance Program services to City employees.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF SMITHVILLE, MISSOURI:

THAT the Board authorizes the Mayor to sign the Agreement with ComPsych for
the purpose of providing an Employee Assistance Program.

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the
Mayor of the City of Smithville, Missouri, this 18" day of October, 2022.

Damien Boley, Mayor

ATTEST:

Linda Drummond, City Clerk



COMPSYCH

GuidanceResources® Worldwide

AGREEMENT

This agreement (“Agreement”) sets forth the agreed upon terms and conditions surrounding ComPsych Corporation's
(hereinafter referred to as “ComPsych™) delivery of a GuidanceResources Program (a "Program™) to employees and dependents
(“Participants™) of City of Smithville, MO (hereinafter referred to as “Client”) to begin December 1, 2022 (“Commencement
Date”). This Agreement also refers to ComPsych and Client individually as "Party™ and collectively as the "Parties.” Client
currently receives ComPsych’s services through its membership with Midwest Public Risk, and has selected the buy-up option,
and the terms and conditions are as follows:

1. Term: Initial term of five (5) years for the delivery of a Program to Client. After the expiration of the initial term
(November 30, 2027), this Agreement shall automatically renew for successive one (1) year periods unless either Party
shall deliver to the other Party written notice of non-renewal not less than one hundred and twenty (120) days prior to the
expiration of the initial term or any applicable renewal term.

In the event that ComPsych fails to perform any material Service required to be performed by ComPsych hereunder, and
such failure shall not be cured by ComPsych within ninety (90) days following the delivery of written notice by Client to
ComPsych setting forth, in detail, the circumstances of such failure of performance, Client shall have the right to terminate
this Agreement upon the expiration of such ninety (90) day period.

2. Fees:

(A) Client agrees to pay ComPsych a fee of $1.37 per employee per month. Client represents that as of the Commencement
Date it has approximately 59 employees located in the United States. Client agrees to provide ComPsych with annually
updated employee counts. Fees to be paid by Client to ComPsych shall be adjusted to reflect the updated employee
counts. Payment for the Program is due on an annual basis beginning on the Commencement Date and thereafter on
or before each one (1) year anniversary of the Commencement Date. In the event that any payment due ComPsych
hereunder is not received by ComPsych from Client when due, a delinquency charge shall be assessed on each
installment assessed in default for not less than five (5) days in an amount not to exceed one and one half percent
(1.5%) for each month the installment remains unpaid or the maximum amount allowed by law, in addition to attorney's
fees and other costs and expenses incurred by ComPsych to collect any amounts due hereunder.

(B) Critical incident stress management (“CISM”) Services will be provided at no charge until such time as the block of
hours described in Section 3 of Schedule | is exhausted. Once such block of hours is exhausted, any CISM time and
travel time will be billed at a rate of $225.00 per hour plus related expenses. ComPsych shall invoice Client and Client
agrees to pay ComPsych within thirty (30) days after its receipt of each invoice.

(C) Training Services will be provided at no charge until such time as the block of hours described in Section 3 of Schedule
| is exhausted. Once such block of hours is exhausted, any training time will be billed at a rate of $150.00 per hour
plus travel and related expenses. ComPsych shall invoice Client and Client agrees to pay ComPsych within thirty (30)
days after its receipt of each invoice.

(D) Client must give ComPsych at least five (5) days advance notice if it wishes to cancel any scheduled training, on-site
intervention or other on-site Service or else the applicable hourly fee set forth in Sections 2(B) and 2(C) will apply or
training/CISM hours will be reduced, as the case may be.

3. Exclusivity: During the term of this Agreement, Client warrants that ComPsych shall be the exclusive provider of the
Program under this Agreement to all employees of Client, and that all such employees shall be covered under this
Agreement.



Services: The Program shall include those services described on Schedule | attached hereto (“Services™”). Client agrees that
any and all communications disseminated by Client to Participants regarding the Services to be rendered by ComPsych
hereunder shall accurately reflect the terms hereof and comply with such guidelines as may be established, from time to
time, by ComPsych. Frequency and method of distribution of promotional communications shall be mutually agreed upon
by the Parties.

Force Majeure: No failure, delay or default in performance of any obligation of ComPsych shall constitute an event of
default or breach of the Agreement to the extent that such failure to perform, delay or default arises out of a cause, existing
or future, that is beyond the control and without negligence of ComPsych, including, but not limited to: action or inaction
of governmental, civil or military authority; fire, strike, lockout or other labor dispute; flood, war; terrorism; riot; theft;
earthquake and other natural disaster.

Taxes: All fees quoted and payable under this Agreement exclude taxes. Client will pay or reimburse ComPsych for all
applicable sales, services and other taxes (excluding taxes on ComPsych’s net income) that may be levied upon the
performance of Services under this Agreement.

Relationship of the Parties: ComPsych and Client agree that ComPsych is an independent contractor and neither Party
nor their respective employees or agents shall be deemed to be an employee of the other, nor shall this Agreement be
deemed to create a partnership, joint venture, agency relationship or other association between the Parties hereto.

Entire Agreement: This Agreement, together with the Schedules attached hereto, shall constitute the entire Agreement
by and between the Parties with respect to the subject matter hereof. There are no promises, terms, conditions, or
obligations other than those contained herein and, this Agreement shall supersede all prior and contemporaneous
communications, representations or agreements, either verbal or written, by and between the Parties hereto, all of which
are merged herein.

Please sign below to acknowledge acceptance of these terms.

City of Smithville, MO

By:
Damien Boley, Mayor

By:
Cynthia Wagner, City Administrator

Its:

Date: October 18, 2022




SCHEDULE |
GUIDANCERESOURCES®
COVERED SERVICES

Account Management: Client will be assigned an account manager who will serve as the contact person and provide
Client with reports and feedback on the Program.

Management Report: ComPsych will prepare and provide to Client customary statistical management reports, without
disclosure of the identity of any Participant utilizing the Services.

Training/CISM: Provide Client with up to one (1) hour of a combination of the following types of Services per contract
year: 1) employee/supervisor orientation sessions (in-person or via Webinar), 2) personal development workshops, 3)
health/enrollment fairs, and 4) CISM Services. Each training session will be a minimum of thirty (30) minutes in length
and same-day training sessions must run consecutively, unless otherwise mutually agreed upon. Training must be
scheduled thirty days in advance. The date and time of any CISM Services shall be mutually agreed upon by Client and
ComPsych.

Program Promotion: ComPsych will provide customary promotional materials announcing and explaining the Program
to Client employees.

Service Access: Toll free telephone line access to guidance consultants.

Assessment, Counseling and Referral: Assess the presenting problem of each Participant requesting counseling Services
and provide a maximum of six (6) sessions per presenting problem if such problem is determined by ComPsych to be
resolvable within the above number of sessions (In California a maximum of three sessions in a six month period with
additional sessions for acute emergencies, consultations after referral or re-referral, or a consultation due to a management
or union request for information or assessment regarding work performance issues). If the Participant's presenting problem
is determined not to be resolvable in the above number of sessions, the Participant will be referred for alternative Services
after assessment.

Supervisor Consultation: ComPsych professionals are available to provide technical support and policy-based
information to supervisors and managers of Client.

LegalConnect®: Provide Client Participants with telephonic legal information and local referral upon request. If a local
referral is requested, the Participant shall be entitled to a free thirty minute consultation and thereafter a 25% reduction in
the attorney’s customary rates. However, ComPsych does not guarantee the availability of discounted fees in certain rural
areas. The decision as to whether or not to utilize a resource identified by ComPsych shall rest solely with the Participant
who has the sole and independent obligation to decide whether or not to retain such resource. ComPsych does not assume
any liability with regard to the Services performed by any resource.

FinancialConnect®: Provide Client Participants with telephonic financial information regarding their personal finances
and related issues.



10.

11.

FamilySource®: Provide Client Participants with child and/or elder care resources in the Participant’s community. In
addition, provide information on automobile purchases, relocation, pet Services and apartment shopping. ComPsych does
not control and is not responsible for the quality of Services rendered by resources nor does ComPsych review or monitor
their activities. A referral by ComPsych to a resource is not a recommendation, approval or representation by ComPsych
regarding the standards, quality, competence or adequacy of such resource or its agents and employees or its facilities. The
decision as to whether or not to utilize a resource identified by ComPsych shall rest solely with the Participant who has the
sole and independent obligation to decide whether or not to contract with or otherwise retain or employ such resource.
ComPsych does not assume any liability with regard to the Services performed by any resource. FamilySource Services
are defined as individual Participant requests that are completed by providing information and, if applicable, local referrals
based on a Participant’s specific criteria. Any requests by Client for information to be used as a company “directory” or
“guide,” such as multi-state, multi-county, or multi-zip code searches, are outside the scope of FamilySource Services and
development of such directories or guides will be billed at a rate of $125/hour.

GuidanceResources® Online: Online (via www.guidanceresources.com) information, resources, tools and other features
on topics such as health & wellness, law & regulations, family & relationships, work & education, money & investments,
consumer & leisure and home & auto.



GuidanceResources® Program

Contact us anytime for confidential assistance.

Dear Employee:

We are pleased to announce that ComPsych® is your new provider of GuidanceResources® services. Your
GuidanceResources® benefits will give you and your dependents confidential support, resources and information
for personal and work-life issues. These services are provided at no charge to you. These services include:

Confidential Counseling

Life can be stressful. Your EAP is designed to provide short-term counseling services for you and your dependents to
help you handle concerns constructively, before they become major issues. Call anytime about concerns such as marital,
relationship and family problems; stress, anxiety and depression; grief and loss, job pressures and substance abuse.

Work-Life Solutions

Too much to do, and too little time to get it all done? The work-life specialists at ComPsych® can do the research for you
and provide qualified referrals and customized resources for child and elder care, moving, pet care, college planning,
home repair, buying a car, planning an event, selling a house and more.

Legal Support

With your GuidanceResources® program, you have an attorney “on call” whenever you have questions about legal
matters. Speak with on-staff licensed attorneys about legal concerns such as divorce, custody, adoption, real estate,
debt and bankruptcy, landlord/tenant issues, civil and criminal actions and more. If you require representation, you can
be referred to a qualified attorney for a free 30-minute consultation and a 25 percent reduction in customary legal fees.

Financial Information

Everyone has financial questions. With your GuidanceResources® benefit, you can get answers about budgeting, debt
management, tax issues and other money concerns from on-staff CPAs, Certified Financial Planners® and other financial
experts, simply by calling your toll-free number.

GuidanceResources® Online

Go online to access timely, expert information on thousands of topics, including relationships, work, school, children,
wellness, legal, financial and free time. You can search for qualified child and elder care, attorneys and financial planners,
as well as ask questions, take self-assessments and more.

GuidanceResources” is available to you 24 hours a day, 7 days a week.
There are two ways to access your GuidanceResources® benefits:

« Call your toll-free number. You'll speak to a counseling professional who can listen to your concerns and guide you to
the appropriate services you require.

» Visit GuidanceResources® Online at www.guidanceresources.com and enter your company |D.

Remember, your GuidanceResources® benefits are strictly confidential. To view the ComPsych® HIPAA privacy notice,
please go to www.guidanceresources.com/privacy.

| hope you will take some time to explore all the benefits that GuidanceResources® has to offer.

Here when you need us.

Call: 833-955-3396

TTY: 800.697.0353

Online: guidanceresources.com
App: GuidanceNow?*"

Web ID: MPR3



City Administrator’s Report

October 13, 2022

Change to City Contribution to Employee LAGERS Plan

As discussed at the retreat and directed by the Board during the budget development
process, the FY2023 Budget includes funds to change the city’s contribution to the
LAGERS defined benefit retirement plan. Employees currently contribute four percent
of their salary to fund their retirement through LAGERS. The budget includes funds for
the city to fund half of that contribution amount, increasing total city contribution and
lowering employee total contribution to two percent.

Changes to the retirement plan are outlined by statute and require a supplemental
actuarial valuation. This study has been requested and received. Statute further
requires that the valuation be made available for public inspection for at least 45
calendar days before the Board may take action to approve a resolution adopting
proposed changes. The document is included in this report and will be available on the
City’s website beginning Wednesday, October 19. A resolution adopting these changes
will be on the December 6 agenda. If approved, the change to the retirement
contribution will be reflected in the first paycheck of January.

Update Regarding Police Interceptors

In October 2021, the City received quotes and coordinated an order for four 2022 Ford
Police Interceptors with Enterprise Fleet Management. The orders were formally placed
in November 2021. In anticipation of these costs to fund the vehicles, the City
budgeted a $135,000 transfer to support the leasing expense for these vehicles into the
VERF. This transfer was a featured highlight in the FY2022 Adopted Budget and was
completed right away as the fiscal year began.

In April 2022, discussions took place regarding ordering four more patrol vehicles,
which would result in full replacement of the patrol fleet. The Police Department has
eight patrol vehicles, which are all aging and requiring more frequent upkeep, repairs
and routine maintenance to keep them operating safely and efficiency. Based upon this
information, staff made the decision to place another order with Enterprise for four
more Police Interceptors (2023 Models). Because leasing costs were very comparable to
an outright cooperative bidding/purchase process the City selected Enterprise again for
these vehicles.



In late September 2022, staff received news from other agencies regarding the
occurrence of cancelled orders for 2022 Ford Police Interceptors. On September 30, the
City confirmed with Enterprise that the orders for the 2022 Police Interceptors were still
valid. About 2 weeks later, on Friday, October 7, 2022, the City was notified that Ford
had cancelled the orders for the four 2022 Ford Interceptors. Staff were notified that a
very brief window to order the 2023 model existed and that orders must be placed by
Monday, October 10, 2022.

Staff quickly convened with Enterprise to discuss next steps and decided to place an
order for four 2023 Ford Interceptors (bringing the City to a grand total of eight 2023
Police Interceptors on order). Staff evaluated cost differences during this decision-
making process. The lease expense (including AME and installation of
equipment/graphics) for 2023 Ford Interceptors was quoted at $995 per month, while
the lease expense for the 2022 Ford Police Interceptors was quoted at $880 per month
(an increase of $115 per month). The Finance Department will update the VERF
forecast to reflect these increased costs associated with ordering eight 2023 Ford
Interceptors.

Snow Removal

Last year, the City responded to 10 winter weather events. The Streets Division of the
Public Works Department used approximately 400 tons of salt during these events.
This year, the Streets Division is equipped with a full staff and 7 trucks that are
equipped for snow removal. The City is fully stocked for the winter season with 350
tons of salt. The department will continue to submit snow event evaluations to the City
Administrator’s report after an event.

In September, Public Works staff attended an APWA Supervisor Winter Maintenance
Training. Based on this training, the Streets Division has recommended operation
changes to reflect best management practices of winter maintenance.

The City has purchased materials for salt brine, that will aid in pre-treatment of City
streets. The City purchased a liquid spray system and liquid brine equipment. Calcium
Chloride is used in various solutions to spread as a pre-treatment to prevent the
snow/ice from bonding to the road and melt the snow/ice to a certain point. The
performance of pre-treatment is dependent on the pavement temperature.

Staff will receive training on the new pre-treatment equipment, general winter
maintenance training by Midwest Public Risk (MPR). Staff will receive stormwater good
housekeeping training at their winter training to reduce our environmental impact to
our local waterways.

Additionally, the City has renewed the contract for residential snow removal services
with R&S Lawn Service for the following neighborhoods: Rollins Landing, Harborview,
and Greyhawke. Based on performance, they will be able to add an additional
neighborhood if desired by the Street Department.

Staff has updated the Snow and Ice Control Policy to reflect the pre-treatment,
contracted snow removal services, and the updated shared road list with Clay County.



GIS

Gina Pate, Public Works Management Analyst, provided training to 10 staff members on
how to use the new Geographic Information System (GIS) platform. The GIS system
will greatly improve our records management, asset management, overall operations,
transparency and communication with the public.

We expect the public website to be published on our website in the next couple of
weeks. SAM, LLC is making some minor changes to make the site. The Public Works
Department will be adding information on the GIS webpage to explain the different
layers on the public site. SAM published training videos on the GIS platform for users to
learn how to navigate the system. Future improvements include adding snow removal
routes, road maintenance, Capital Improvement Projects, City facilities, and police
traffic report data.

CIPP

SAK Construction will begin the cured in place pipe (CIPP) improvements the week of
October 17, 2022. They have completed point repairs and the additional CCTV along
Quincy. They will issue courtesy notices to properties in advance about the CIPP
process and contact information if there are any questions or concerns about the
project.

Raw Water Pump Station Project Update

The Raw Water Pump Station project is still waiting on delivery of parts and equipment.
The 24” x 16” pipe reducer is expected to be delivered in mid-November. The Corps is
currently working on an underdrain project near the location of the new valve vault and
is expected to be completed in mid-November, but until the pipe reducer is received the
valve vault cannot be started. The generator is also expected to be delivered in
December.

At the Smith Fork wastewater pump station, we are waiting on Platte-Clay Electric to
receive some splicing equipment to finish the installation of the transformer. The
generator has a delivery date of March 2023 but the station can be brought on line
earlier.
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September 16, 2022

The City of Smithville
Smithville, Missouri

Ladies and Gentlemen:

Submitted in this report are the results of an actuarial valuation prepared to determine the employer
contribution rates required to support, for your employees, certain benefits provided by the Missouri Local
Government Employees Retirement System (LAGERS). This report contains the information needed to comply
with Missouri state disclosure requirements regarding changes in LAGERS benefits by a political subdivision
(Sections 105.660 - 105.685 RSMo).

The contribution requirement for benefits likely to accrue as a result of the future service of your employees is
described in this report as the normal cost rate plus the casualty rate. This contribution rate, expressed as a
percent of active employee payroll, will depend on the benefit plan adopted.

The contribution requirement to pay for benefits likely to result from service rendered by your employees
prior to the valuation date, the liability for which is not covered by present employer account balances, is
described in this report as the prior service cost rate. The prior service cost rate is the rate of contribution
designed to pay for any unfunded actuarial accrued liability.

Section 70.730 of the Revised Statutes of Missouri requires participating employers to contribute the normal
cost rate, casualty rate, and prior service cost rate for the benefit plan in effect. These contributions are
mandatory.

The actuarial assumptions and methods used to determine the stated costs are described in Appendix | of this
report. In our opinion, they do produce results which, in the aggregate, are reasonable. Additional
miscellaneous and technical assumptions as well as disclosures required by the actuarial standards of practice
may be found in the LAGERS Compiled Annual Actuarial Valuation report as of February 28, 2022. Annual
actuarial valuation results for the political subdivision and information pertaining to those results may be
found in the political subdivision’s annual actuarial valuation report as of February 28, 2022.

This report was prepared using our proprietary valuation model and related software which, in our
professional judgment, has the capability to provide results that are consistent with the purposes of the
valuation and has no material limitations or known weaknesses. We performed tests to ensure that the model
reasonably represents that which is intended to be modeled.

The computed contribution rates will permit the System to continue to operate in accordance with the
actuarial principles of level cost financing and the state law which governs LAGERS. Summary provisions of
the law as well as benefit illustrations can be found in Appendices Il and Ill.

One Towne Square | Suite 800 | Southfield, Michigan 48076-3723




The City of Smithville
September 16, 2022
Page 2

In accordance with 105.675 RSMo, note that this entire report must be available as public information for at
least 45 calendar days prior to the date final official action is taken by your governing body to adopt an
alternate benefit plan. You may wish to make notice of this report in the official minutes of the next meeting
of your governing body. This action would not be binding on your subdivision, yet would establish the
beginning date of the 45 day waiting period. The statement of cost must also be provided to the Joint
Committee on Public Employee Retirement. The statement can be mailed to the State Capitol, Room 219-A,
Jefferson City, MO 65101 or e-mailed to JCPER@senate.mo.gov.

The valuation was based on the same data as was used in your February 28, 2022 annual actuarial valuation.
If you have any questions concerning this report or LAGERS in general, please contact the LAGERS office in
Jefferson City.

Mita D. Drazilov is a Member of the American Academy of Actuaries and meets the Qualification Standards of
the American Academy of Actuaries to render the actuarial opinions contained herein.

Respectfully submitted,
Gabriel, Roeder, Smith & Company

U Duag!

Mita D. Drazilov, ASA, FCA, MAAA



Alternate Plan Provisions Affecting Employer Contribution Rates

The law governing LAGERS provides for a member contribution rate of 0%, 2%, 4% or 6%, with benefits
based on either a 5 year or 3 year Final Average Salary (FAS).

Member Contribution Rate - 0% Plan. Under the 0% plan, there is no individual employee
contribution to the plan, no individual account maintained for each employee, and no refund paid to
employees who terminate before being eligible for a benefit.

Member Contribution Rate - 2%, 4% or 6% Plan. Under any plan other than 0%, each covered
member contributes a percentage of compensation to LAGERS. If an employee terminates before
being eligible for an immediate benefit, the member's contributions, plus any interest credited to
the member's individual account, are refunded upon request.

The law further provides for nine different benefit programs (benefit formula factors) and allows an
employer to elect "rule of 80" eligibility for benefits. Under the rule of 80, employees are eligible for
unreduced benefits at the earlier of (i) attainment of their minimum service retirement age or (ii) such time
as their years of age plus years of LAGERS credited service equals 80.

In total this allows for 144 different combinations of benefit plans, giving employers considerable latitude in
designing the retirement program that best suits their particular situation.

The applicable combinations of these items may be changed from time to time, however, there are
limitations on the frequency of changes. A more detailed description of plan provisions may be found in
Appendix Il of this report.




The City of Smithville
Computed Employer Contribution Rates - General Employees

As of February 28, 2022
Benefit Plan Information
Benefit Plans Present Plan Alternate Plan
Benefit Program: L-7 L-7
Final Average Salary: 3 years 3 years
# Member Contribution Rate: 4% 2%
Retirement Eligibility: Regular Regular

Actuarial Information

Employer Contribution Rates (as a percent of payroll)

Present Plan Alternate Plan

Normal Cost Rate 5.5% 7.2%

Casualty Rate 0.3 0.3

Prior Service Cost Rate ! 1.6 1.8

Total Employer Contribution Rate 7.4% 9.3%

Increase in Employer Contribution Rate for
Alternate Plan as a percent of payroll 1.9%
Increase in Actuarial Accrued Liability ? $52,522

Employer contribution rates shown above are for the fiscal year beginning in 2023. If the alternate plan is adopted
prior to the fiscal year beginning in 2023, 1.9% would be added to the employer contribution rate currently in effect.

# Change in provisions from present plan.

1 Theincrease in the actuarial accrued liability due to adoption of the alternate plan was amortized over a 20 year period
to compute the increase in the Prior Service Cost Rate.

If you have any questions, please call the LAGERS office at 1-800-447-4334.




Present Plan

The City of Smithville
Projected Estimated Employer Contribution Rates - General Employees
As of February 28, 2022

Alternate Plan

Change Due to Proposed Provisions

Estimated Employer Estimated Estimated Employer Estimated Estimated Employer Estimated
Valuation Estimated Contribution Difference Contribution Difference Contribution Difference
Date Projected As a % of Annual Between As a % of Annual Between As a % of Annual Between
Feb. 28/29 Payroll Payroll Dollars AAL and AVA Payroll Dollars AAL and AVA Payroll Dollars AAL and AVA
2022 $2,231,406 7.4% $165,124 $404,174 9.3% $207,521 $456,696 1.9% $42,397 $52,522
2023 2,292,770 7.4 169,665 395,305 9.3 213,228 447,485 1.9 43,563 52,180
2024 2,355,821 7.5 176,687 384,264 9.4 221,447 435,967 1.9 44,760 51,703
2025 2,420,606 7.5 181,545 370,867 9.4 227,537 421,946 1.9 45,992 51,079
2026 2,487,173 7.5 186,538 354,919 9.4 233,794 405,213 1.9 47,256 50,294
2027 2,555,570 7.5 191,668 336,208 9.4 240,224 385,543 1.9 48,556 49,335
2028 2,625,848 7.5 196,939 314,508 9.4 246,830 362,694 1.9 49,891 48,186
2029 2,698,059 7.5 202,354 289,574 9.4 253,618 336,404 1.9 51,264 46,830
2030 2,772,256 7.6 210,691 261,143 9.5 263,364 306,391 1.9 52,673 45,248
2031 2,848,493 7.6 216,485 228,933 9.5 270,607 272,355 1.9 54,122 43,422

AAL = Actuarial Accrued Liability
AVA = Actuarial Value of Assets

Notes regarding the above projections:

1)

2)

Other disclosures required by Section 105.665 of the Revised Statutes of Missouri (RSMo):

1) As of February 28, 2022, the actuarial value of assets is $3,487,802; the estimated market value of assets is $3,811,805; the actuarial accrued liability is $3,891,976; and the
funded ratio is 89.6%. These results are based on the assets and liabilities associated with the Employer Accumulation Fund and the Member Deposit Fund for this division.

The purpose of the above projections is to comply with the requirements of Section 105.665 of the Revised Statutes of Missouri (RSMo). The projection results may not be
applicable for other purposes.
For purposes of the above projections, it was assumed that all actuarial assumptions would be realized. In particular, it was assumed that the actuarial value of assets would

earn 7.00% in each year.

Estimated projected payroll is based upon the valuation payroll, increased each future year by 2.75%.
Due to the estimated nature of the above projections, certain but not all aspects of the Missouri LAGERS funding policy have been incorporated in the above projections.
Differences between fiscal end dates of the employer and the actuarial valuation date of February 28™ have not been incorporated in the above results.
The actual employer contribution rates for future valuation dates will be based upon actual data as of the future valuation date.

2) Under Section 70.730 of the Revised Statutes of Missouri, the computed employer contribution rate shall not exceed the contribution rate for the immediately preceding fiscal year by
more than one percent (not including the effects of any benefit changes). As of February 28, 2022, there is no difference between the capped and uncapped employer contribution rate.




The City of Smithville
Computed Employer Contribution Rates - Police Employees

As of February 28, 2022
Benefit Plan Information
Benefit Plans Present Plan Alternate Plan
Benefit Program: L-7 L-7
Final Average Salary: 3 years 3 years
# Member Contribution Rate: 4% 2%
Retirement Eligibility: Regular Regular

Actuarial Information

Employer Contribution Rates (as a percent of payroll)

Present Plan Alternate Plan

Normal Cost Rate 6.8% 8.5%

Casualty Rate 0.6 0.6

Prior Service Cost Rate ! 2.8 3.0

Total Employer Contribution Rate 10.2% 12.1%

Increase in Employer Contribution Rate for
Alternate Plan as a percent of payroll 1.9%
Increase in Actuarial Accrued Liability ? $17,545

Employer contribution rates shown above are for the fiscal year beginning in 2023. If the alternate plan is adopted
prior to the fiscal year beginning in 2023, 1.9% would be added to the employer contribution rate currently in effect.

# Change in provisions from present plan.

1 Theincrease in the actuarial accrued liability due to adoption of the alternate plan was amortized over a 20 year period
to compute the increase in the Prior Service Cost Rate.

If you have any questions, please call the LAGERS office at 1-800-447-4334.




The City of Smithville
Projected Estimated Employer Contribution Rates - Police Employees
As of February 28, 2022

Present Plan Alternate Plan Change Due to Proposed Provisions
Estimated Employer Estimated Estimated Employer Estimated Estimated Employer Estimated
Valuation Estimated Contribution Difference Contribution Difference Contribution Difference
Date Projected As a % of Annual Between As a % of Annual Between As a % of Annual Between
Feb. 28/29 Payroll Payroll Dollars AAL and AVA Payroll Dollars AAL and AVA Payroll Dollars AAL and AVA
2022 $776,771 10.2% $79,231 $242,464 12.1% $93,989 $260,009 1.9% $14,758 $17,545
2023 798,132 10.2 81,409 237,063 121 96,574 254,494 1.9 15,165 17,431
2024 820,081 10.2 83,648 230,668 12.1 99,230 247,939 1.9 15,582 17,271
2025 842,633 10.2 85,949 223,193 12.1 101,959 240,256 1.9 16,010 17,063
2026 865,805 10.2 88,312 214,545 12.1 104,762 231,346 1.9 16,450 16,801
2027 889,615 10.2 90,741 204,624 12.1 107,643 221,105 1.9 16,902 16,481
2028 914,079 10.2 93,236 193,323 12.1 110,604 209,420 1.9 17,368 16,097
2029 939,216 10.2 95,800 180,527 121 113,645 196,170 1.9 17,845 15,643
2030 965,044 10.2 98,434 166,110 12.1 116,770 181,225 1.9 18,336 15,115
2031 991,583 10.2 101,141 149,940 12.1 119,982 164,445 1.9 18,841 14,505

AAL = Actuarial Accrued Liability
AVA = Actuarial Value of Assets

Notes regarding the above projections:

1) The purpose of the above projections is to comply with the requirements of Section 105.665 of the Revised Statutes of Missouri (RSMo). The projection results may not be
applicable for other purposes.

2) For purposes of the above projections, it was assumed that all actuarial assumptions would be realized. In particular, it was assumed that the actuarial value of assets would
earn 7.00% in each year.

3) Estimated projected payroll is based upon the valuation payroll, increased each future year by 2.75%.

4) Due to the estimated nature of the above projections, certain but not all aspects of the Missouri LAGERS funding policy have been incorporated in the above projections.

5) Differences between fiscal end dates of the employer and the actuarial valuation date of February 28 have not been incorporated in the above results.

6) The actual employer contribution rates for future valuation dates will be based upon actual data as of the future valuation date.

Other disclosures required by Section 105.665 of the Revised Statutes of Missouri (RSMo):

1) As of February 28, 2022, the actuarial value of assets is $1,758,032; the estimated market value of assets is $1,921,346; the actuarial accrued liability is $2,000,496; and the
funded ratio is 87.9%. These results are based on the assets and liabilities associated with the Employer Accumulation Fund and the Member Deposit Fund for this division.

2) Under Section 70.730 of the Revised Statutes of Missouri, the computed employer contribution rate shall not exceed the contribution rate for the immediately preceding fiscal year by
more than one percent (not including the effects of any benefit changes). As of February 28, 2022, there is no difference between the capped and uncapped employer contribution rate.
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Summary of Assumptions Used in Actuarial Valuations

Assumptions Adopted by Board of Trustees after Consulting with Actuary

1. The investment return rate used in making the valuations was 7.00% per year, net of investment
expenses, compounded annually. This rate of return is not the assumed real rate of return. The real
rate of return is the rate of investment return in excess of the inflation rate. The price inflation rate
used in making the valuations was 2.25% and the wage inflation rate used in making the valuations was
2.75%. The 7.00% investment return rate translates to an assumed real rate of return over price
inflation of 4.75% and over wage inflation of 4.25%. Adopted 2021.

2. The healthy retiree mortality tables, for post-retirement mortality, used in evaluating allowances to be
paid were 115% of the PubG-2010 Retiree Mortality Table for males and females. The disabled retiree
mortality tables, for post-retirement mortality, used in evaluating allowances to be paid were 115% of
the PubNS-2010 Disabled Retiree Mortality Table for males and females. The pre-retirement mortality
tables used were 75% of the PubG-2010 Employee Mortality Table for males and females of General
groups and 75% of the PubS-2010 Employee Mortality Table for males and females of Police, Fire and
Public Safety groups. Mortality rates for a particular calendar year are determined by applying the MP-
2020 mortality improvement scale to the above described tables. Adopted 2021.

3. The probabilities of withdrawal and disability from service, together with individual pay increase
assumptions, are shown in Schedule 1. Adopted 2021.

4. The probabilities of retirement with an age and service allowance are shown in Schedule 2. Adopted
2021.

5.  Post-retirement cost of living allowances are assumed to be 2.00% per year. Adopted 2021.

6. Total active member payroll is assumed to increase 2.75% a year, which is the portion of the individual
pay increase assumptions attributable to wage inflation. In effect, this assumes no change in the
number of active members per employer. Adopted 2021.

7. Anindividual entry-age actuarial cost method of valuation was used in determining age and service
allowance actuarial liabilities and normal cost. Adopted 1986.

8. The data about persons now covered was furnished by the political subdivision. Although examined
for general reasonableness, the data was not audited by us.
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Schedule 1.

Separations From Active Employment (Not Including Death-in-Service)
Before Age & Service Retirement and Individual Pay Increase Assumptions

Percent of Active Members
Separating Within Next Year

General/Public Safety Members
Sample Years of Men Women Police Fire

Ages Service Disability Withdrawal Disability Withdrawal Disability Withdrawal Disability Withdrawal

All 0 20.00% 23.00% 18.00% 12.00%
1 18.00 21.00 17.00 10.00
2 16.00 18.00 16.00 8.00
3 13.00 15.00 14.00 8.00
4 12.00 13.00 13.00 7.00
25 5&O0ver 0.07% 8.80 0.02% 12.40 0.10% 10.80 0.07% 6.00
30 0.10 7.10 0.03 10.20 0.11 8.50 0.11 4.50
35 0.13 5.60 0.06 7.80 0.16 6.30 0.25 3.20
40 0.18 4.10 0.09 5.80 0.22 4.60 0.39 2.40
45 0.25 3.10 0.15 4.40 0.34 3.40 0.62 1.90
50 0.37 2.40 0.22 3.50 0.53 2.10 0.95 1.30
55 0.57 1.70 0.32 2.50 0.88 1.10 1.46 0.70
60 0.86 1.10 0.45 1.40 0.00 0.00
65 0.00 0.00 0.00 0.00

Percent Increase in
Individual's Pay
During Next Year

Sample General/

Ages Public Safety Police Fire
25 6.75% 6.55% 7.15%
30 5.95 5.75 6.05
35 5.35 5.25 5.15
40 4.85 4.75 4.45
45 4.25 4.25 4.05
50 3.85 3.85 3.85
55 3.65 3.65 3.45
60 3.45 3.45 2.75
65 3.15 3.15 2.75
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Schedule 2.

Percent of Eligible Active Members Retiring Within Next Year
Without Rule of 80 Eligibility

Early Retirement

Retirement General Members Retirement Police/

Ages Men Women Ages Public Safety Fire
55 3.00% 3.00% 50 2.50% 2.25%
56 3.00% 3.00% 51 2.50% 2.25%
57 3.00% 3.00% 52 3.00% 2.25%
58 3.00% 3.00% 53 3.00% 2.25%
59 3.00% 3.00% 54 3.50% 2.25%

Normal Retirement
Retirement General Members Retirement Police/

Ages Men Women Ages Public Safety Fire
60 10% 10% 55 11% 13%
61 10 10 56 11 13
62 25 15 57 11 13
63 20 15 58 11 13
64 20 15 59 11 13
65 25 25 60 11 15
66 25 30 61 11 20
67 20 25 62 22 20
68 20 25 63 18 20
69 20 20 64 18 20
70 100 100 65 100 100
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Schedule 2. (Concluded)

Percent of Eligible Active Members Retiring Within Next Year
With Rule of 80 Eligibility

Retirement General Members Police/

Ages Men Women Public Safety Fire
50 20% 15% 25% 25%
51 20 15 25 20
52 15 15 15 20
53 15 15 15 20
54 15 15 15 20
55 15 15 15 20
56 15 15 15 20
57 15 15 15 25
58 15 15 15 25
59 15 15 15 25
60 15 15 15 35
61 15 15 25 35
62 25 15 20 45
63 25 15 20 45
64 25 20 20 45
65 30 25 100 100
66 30 25
67 20 25
68 20 25
69 20 25
70 100 100
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APPENDIX Il

SUMMARY OF LAGERS PROVISIONS



Missouri LocAl Government Employees Retirement System
Brief Summary of LAGERS
Benefits and Conditions Evaluated and/or Considered
as of February 28, 2022
(Section References are to RSMo)

Voluntary Retirement. Sections 70.645 & 70.600. A member may retire with an age & service allowance
after both (i) completing 5 years of credited service, and (ii) attaining the minimum service retirement age.

The minimum service retirement age is age 60 for a general employee and age 55 for a police, public safety
or fire employee. Optionally, employers may also elect to provide for unreduced benefits for employees
whose combination of years of age and years of service equals 80 or more.

Final Average Salary. Section 70.600. The average of a member's monthly compensation during the period
of 60 consecutive months (or optionally, 36 consecutive months) of credited service producing the highest
monthly average, which period is contained within the 120 consecutive months of credited service
immediately preceding retirement.

Age & Service Allowance. Section 70.655. The allowance, payable monthly for life, equals a specified
percent of a member's final average salary multiplied by the number of years of credited service. Each
employer elects the percent applicable to its members, from the following programs:

L-1 Benefit Program:  1.00% for life
L-3 Benefit Program:  1.25% for life
L-7 Benefit Program:  1.50% for life
L-9 Benefit Program:  1.60% for life
L-12 Benefit Program: 1.75% for life
L-6 Benefit Program:  2.00% for life

LT-4 Benefit Program: 1.00% for life, plus 1.00% to age 62
LT-5 Benefit Program: 1.25% for life, plus 0.75% to age 62
LT-8 Benefit Program: 1.50% for life, plus 0.50% to age 62

LT-4(65) Benefit Program: 1.00% for life, plus 1.00% to age 65
LT-5(65) Benefit Program: 1.25% for life, plus 0.75% to age 65
LT-8(65) Benefit Program: 1.50% for life, plus 0.50% to age 65
LT-10(65) Benefit Program: 1.60% for life, plus 0.40% to age 65
LT-14(65) Benefit Program: 1.75% for life, plus 0.25% to age 65

The only LT benefit programs available for adoption after August 1, 1994 are the LT(65) programs.
Benefit programs L-9 and LT-10(65) are unavailable for adoption after August 1, 2005.
Benefit program L-11, available only to groups not covered by Social Security, provides for 2.5% for life.

Subsequent to joining the System the governing body can elect to change benefit programs for the
employees, but not more often than once every 2 years.
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Early Allowance. Section 70.670. A member may retire with an early allowance after both (i) completing 5
years of credited service, and (ii) attaining age 55 if a general employee or age 50 if a police, public safety or
fire employee. The early allowance amount, payable monthly for life, is computed in the same manner as
an age & service allowance, based upon the service and earnings record to time of early retirement, but
reduced to reflect the fact that the age when payments begin is younger than the minimum service
retirement age. The amount of the reduction is 1/2 of 1% (.005) for each month the age at retirement is
younger than the minimum service retirement age.

Deferred Allowance. Section 70.675. If a member leaves LAGERS-covered employment (i) before attaining
the early retirement age, and (ii) after completing 5 years of credited service, the member becomes eligible
for a deferred allowance; provided the former member lives to the minimum service retirement age and
does not withdraw the accumulated contributions.

The deferred allowance amount, payable monthly for life from the minimum service retirement age, is
computed in the same manner as an age & service allowance, based upon the service and earnings record
to time of leaving LAGERS coverage.

Deferred allowances are also payable any time after reaching the early retirement age, with the reduction
for early retirement noted on the previous page.

Non-Duty Disability Allowance. Section 70.680. A member with 5 or more years of credited service who
becomes totally and permanently disabled from other than duty-connected causes becomes eligible to
receive a non-duty disability allowance computed in the same manner as an age & service allowance, based
upon the service & earnings record to time of disability.

Duty Disability Allowance. Section 70.680. A member regardless of credited service who becomes totally
and permanently disabled from duty-connected causes becomes eligible to receive a duty disability
allowance computed in the same manner as an age & service allowance, based upon the earnings record to
time of disability but based upon the years of credited service the member would have completed had the
member continued in LAGERS-covered employment to age 60.

Death-in-Service. Section 70.661. Upon the death of a member who had completed 5 years of credited
service, the eligible surviving dependents receive the following benefits:

(a) The surviving spouse receives an allowance equal to the Option A allowance (joint and 75% survivor
benefit) computed based upon the deceased members' service & earnings record to time of death.

(b) When no spouse benefit is payable, the dependent children under age 18 (age 23 if they are full
time students) each receive an equal share of 60% of an age & service allowance computed based
upon the deceased member's service & earnings record to time of death.

(c) If the death is determined to be duty related, the 5 year service requirement is waived and the
benefit is based on years of credited service the member would have completed had the member
continued in LAGERS-covered employment to age 60.
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Benefit Changes After Retirement. Section 70.655. For retirements effective after September 28, 1975,
there is an annual redetermination of monthly benefit amount, beginning the October first following 12
months of retirement. As of each October first the amount of each eligible benefit is redetermined as
follows:

(a) Subject to the maximum in (b), the redetermined amount is the amount otherwise payable
multiplied by: 100% plus up to 4%, as determined by the LAGERS Board of Trustees, for each full
year of retirement.

(b) The redetermined amount may not exceed the amount otherwise payable multiplied by the ratio of
the Consumer Price Index for the immediately preceding month of June to the Consumer Price Index
for the month of June immediately preceding retirement.

Member Contributions. Sections 70.690 & 70.705. Each member contributes a percent of compensation
beginning after completion of sufficient employment for 6 months of credited service. The law governing
LAGERS has a provision for the adoption of a 2%, 4% or 6% member contribution rate.

If a member leaves LAGERS-covered employment before an allowance is payable, the accumulated
contributions are refunded to the member. If the member dies, his accumulated contributions are refunded
to a designated beneficiary.

The law governing LAGERS also has a provision for the adoption of a 0% plan in which the full cost of LAGERS
participation is paid by the employer. Adoption of the 0% plan may be done at the time of membership or a
later date; however, a change in the member contribution rate may not be made more frequently than
every 2 years. Under the 0% plan there is no individual account maintained for each employee and no
refund of contributions if an employee terminates before being eligible for a benefit.

Employer Contributions. Section 70.730. Each employer contributes the remainder amounts necessary to
finance the employees' participation in LAGERS. Contributions to LAGERS are determined based upon level-
percent-of-payroll principles, so that contribution rates do not have to increase over decades of time.
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Missouri LAGERS

lllustrations of Age and Service Allowance Amounts
For Sample Combinations of Service & Salary

(L-1 Benefit Program is Years of Credited Service
times: 1.00% of FAS * )

Final Estimated Estimated
Average LAGERS Social Monthly Total
Salary (FAS) * BENEFIT® Security 2 $ % of FAS
35 Years of Service:
$1,500 S 525 S 936 $1,461 97%
2,000 700 1,073 1,773 89%
2,500 875 1,208 2,083 83%
3,000 1,050 1,343 2,393 80%
3,500 1,225 1,480 2,705 77%
4,000 1,400 1,614 3,014 75%
25 Years of Service:
$1,500 S 375 S 936 $1,311 87%
2,000 500 1,073 1,573 79%
2,500 625 1,208 1,833 73%
3,000 750 1,343 2,093 70%
3,500 875 1,480 2,355 67%
4,000 1,000 1,614 2,614 65%
15 Years of Service:
$1,500 $225 S 936 $1,161 77%
2,000 300 1,073 1,373 69%
2,500 375 1,208 1,583 63%
3,000 450 1,343 1,793 60%
3,500 525 1,480 2,005 57%
4,000 600 1,614 2,214 55%

1 "Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last

120 months of Credited Service.

"Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated OASDI

retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible

spouse or children.

3 Amounts are shown to nearest $1, for simplicity; actual amounts are to nearest 1¢.
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Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary

(L-3 Benefit Program is Years of Credited Service
times: 1.25% of FAS ! )

Final Estimated Estimated
Average LAGERS Social Monthly Total
Salary (FAS) * BENEFIT? Security 2 S % of FAS
35 Years of Service:
$1,500 S 656 S 936 $1,592 106%
2,000 875 1,073 1,948 97%
2,500 1,094 1,208 2,302 92%
3,000 1,313 1,343 2,656 89%
3,500 1,531 1,480 3,011 86%
4,000 1,750 1,614 3,364 84%
25 Years of Service:
$1,500 S 469 S 936 $1,405 94%
2,000 625 1,073 1,698 85%
2,500 781 1,208 1,989 80%
3,000 938 1,343 2,281 76%
3,500 1,094 1,480 2,574 74%
4,000 1,250 1,614 2,864 72%
15 Years of Service:
$1,500 $281 S 936 $1,217 81%
2,000 375 1,073 1,448 72%
2,500 469 1,208 1,677 67%
3,000 563 1,343 1,906 64%
3,500 656 1,480 2,136 61%
4,000 750 1,614 2,364 59%

"Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last

120 months of Credited Service.

"Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated
OASDI retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible

spouse or children.

Amounts are shown to nearest S1, for simplicity; actual amounts are to nearest 1¢.
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Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary

(L-7 Benefit Program is Years of Credited Service
times: 1.50% of FAS ! )

Final Estimated Estimated
Average LAGERS Social Monthly Total
Salary (FAS) * BENEFIT? Security 2 S % of FAS
35 Years of Service:
$1,500 S 788 S 936 $1,724 115%
2,000 1,050 1,073 2,123 106%
2,500 1,313 1,208 2,521 101%
3,000 1,575 1,343 2,918 97%
3,500 1,838 1,480 3,318 95%
4,000 2,100 1,614 3,714 93%
25 Years of Service:
$1,500 S 563 S 936 $1,499 100%
2,000 750 1,073 1,823 91%
2,500 938 1,208 2,146 86%
3,000 1,125 1,343 2,468 82%
3,500 1,313 1,480 2,793 80%
4,000 1,500 1,614 3,114 78%
15 Years of Service:
$1,500 $338 S 936 $1,274 85%
2,000 450 1,073 1,523 76%
2,500 563 1,208 1,771 71%
3,000 675 1,343 2,018 67%
3,500 788 1,480 2,268 65%
4,000 900 1,614 2,514 63%

"Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last

120 months of Credited Service.

"Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated
OASDI retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible

spouse or children.

Amounts are shown to nearest S1, for simplicity; actual amounts are to nearest 1¢.
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Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary

(L-9 Benefit Program is Years of Credited Service
times: 1.60% of FAS ! )

Final Estimated Estimated
Average LAGERS Social Monthly Total
Salary (FAS) * BENEFIT? Security 2 S % of FAS
35 Years of Service:
$1,500 S 840 S 936 $1,776 118%
2,000 1,120 1,073 2,193 110%
2,500 1,400 1,208 2,608 104%
3,000 1,680 1,343 3,023 101%
3,500 1,960 1,480 3,440 98%
4,000 2,240 1,614 3,854 96%
25 Years of Service:
$1,500 S 600 S 936 $1,536 102%
2,000 800 1,073 1,873 94%
2,500 1,000 1,208 2,208 88%
3,000 1,200 1,343 2,543 85%
3,500 1,400 1,480 2,880 82%
4,000 1,600 1,614 3,214 80%
15 Years of Service:
$1,500 $360 S 936 $1,296 86%
2,000 480 1,073 1,553 78%
2,500 600 1,208 1,808 72%
3,000 720 1,343 2,063 69%
3,500 840 1,480 2,320 66%
4,000 960 1,614 2,574 64%

"Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last

120 months of Credited Service.

"Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated
OASDI retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible

spouse or children.

Amounts are shown to nearest S1, for simplicity; actual amounts are to nearest 1¢.
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Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary
(L-12 Benefit Program is Years of Credited Service

times: 1.75% of FAS ! )

Final Estimated Estimated
Average LAGERS Social Monthly Total
Salary (FAS) * BENEFIT? Security 2 S % of FAS
35 Years of Service:
$1,500 S 919 S 936 $1,855 124%
2,000 1,225 1,073 2,298 115%
2,500 1,531 1,208 2,739 110%
3,000 1,838 1,343 3,181 106%
3,500 2,144 1,480 3,624 104%
4,000 2,450 1,614 4,064 102%
25 Years of Service:
$1,500 S 656 S 936 $1,592 106%
2,000 875 1,073 1,948 97%
2,500 1,094 1,208 2,302 92%
3,000 1,313 1,343 2,656 89%
3,500 1,531 1,480 3,011 86%
4,000 1,750 1,614 3,364 84%
15 Years of Service:
$1,500 S 394 S 936 $1,330 89%
2,000 525 1,073 1,598 80%
2,500 656 1,208 1,864 75%
3,000 788 1,343 2,131 71%
3,500 919 1,480 2,399 69%
4,000 1,050 1,614 2,664 67%

"Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last

120 months of Credited Service.

"Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated
OASDI retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible

spouse or children.

Amounts are shown to nearest S1, for simplicity; actual amounts are to nearest 1¢.
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Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary
(L-6 Benefit Program is Years of Credited Service
times: 2.00% of FAS ! )

Final Estimated Estimated
Average LAGERS Social Monthly Total
Salary (FAS) * BENEFIT? Security 2 S % of FAS

35 Years of Service:

$1,500 $1,050 $ 936 $1,986 132%
2,000 1,400 1,073 2,473 124%
2,500 1,750 1,208 2,958 118%
3,000 2,100 1,343 3,443 115%
3,500 2,450 1,480 3,930 112%
4,000 2,800 1,614 4,414 110%

25 Years of Service:

$1,500 $ 750 $ 936 $1,686 112%
2,000 1,000 1,073 2,073 104%
2,500 1,250 1,208 2,458 98%
3,000 1,500 1,343 2,843 95%
3,500 1,750 1,480 3,230 92%
4,000 2,000 1,614 3,614 90%

15 Years of Service:

$1,500 $ 450 $ 936 $1,386 92%
2,000 600 1,073 1,673 84%
2,500 750 1,208 1,958 78%
3,000 900 1,343 2,243 75%
3,500 1,050 1,480 2,530 72%
4,000 1,200 1,614 2,814 70%

1 "Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last
120 months of Credited Service.

"Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated
OASDI retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible
spouse or children.

3 Amounts are shown to nearest $1, for simplicity; actual amounts are to nearest 1¢.
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Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary
(L-11 Benefit Program is Years of Credited Service
times: 2.50% of FAS ! )

Final Estimated Estimated
Average LAGERS Social Monthly Total
Salary (FAS) * BENEFIT? Security 2 S % of FAS

35 Years of Service:

$1,500 $1,313 $1,313 88%
2,000 1,750 1,750 88%
2,500 2,188 2,188 88%
3,000 2,625 2,625 88%
3,500 3,063 3,063 88%
4,000 3,500 3,500 88%

25 Years of Service:

$1,500 $ 938 $ 938 63%
2,000 1,250 1,250 63%
2,500 1,563 1,563 63%
3,000 1,875 1,875 63%
3,500 2,188 2,188 63%
4,000 2,500 2,500 63%

15 Years of Service:

$1,500 $ 563 $ 563 38%
2,000 750 750 38%
2,500 938 938 38%
3,000 1,125 1,125 38%
3,500 1,313 1,313 38%
4,000 1,500 1,500 38%

1 "Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last
120 months of Credited Service.

"Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated
OASDI retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible
spouse or children.

3 Amounts are shown to nearest $1, for simplicity; actual amounts are to nearest 1¢.
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Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary
(LT-4(62) Benefit Program is Years of Credited Service
times: 2.00% of FAS ! to age 62)

1.00% of FAS ! at age 62)

Final LAGERS Estimated Estimated Percent
Average BENEFIT® Social Monthly Total of FAS
Salary (FAS) * To 62 At 62 Security To 62 At 62 To 62 At 62

35 Years of Service:

$1,500 $1,050 $ 525 S 735 $1,050 $1,260 70% 84%
2,000 1,400 700 842 1,400 1,542 70% 77%
2,500 1,750 875 948 1,750 1,823 70% 73%
3,000 2,100 1,050 1,053 2,100 2,103 70% 70%
3,500 2,450 1,225 1,160 2,450 2,385 70% 68%
4,000 2,800 1,400 1,265 2,800 2,665 70% 67%

25 Years of Service:

$1,500 $ 750 S 375 S 735 S 750 $1,110 50% 74%
2,000 1,000 500 842 1,000 1,342 50% 67%
2,500 1,250 625 948 1,250 1,573 50% 63%
3,000 1,500 750 1,053 1,500 1,803 50% 60%
3,500 1,750 875 1,160 1,750 2,035 50% 58%
4,000 2,000 1,000 1,265 2,000 2,265 50% 57%

15 Years of Service:

$1,500 S 450 $225 S 735 S 450 $ 960 30% 64%
2,000 600 300 842 600 1,142 30% 57%
2,500 750 375 948 750 1,323 30% 53%
3,000 900 450 1,053 900 1,503 30% 50%
3,500 1,050 525 1,160 1,050 1,685 30% 48%
4,000 1,200 600 1,265 1,200 1,865 30% 47%

1 "Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last
120 months of Credited Service.

2 "Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated OASDI
retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 62 in 2022 - it does not include any amounts which might be payable to an eligible
spouse or children.

3 Amounts are shown to nearest $1, for simplicity; actual amounts are to nearest 1¢.
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Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary
(LT-4(65) Benefit Program is Years of Credited Service
times: 2.00% of FAS ! to age 65)

1.00% of FAS ! at age 65)

Final LAGERS Estimated Estimated Percent
Average BENEFIT® Social Monthly Total of FAS
Salary (FAS) ! To 65 At 65 Security 2 To 65 At 65 To 65 At 65

35 Years of Service:

$1,500 $1,050 $ 525 S 936 $1,050 $1,461 70% 97%
2,000 1,400 700 1,073 1,400 1,773 70% 89%
2,500 1,750 875 1,208 1,750 2,083 70% 83%
3,000 2,100 1,050 1,343 2,100 2,393 70% 80%
3,500 2,450 1,225 1,480 2,450 2,705 70% 77%
4,000 2,800 1,400 1,614 2,800 3,014 70% 75%

25 Years of Service:

$1,500 $ 750 $ 375 $ 936 $ 750 $1,311 50% 87%
2,000 1,000 500 1,073 1,000 1,573 50% 79%
2,500 1,250 625 1,208 1,250 1,833 50% 73%
3,000 1,500 750 1,343 1,500 2,093 50% 70%
3,500 1,750 875 1,480 1,750 2,355 50% 67%
4,000 2,000 1,000 1,614 2,000 2,614 50% 65%

15 Years of Service:

$1,500 $ 450 $225 $ 936 $ 450 $1,161 30% 77%
2,000 600 300 1,073 600 1,373 30% 69%
2,500 750 375 1,208 750 1,583 30% 63%
3,000 900 450 1,343 900 1,793 30% 60%
3,500 1,050 525 1,480 1,050 2,005 30% 57%
4,000 1,200 600 1,614 1,200 2,214 30% 55%

"Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last
120 months of Credited Service.

"Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated OASDI
retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible
spouse or children.

Amounts are shown to nearest S1, for simplicity; actual amounts are to nearest 1¢.
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Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary
(LT-5(62) Benefit Program is Years of Credited Service
times: 2.00% of FAS ! to age 62)

1.25% of FAS ! at age 62)

Final LAGERS Estimated Estimated Percent
Average BENEFIT® Social Monthly Total of FAS
Salary (FAS) ! To 62 At 62 Security 2 To 62 At 62 To 62 At 62

35 Years of Service:

$1,500 $1,050 $ 656 $ 735 $1,050 $1,391 70% 93%
2,000 1,400 875 842 1,400 1,717 70% 86%
2,500 1,750 1,094 948 1,750 2,042 70% 82%
3,000 2,100 1,313 1,053 2,100 2,366 70% 79%
3,500 2,450 1,531 1,160 2,450 2,691 70% 77%
4,000 2,800 1,750 1,265 2,800 3,015 70% 75%

25 Years of Service:

$1,500 $ 750 S 469 $ 735 $ 750 $1,204 50% 80%
2,000 1,000 625 842 1,000 1,467 50% 73%
2,500 1,250 781 948 1,250 1,729 50% 69%
3,000 1,500 938 1,053 1,500 1,991 50% 66%
3,500 1,750 1,094 1,160 1,750 2,254 50% 64%
4,000 2,000 1,250 1,265 2,000 2,515 50% 63%

15 Years of Service:

$1,500 S 450 $281 $ 735 $ 450 $1,016 30% 68%
2,000 600 375 842 600 1,217 30% 61%
2,500 750 469 948 750 1,417 30% 57%
3,000 900 563 1,053 900 1,616 30% 54%
3,500 1,050 656 1,160 1,050 1,816 30% 52%
4,000 1,200 750 1,265 1,200 2,015 30% 50%

1 "Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last
120 months of Credited Service.

2 "Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated OASDI
retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 62 in 2022 - it does not include any amounts which might be payable to an eligible
spouse or children.

3 Amounts are shown to nearest $1, for simplicity; actual amounts are to nearest 1¢.
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Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary
(LT-5(65) Benefit Program is Years of Credited Service
times: 2.00% of FAS ! to age 65)

1.25% of FAS ! at age 65)

Final LAGERS Estimated Estimated Percent
Average BENEFIT® Social Monthly Total of FAS
Salary (FAS) * To 65 At 65 Security To 65 At 65 To 65 At 65

35 Years of Service:

$1,500 $1,050 S 656 S 936 $1,050 $1,592 70% 106%
2,000 1,400 875 1,073 1,400 1,948 70% 97%
2,500 1,750 1,094 1,208 1,750 2,302 70% 92%
3,000 2,100 1,313 1,343 2,100 2,656 70% 89%
3,500 2,450 1,531 1,480 2,450 3,011 70% 86%
4,000 2,800 1,750 1,614 2,800 3,364 70% 84%

25 Years of Service:

$1,500 $ 750 S 469 S 936 S 750 $1,405 50% 94%
2,000 1,000 625 1,073 1,000 1,698 50% 85%
2,500 1,250 781 1,208 1,250 1,989 50% 80%
3,000 1,500 938 1,343 1,500 2,281 50% 76%
3,500 1,750 1,094 1,480 1,750 2,574 50% 74%
4,000 2,000 1,250 1,614 2,000 2,864 50% 72%

15 Years of Service:

$1,500 S 450 $281 $ 936 S 450 $1,217 30% 81%
2,000 600 375 1,073 600 1,448 30% 72%
2,500 750 469 1,208 750 1,677 30% 67%
3,000 900 563 1,343 900 1,906 30% 64%
3,500 1,050 656 1,480 1,050 2,136 30% 61%
4,000 1,200 750 1,614 1,200 2,364 30% 59%

1 "Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last
120 months of Credited Service.

2 "Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated OASDI
retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible
spouse or children.

3 Amounts are shown to nearest $1, for simplicity; actual amounts are to nearest 1¢.

Appendix Il-11



Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary
(LT-8(62) Benefit Program is Years of Credited Service
times: 2.00% of FAS ! to age 62)

1.50% of FAS ! at age 62)

Final LAGERS Estimated Estimated Percent
Average BENEFIT® Social Monthly Total of FAS
Salary (FAS) * To 62 At 62 Security To 62 At 62 To 62 At 62

35 Years of Service:

$1,500 $1,050 S 788 S 735 $1,050 $1,523 70% 102%
2,000 1,400 1,050 842 1,400 1,892 70% 95%
2,500 1,750 1,313 948 1,750 2,261 70% 90%
3,000 2,100 1,575 1,053 2,100 2,628 70% 88%
3,500 2,450 1,838 1,160 2,450 2,998 70% 86%
4,000 2,800 2,100 1,265 2,800 3,365 70% 84%

25 Years of Service:

$1,500 $ 750 S 563 S 735 S 750 $1,298 50% 87%
2,000 1,000 750 842 1,000 1,592 50% 80%
2,500 1,250 938 948 1,250 1,886 50% 75%
3,000 1,500 1,125 1,053 1,500 2,178 50% 73%
3,500 1,750 1,313 1,160 1,750 2,473 50% 71%
4,000 2,000 1,500 1,265 2,000 2,765 50% 69%

15 Years of Service:

$1,500 S 450 $338 S 735 S 450 $1,073 30% 72%
2,000 600 450 842 600 1,292 30% 65%
2,500 750 563 948 750 1,511 30% 60%
3,000 900 675 1,053 900 1,728 30% 58%
3,500 1,050 788 1,160 1,050 1,948 30% 56%
4,000 1,200 900 1,265 1,200 2,165 30% 54%

1 "Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last
120 months of Credited Service.

2 "Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated OASDI
retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 62 in 2022 - it does not include any amounts which might be payable to an eligible
spouse or children.

3 Amounts are shown to nearest $1, for simplicity; actual amounts are to nearest 1¢.
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Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary
(LT-8(65) Benefit Program is Years of Credited Service
times: 2.00% of FAS ! to age 65)

1.50% of FAS ! at age 65)

Final LAGERS Estimated Estimated Percent
Average BENEFIT® Social Monthly Total of FAS
Salary (FAS) * To 65 At 65 Security To 65 At 65 To 65 At 65

35 Years of Service:

$1,500 $1,050 S 788 S 936 $1,050 $1,724 70% 115%
2,000 1,400 1,050 1,073 1,400 2,123 70% 106%
2,500 1,750 1,313 1,208 1,750 2,521 70% 101%
3,000 2,100 1,575 1,343 2,100 2,918 70% 97%
3,500 2,450 1,838 1,480 2,450 3,318 70% 95%
4,000 2,800 2,100 1,614 2,800 3,714 70% 93%

25 Years of Service:

$1,500 $ 750 S 563 S 936 S 750 $1,499 50% 100%
2,000 1,000 750 1,073 1,000 1,823 50% 91%
2,500 1,250 938 1,208 1,250 2,146 50% 86%
3,000 1,500 1,125 1,343 1,500 2,468 50% 82%
3,500 1,750 1,313 1,480 1,750 2,793 50% 80%
4,000 2,000 1,500 1,614 2,000 3,114 50% 78%

15 Years of Service:

$1,500 S 450 $338 $ 936 S 450 $1,274 30% 85%
2,000 600 450 1,073 600 1,523 30% 76%
2,500 750 563 1,208 750 1,771 30% 71%
3,000 900 675 1,343 900 2,018 30% 67%
3,500 1,050 788 1,480 1,050 2,268 30% 65%
4,000 1,200 900 1,614 1,200 2,514 30% 63%

1 "Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last
120 months of Credited Service.

2 "Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated OASDI
retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible
spouse or children.

3 Amounts are shown to nearest $1, for simplicity; actual amounts are to nearest 1¢.

Appendix IlI-13



Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary
(LT-10(65) Benefit Program is Years of Credited Service
times: 2.00% of FAS ! to age 65)

1.60% of FAS ! at age 65)

Final LAGERS Estimated Estimated Percent
Average BENEFIT® Social Monthly Total of FAS
Salary (FAS) To 65 At 65 Security To 65 At 65 To 65 At 65

35 Years of Service:

$1,500 $1,050 S 840 $ 936 $1,050 $1,776 70% 118%
2,000 1,400 1,120 1,073 1,400 2,193 70% 110%
2,500 1,750 1,400 1,208 1,750 2,608 70% 104%
3,000 2,100 1,680 1,343 2,100 3,023 70% 101%
3,500 2,450 1,960 1,480 2,450 3,440 70% 98%
4,000 2,800 2,240 1,614 2,800 3,854 70% 96%

25 Years of Service:

$1,500 $750 S 600 S 936 S 750 $1,536 50% 102%
2,000 1,000 800 1,073 1,000 1,873 50% 94%
2,500 1,250 1,000 1,208 1,250 2,208 50% 88%
3,000 1,500 1,200 1,343 1,500 2,543 50% 85%
3,500 1,750 1,400 1,480 1,750 2,880 50% 82%
4,000 2,000 1,600 1,614 2,000 3,214 50% 80%

15 Years of Service:

$1,500 S 450 $360 $ 936 $ 450 $1,296 30% 86%
2,000 600 480 1,073 600 1,553 30% 78%
2,500 750 600 1,208 750 1,808 30% 72%
3,000 900 720 1,343 900 2,063 30% 69%
3,500 1,050 840 1,480 1,050 2,320 30% 66%
4,000 1,200 960 1,614 1,200 2,574 30% 64%

1 "Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last
120 months of Credited Service.

"Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated OASDI
retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an employee
retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible spouse or
children.

3 Amounts are shown to nearest $1, for simplicity; actual amounts are to nearest 1¢.

Appendix IlI-14



Missouri LAGERS
lllustrations of Age and Service Allowance Amounts

For Sample Combinations of Service & Salary
(LT-14(65) Benefit Program is Years of Credited Service
times: 2.00% of FAS ! to age 65)

1.75% of FAS ! at age 65)

Final LAGERS Estimated Estimated Percent
Average BENEFIT? Social Monthly Total of FAS
Salary (FAS) 1 To 65 At 65 Security 2 To 65 At 65 To 65 At 65

35 Years of Service:

$1,500 $1,050 $ 919 S 936 $1,050 $1,855 70% 124%
2,000 1,400 1,225 1,073 1,400 2,298 70% 115%
2,500 1,750 1,531 1,208 1,750 2,739 70% 110%
3,000 2,100 1,838 1,343 2,100 3,181 70% 106%
3,500 2,450 2,144 1,480 2,450 3,624 70% 104%
4,000 2,800 2,450 1,614 2,800 4,064 70% 102%

25 Years of Service:

$1,500 S 750 S 656 S 936 S 750 $1,592 50% 106%
2,000 1,000 875 1,073 1,000 1,948 50% 97%
2,500 1,250 1,094 1,208 1,250 2,302 50% 92%
3,000 1,500 1,313 1,343 1,500 2,656 50% 89%
3,500 1,750 1,531 1,480 1,750 3,011 50% 86%
4,000 2,000 1,750 1,614 2,000 3,364 50% 84%

15 Years of Service:

$1,500 S 450 S 394 $ 936 S 450 $1,330 30% 89%
2,000 600 525 1,073 600 1,598 30% 80%
2,500 750 656 1,208 750 1,864 30% 75%
3,000 900 788 1,343 900 2,131 30% 71%
3,500 1,050 919 1,480 1,050 2,399 30% 69%
4,000 1,200 1,050 1,614 1,200 2,664 30% 67%

1 "Final Average Salary" means the monthly average of an employee's compensation during the period of 60
consecutive months (or optionally, 36 consecutive months) when they were highest, contained within the last
120 months of Credited Service.

"Estimated Social Security" means, for an employee covered by Social Security, an employee's estimated OASDI
retirement benefit. The benefit is based upon an estimated "average indexed monthly earnings" for an
employee retiring at age 65 in 2022 - it does not include any amounts which might be payable to an eligible
spouse or children.

3 Amounts are shown to nearest $1, for simplicity; actual amounts are to nearest 1¢.

Appendix IlI-15
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Dear Bob:
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The City of Smithville

Sincerely,
Gabriel, Roeder, Smith & Company

Mita D. Drazilov, ASA, FCA, MAAA
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Board of Aldermen
Request for Action

MEETING DATE: 10/4/2022 DEPARTMENT: Administration/Finance

AGENDA ITEM: Approve Bill No. 2962-22 Adopt FY2023 Annual Operating Budget —
2nd Reading.

REQUESTED BOARD ACTION:
A motion to approve Bill No. 2962-22, Adopt FY2023 Annual Operating Budget. 2nd
reading by title only.

SUMMARY:

City staff have worked collectively since January 2022 to determine the needs, and
eventually propose recommendations, for the FY2023 Budget. On May 15, 2022, the
Board of Aldermen met to hold a Financial Summit to discuss the goals and priorities of
the City for upcoming fiscal year. Later in the budget preparation process, the City
Administrator and Finance Director presented the proposed FY2023 Budget at the August
16, 2022, Board of Aldermen Work Session. During this Work Session, budget
recommendations were discussed which were formed based upon input from the Financial
Summit. Budgeted fund cashflows for major funds were presented, and the five-year CIP
was reviewed. The Board provided feedback and input during the Work Session, which
includes these changes to the five-year CIP, along with other recent
changes/recommendations:

e During the five-year CIP review, the Board recommended inclusion of a Pedestrian
Crosswalk and Flashing Beacon near Maple Elementary School. The Board also
discussed additional outside funding/cost sharing opportunities to support the
expenditures associated with this project. Based upon this discussion, a project
expenditure budget of $70,000 with a 50% cost sharing opportunity of $35,000 in
revenue is slotted for FY2023 in the Transportation Sales Tax Fund.

e The 4th Street and 4" Terrace Waterline project budget has also been increased
from $500,000 to $575,000 with the addition of replacing the 4” watermain
between Spelman, Manzanola, and 6t Street as the line has deteriorated to the
point in which repair is no longer possible and full replacement is required. The
CWWS Fund is in an appropriate position to support this increase in project
expense.

e The Emerald Ridge Neighborhood Park & Signage project budget has been
increased from $150,000 to $300,000 with a potential (right now, an unsecured)
50% Land Water Conservation Fund (LWCF) revenue match. In addition, the



timeline for completing the project has been pushed to FY2024. Staff is currently
in the process of applying for these funds and can evaluate project feasibility
following the result of the LWCF grant application.

e Engineering for Commercial Street Sidewalks was originally presented in the
budget for $150,000 in FY2023. The City will be contracting with BG Consultants
for $105,000 to do Commercial Streets engineering, a savings of $45,000 from the
original estimate. This expenditure update has been made in the Transportation
Sales Tax Fund.

e As the FY2022 budget year ends, staff will not be utilizing $200,000 in budgeted
General Fund monies for the Streets/Parks Facility engineering. There will be
substantial savings in the Streets Department Professional Services line item
because of this decision. Instead, these monies will be slated to use in the
Proposed FY2023 Budget for the renovation of a portion of the Litton Visitor Center
for Parks and Public Works Administration staffing. The General Fund Proposed
FY2023 CIP includes this $200,000 as an update for the budget.

e In early September 2022, Public Works Utility staff received information regarding
the EPA’s Lead and Copper Rule which aims to protect public health and reduce
exposure to lead and copper in drinking water by requiring inspections and
planning to support lead and galvanized service line replacement. Based upon
discussions with HDR Engineering, Inc., Public Works staff anticipate the service
lines inspections and replacement plan development to cost about $200,000.
These funds have been added to the CWWS Fund Budget for the Proposed FY2023
Budget.

e Staff received the results of the DNR application for funding of the Diamond Crest
Neighborhood Multi-Use Trail and the application was not successful in receiving
funds for the FY2023 Budget year. The presented revenue budget included a
$181,000 grant from DNR to offset an estimated $281,000 in expenditures for the
project. Based upon this application news, the projected revenues and
expenditures have been shifted from FY2023 to FY2024.

¢ In late September 2022, staff received a worker’'s compensation loss update from
Midwest Public Risk, the City’'s insurance provider. Based upon this loss
information, staff have increased the worker’'s compensation budgets for all City
departments by a combined $30,540. The original budget for FY2023 was
$152,700 for all General Fund departments and the CWWS Utilities department
and this increase equates to a new budget amount of $183,240.

The Proposed FY2023 Budget Book is included in the packet and the budget document
incorporates Board direction from budget work sessions as well as ongoing board goals
and recommendations of recently completed planning processes. This document will be
finalized with updates to performance measures, as well as some other final additions to
fulfill GFOA (Government Finance Officers Association) financial reporting criteria before



submitted for the GFOA Distinguished Budget Award. After approval of the budget, the
final budget document will be posted to the City website under the “Annual Operating
Budgets” page found under the Finance Department page.

Staff has incorporated some changes to the budget following the work session which
includes unspent FY2022 expenditures in the Fiscal Year 2023 Budget:

The Street Division in Public Works did not coordinate completion of the 2022
Street Striping Program ($25,000 Budget) during FY2022. This $25,000 will be
rolled into the FY2023 Budget for a total Street Striping Program Budget of
$50,000.

The City has contracted with Irvinbilt Construction to complete the Raw Water
Pump Station (paid for using ARPA Funds) for the contracted price of $2,983,795.
$927,307 in funds remain to be paid on the project contract and this rollover
amount will be budgeted for FY2023. All ARPA funding (both Clay County and
direct Treasury payments) has been received in FY2022, so the ARPA fund has the
necessary revenues to support the completion of the project (if there are no
significant change orders).

The City has contracted with Snyder & Associates to complete Quincy Boulevard
engineering for a contracted price of $75,450. This engineering was budgeted in
the Parks & Stormwater Fund in FY2022, and as of September 2022, $67,732 in
funds remain to be paid on the contract and this rollover amount will be budgeted
for FY2023.

The City has contracted with HDR Engineering to complete engineering for the
West Bypass of the 144t Street Lift Station for a contracted price of $346,050. As
of September 2022, $173,749 in funds remain to be paid on the contract and this
rollover amount will be budgeted for FY2023.

The City has contracted with HDR Engineering to complete engineering for
Downtown Streetscape Phase IIl (Bridge Street) for a contracted price of
$181,380. $116,022 in funds remain to be paid on the contract and this rollover
amount will be budgeted for FY2023.

The City has contracted with David E. Ross to complete the construction of the
Aerobic Digester for a contracted price of $491,900 and this entire amount of funds
remain to be paid on the contract. This rollover amount will be budgeted for
FY2023.

The City has contracted with Surveying and Mapping, LLC for the completion of a
Geographic Information System for the contracted price of $212,080. $15,250 in



funds remain to be paid on the contract and this rollover amount will be budgeted
for FY2023.

e The City has contracted with Veenstra & Kimm, Inc. for the completion of 4t Street
and 4" Terrace Watermain Improvements for the contracted price of $89,290.
$80,837 in funds remain to be paid on the contract and this rollover amount will
be budgeted for FY2023.

Updated Total Budget Summary — For October 18, 2022 Approval

2023 2023
Projected 2023 Proposed

2023
Proposed
Expenditures

Projected
Ending
Balance

Beginning Revenues
Balance

General Fund 3,315,925 5,466,340 6,310,310 2,471,955
Capital Improvement Sales Tax Fund 394,454 1,160,435 1,355,370 199,519
Capital Projects Fund 181,855 40,000 - 221,855
Combined Water/Wastewater Fund 6,318,249 9,340,817 13,070,115 2,588,951
Debt Service Fund 255,934 354,845 343,040 267,739
Park and Stormwater Sales Tax Fund 749,556 672,435 497,750 924,241
Sanitation Fund 61,219 915,860 900,600 76,479
Special Allocation Fund 48,041 705,000 703,000 50,041
CID Fund 83,790 380,250 335,618 128,423
Transportation Sales Tax Fund 354,072 589,713 702,246 241,539
Vehicle And Equipment Replacement Fund 157,400 422,100 381,750 197,750
American Rescue Plan Act Fund 953,273 - 953,270 3
Donation Fund 16,500 10,500 20,000 7,000
Appointed Council Fund 2,045 - 1,650 395

Judicial Education Fund 3,447 - 3,447 -

Technology Upgrade Fund 2,474 - 2,474 -
DWI Recovery Fund 14,312 4,000 12,000 6,312
Police Training Fund 14,500 3,000 12,000 5,500

Grand Total $ 12,927,046 $ 20,065,295 $ 25,604,640 $ 7,387,701




Previous Total Budget Summary — Presented August 16, 2022

2023 2023 2023

Pro'ect.ed 2023 Proposed Pro'epted

s R pgenares 2900
General Fund 3,173,805 5,414,248 6,067,570 2,520,483
Capital Improvement Sales Tax Fund 261,454 1,152,100 1,305,370 108,184
Capital Projects Fund 181,855 40,000 - 221,855
Combined Water/Wastewater Fund 5,067,869 9,320,817 12,040,625 2,348,061
Debt Service Fund 255,934 354,845 343,040 267,739
Park and Stormwater Sales Tax Fund 762,118 845,100 861,000 746,218
Sanitation Fund 63,719 915,860 900,600 78,979
Special Allocation Fund 183,291 705,000 703,000 185,291
Commons CID Fund 126,096 377,250 483,773 19,573
Transportation Sales Tax Fund 348,072 582,250 702,250 228,072
Vehicle And Equipment Replacement Fund 170,382 422,100 381,750 210,732

American Rescue Plan Act Fund - - - -
Donation Fund 16,500 10,500 20,000 7,000

Appointed Counsel Fund 2,045 - 2,045 -

Judicial Education Fund 3,447 - 3,447 -

Technology Upgrade Fund 2,474 - 2,474 -
DWI Recovery Fund 13,972 4,000 12,000 5,972
Police Training Fund 14,500 3,000 12,000 5,500
Grand Total $ 10,647,533 $ 20,147,070 $ 23,840,944 $ 6,953,659




PREVIOUS ACTION:
The Board of Alderman approved the FY2022 Budget last October.

POLICY OBJECTIVE:
Approval of operating and capital budget to achieve Board of Aldermen goals in FY2023

FINANCIAL CONSIDERATIONS:
Adopting expenditure and revenue budget for FY2023 which establishes spending and

receipting authority for the City in FY2023.

ATTACHMENTS:
Ordinance [J Contract
[] Resolution ] Plans
[] Staff Report (] Minutes

Other: FY22 City of Smithville Budget Book



BILL NO. 2962-22 ORDINANCE NO. 31XX-22

AN ORDINANCE ADOPTING THE FY2023 ANNUAL OPERATING BUDGET
FOR THE CITY OF SMITHVILLE, MISSOURI, AND AUTHORIZING THE
EXPENDITURES OF FUNDS FOR MUNICIPAL SERVICES.

BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE CITY OF SMITHVILLE,
MISSOURI, AS FOLLOWS:

THAT, for the purpose of financing the conduct of affairs of the City of Smithville, Missouri
during the fiscal year from November 1, 2022, and ending October 31, 2023 inclusive,
the budget of the City’s revenue and expenses for such period prepared and submitted
to the Smithville Board of Aldermen by the City Administrator is hereby approved and
adopted as the Official Budget of the City of Smithville, Missouri; and

THAT, the amounts set forth in the various funds are hereby appropriated to such
uses, and authority is hereby given to the City Administrator of the City of Smithville to
expend the amounts shown for the purposes indicated; and

THAT, the amounts for each fund, as shown in the Annual Budget shall not be
increased or decreased except by the Board of Aldermen approval, but the various
objects of expenses comprising the total appropriation for any fund may be increased or
decreased at the discretion of the City Administrator, providing the adjustments shall
not increase the total amount appropriated for that fund.

INTRODUCED, READ, PASSED AND ADOPTED BY THE BOARD OF ALDERMEN
OF THE CITY OF SMITHVILLE THIS 18% DAY OF OCTOBER 2022.

Damien Boley, Mayor

ATTEST:

Linda Drummond, City Clerk

First Reading: 10/04/2022

Second Reading: 10/18/2022



Board of Aldermen
Request for Action

MEETING DATE: 10/4/2022 DEPARTMENT: Public Works

AGENDA ITEM: Bill No. 2963-22 - Chapter 510 Revisions — 2" Reading

REQUESTED BOARD ACTION:
A motion to approve Bill No. 2963-22, Chapter 510 revisions 2" reading by title only.

SUMMARY:

Over the past couple summers, several new fiber companies have received agreements
with the City of Smithville to install new communication lines and fiber for internet
services. Staff has been very accommodating with contractors and sub-contractors
installing this new infrastructure. There have been several instances where both public
infrastructure and private services have been damaged by all the installations. To date,
for the most part, the contractors have been responsive in making repairs and paying
for damages. Staff reviewed Chapter 510 of the city code and found a few areas that
weren’t clear nor necessarily being followed. The proposed revisions clarify the process
and responsibilities of the many services using the City Right of Way.

Summarizing:

- The Ordinance clarifies what area the Franchisee can use, Right of Way, and
other easements

- The Ordinance specifically requires contractors and subcontractors to obtain
business licenses with the City. Current practice has been only the General
contractor held the license

- The ordinance holds all contractors and sub-contractors to the provisions of
the agreements the City has with the Franchise holder. The contractor is
responsible for the same requirements that the Franchisee has agreed to.

- The ordinance requires all contractors and sub-contractors to carry their own
insurance and bond, and indemnify the City for any damages.

- The contractor or sub-contractor must have a responsible person in charge
on site that can clearly communicate with staff.

Ultimately, the Franchisee is the owner of the new infrastructure and responsible to the
City through the Right of Way agreement but some of these companies are so large
that access and communication with them is difficult and very time consuming. And
many times it becomes a finger pointing game. This Ordinance will place responsibility



on the person/ company actually doing the work in the Right of Way for any issues that
occur.

PREVIOUS ACTION:
N/A

POLICY ISSUE:
Right of Way management

FINANCIAL CONSIDERATIONS:
There is no financial impact

ATTACHMENTS:
Ordinance I Contract
[0 Resolution I Plans
O Staff Report 0 Minutes

O Other:



BILL NO. 2963-22 ORDINANCE NO. 316X-22

REPEALING ORDINANCE SECTION 510.015 DEFINITIONS AND ENACTING
NEW ORDINANCE SECTION 510.015 DEFINITIONS
AND
ORDINANCE ENACTING SECTION 510.021 COMPLIANCE WITH CHAPTER 610
AND
REPEALING ORDINANCE SECTION 510.025 FRANCHISE OR RIGHTS-OF-WAY
AGREEMENT REQUIRED AND ENACTING A NEW ORDINANCE SECTION
510.025 FRANCHISE OR RIGHTS-OF-WAY AGREEMENT REQUIRED
AND
ENACTING SECTION 510.041 COMMUNICATION
AND
ENACTING SECTION 510.042 INDEMNIFICATION AND LIABILITY

WHEREAS city staff has identified issues relating to how a Right-of Way is defined in
Section 510.015 regarding which Easements may be used after obtaining a Right-of-
Way Agreement or Permit from the city pursuant to Chapter 510. Section 510.015
DEFINITIONS currently defines Rights-of-Way or ROW as follows:

RIGHTS-OF-WAY or ROW

The area on, below or above a public roadway, highway, street or alleyway in which
the City has an ownership interest, and including such adjacent area of such public
ways within such ownership interest as made available by the City for rights-of-way
use herein, but not including.
1. Easements obtained by utilities or private easements in platted subdivisions or
tracts;
2. _Railroad rights-of-way and ground utilized or acquired for railroad facilities, or
3. Poles, pipes, cables, conauits, wires, optical cables, or other means of
transmission, collection or exchange of communications, information, substances,
data, or electronic or electrical current or impulses utilized by a utility owned or
operated by a governmental entity pursuant to Chapter 91, R.S.Mo., or pursuant to
a charter form of government.

WHEREAS city wishes to make clear that a ROW does not include certain Easements.
The City Attorney as drafted a suggested change to this definition to read as follows:

RIGHTS-OF-WAY or ROW

The area on, below or above a public roadway, highway, street or alleyway in which
the City has an ownership interest, and including such adjacent area of such public
ways within such ownership interest as made available by the City for rights-of-way
use herein, but not including:

1. Fasements obtained by utilities or private easements in platted subdivisions or
tracts;



https://ecode360.com/28884016#28884016
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https://ecode360.com/28884017#28884017
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2. Railroad rights-of-way and ground utilized or acquired for rallroad facilities, or
3. Poles, pipes, cables, conauits, wires, optical cables, or other means of
transmission, collection or exchange of communications, information, substances,
data, or electronic or electrical current or impulses utilized by a utility owned or
operated by a governmental entity pursuant to Chapter 91, R.S.Mo., or pursuant to
a charter form of government.

4. Fasements held by the City for sewer, pedestrian access, stormwater, waterline,
or drainage. Access to any such easement shall require a separate agreement with
the city.

WHEREAS city staff has requested clarification of whether a franchisee or permit
holders under chapter 510 Rights-Of-Way Management, must also comply with the
requirements of chapter 610 Business Regulations.

WHEREAS while believing that there is nothing in chapter 510 Rights-Of-Way
Management that exempts compliance with chapter 610 Business Regulations, the city
Attorney has drafted and recommended that to remove all potential confusion
(reasonable or otherwise) that the city pass a new Ordinance in the following form.

Section 510.021 Compliance with Chapter 610. Unless otherwise required by
law, nothing in Chapter 510 shall exempt any franchisee or permit holder under
Chapter 510 Rights-Of-Way Management with complying with all applicable
provisions of Chapter 610 Business Regulations or any other applicable ordinance.
Unless otherwise required by law, compliance with Chapter 610 Business
Reqgulations shall be in addition to any other requirement of Chapter 510 Rights-
Of-Way Management.

WHEREAS city staff has identified issues relating to franchise or permit holder(s)
subcontracting with person(s) or entities who do not have a franchise agreement with
or a permit to work in the city’s ROW. While the city believes that 8510.025(D) already
makes it clear that such subcontracting or assignment is improper, the city wants to
make that even more clear.

WHEREAS 8510.025(D) of the city Ordinances currently reads as follows:

D. Transferability. Except as provided in this Chapter or as otherwise required
by law, no franchise, agreement, or permit may be transferred without the written
application to, and consent of the City based on the requirements and policies of
this Chapter. The City shall not unreasonably withhold its consent to transfer as
provided herein, but any costs incurred shall be paid by the applicant.

WHEREAS the city attorney has drafted and recommended that to address this issue
the city pass a new Ordinance Section 510.025 and specifically new subsection
510.025(D) in the following form.


https://ecode360.com/28884018#28884018
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D. Transferability. Except as provided in this Chapter or as otherwise required
by law, no franchise agreement, or permit may be transferred or subcontracted to
any Person without the written application to and consent of the City based on the
requirements and policies of this Chapter. Any such transfer or subcontract, even if
consented to by the city, will not relieve the franchisee or permit holder from all
the responsibilities (including insurance and bond) of the franchisee or permit
holder. The city shall not unreasonably withhold its consent to the transfer or
Subcontract as provided herein, upon the compliance with this chapter, or as
otherwise required by law, but any costs incurred by the city shall be paid by the
applicant.

WHEREAS City staff has identified issues relating to the difficulty the city has on
occasion with communicating with contractors/franchisee/permit holders working in the
city right of way.

WHEREAS the city Attorney has drafted and recommended that to address this issue
the city pass a new Ordinance in the following form.

Section 510.041 Communication. Every franchisee or permit holder

performing any work in the ROW shall always have someone present at the site of
the work who is capable of reasonably and thoroughly communicating with the city
and who is authorized to do so on behalf of the franchisee or permit holder.

WHEREAS city staff has identified issues relating to a franchisee or permit holder
allegedly causing damage to the city’s property, or the property of third Person(s)
because of work performed pursuant to the franchise or permit. The city wishes to
make clear that the franchisee or permit holder must indemnify and save the city
harmless from all liability and costs, including attorney's fees claimed by any person
claiming injury because of the work. Further that the franchisee or permit holder shall
be responsible for all reasonable damages incurred by the city or any third persons
because of the work. While the city believes that chapter 510 already requires all
franchisee or permit holders be responsible for all reasonable damages, the city wants
to make that even more clear.

WHEREAS the city Attorney has drafted and recommended that to address this issue
the city pass a new Ordinance in the following form.

Section 510.042 Indemnification and Liability. Every franchisee or permit
holder or other Person performing any work in the ROW shall indemnify and save
the City harmless from all liability and costs, including attorney’s fees claimed by
any Person because of the work. Every franchisee or permit holder or other Person
shall be responsible for all reasonable damages incurred by the city or any third
persons because of the work.



NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE
CITY OF SMITHVILLE, MISSOURI AS FOLLOWS:

Effective Immediately the City of Smithville repeals the existing Section 510.015
DEFINITIONS, and the City of Smithville enacts the new Ordinance Section 510.015
DEFINITIONS which shall read as follows.

Section 510.015 Definitions.

The following definitions shall apply to this Chapter, except that where the definitions
set forth in Section 67.1830, R.S.Mo., as may be amended, are required by law to apply
to specific uses of the rights-of-way, such definitions shall apply to such circumstances.

ABANDONED FACILITIES

Those facilities owned by a ROW user that are not in use or cannot be utilized by

the owner in the future.
ADMINISTRATIVE FEE

That fee charged by the City to administer all aspects of rights-of-way management

to recover its cost of this management.
APPLICANT

Any person required to apply for a rights-of-way permit.
CITY

The City of Smithville, Missouri, a municipal corporation and any duly authorized

representative.
CITY ADMINISTRATOR

The City Administrator, Smithville, Missouri, or his or her authorized designee.
CITY SPECIFICATIONS

The City of Smithville design and constructions standards adopted pursuant to
Section 520.020, on file with the City Clerk as of the date of this Chapter, and
incorporated herein, and as may be amended from time to time by the authority of
the City Administrator establishing such specifications and procedures consistent

with the requirements and purposes of this Chapter.
CONSTRUCT

Includes construct, install, erect, build, affix or otherwise place any fixed structure

or object, in, on, under, through or above the rights-of-way.
EMBEDDED

To surround tightly or incorporate.
EMERGENCY

Any incident that requires immediate intrusion and work within the rights-of-way to

restore service to a user.
EXCAVATE

Any removal of the surface or subsurface earth or boring or tunneling activity within

the public rights-of-way.
FACILITY
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All/any lines, pipes, irrigation systems, wires, cables, conduit facilities, poles, towers,
vaults, pedestals, boxes, or other equipment owned or controlled by an entity other
than the City.
FACILITY-BASED SERVICE PROVIDER
A service provider owning or possessing facilities in the rights-of-way.
ECC
The Federal Communications Commission.
GOVERNING BODY
The Mayor and the Board of Aldermen of the City of Smithville, Missouri.
GOVERNMENTAL ENTITY
Any subdivision of the governments within the United States of America.
PAVEMENT
The improved surface of the public way with concrete, asphalt, aggregate or other
treated materials.
PERSON
An individual, person or body natural or corporate.
PSC
The Missouri Public Service Commission.
PUBLIC EASEMENT
Any easement for utilities, access, or other use dedicated to the City or in the name
of the City irrespective of whether the easement is held in trust by the City for private
and public users and regardless of whether private utilities or others in addition to
or other than the City are actually using the easements.
PUBLIC IMPROVEMENT
Any public project undertaken by the City for the public good.
PUBLIC LANDS
Any real property owned by the City not used as rights-of-way or considered to be
rights-of-way.
REPAIR
The temporary work necessary to make the rights-of-way usable for the public.
RESELLER SERVICE PROVIDER
A person providing service within the City that does not have its own facilities in the
rights-of-way, but instead uses the rights-of-way by interconnecting with or using
the network elements of another ROW user utilizing the rights-of-way, and/or by
leasing excess capacity from a facility-based service provider.
RESTORATION
Returning the rights-of-way surface to its original condition, or better.
RIGHTS-OF-WAY or ROW
The area on, below or above a public roadway, highway, street or alleyway in which
the City has an ownership interest, and including such adjacent area of such public
ways within such ownership interest as made available by the City for rights-of-way
use herein, but not including:
1. Easements obtained by utilities or private easements in platted subdivisions or
tracts.
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2. Railroad rights-of-way and ground utilized or acquired for railroad facilities; or
3. Poles, pipes, cables, conduits, wires, optical cables, or other means of
transmission, collection or exchange of communications, information, substances,
data, or electronic or electrical current or impulses utilized by a utility owned or
operated by a governmental entity pursuant to Chapter 91, R.S.Mo., or pursuant
to a charter form of government.
4. Easements held by the City for sewer, pedestrian access, stormwater,
waterline, or drainage. Access to any such easement shall require a separate
agreement with the city.
RIGHTS-OF-WAY PERMIT
The authorization to make excavations or perform work for the construction,
installation, repair or maintenance of any type of facility within the rights-of-way.
RIGHTS-OF-WAY USER or ROW USER
Such persons and entities maintaining, constructing or installing facilities in the
public rights-of-way of the City unless otherwise expressly exempted by law. The
term shall not include the City; provided that the City shall nevertheless comply with
all such requirements applicable to ROW users to the extent such compliance is
otherwise required by State or Federal law.
SERVICE
That function provided to property adjoining the public rights-of-way from a service
provider.
WORK
1. Construction, alteration, maintenance, installation, storage, or location of
facilities installed below, on or above ground in the public rights-of-way, other
than excavation, that also:
a. Causes or threatens to cause any obstruction or interference to any vehicular
or pedestrian traffic or traffic lane in the rights-of-way.
b. Involves temporary or permanent storage of materials or equipment on rights-
of-way.
c. Causes or reasonably may cause damage to any public improvement within
the rights-of-way; or
d. Causes removal, replacement or alteration to any safety feature or
requirement within the rights-of-way, including but not limited to removal of
manhole covers, altering lighting, traffic signage or signals, placement or
removal of traffic barricades, etc.
2. Work shall not include routine or other maintenance on poles, boxes, or other
facilities that does not result in one (1) or more of the circumstances described in
Subsection (1)(a) through (d) herein.

AND

Effective Immediately the City of Smithville enacts Ordinance Section 510.021 which
shall read as follows.
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Section 510.021 Compliance with Chapter 610. Unless otherwise required by
law, nothing in Chapter 510 shall exempt any franchisee or permit holder under
Chapter 510 Rights-Of-Way Management with complying with all applicable provisions
of Chapter 610 Business Regulations or any other applicable ordinance. Unless
otherwise required by law, compliance with Chapter 610 Business Regulations shall be
/n addition to any other requirement of Chapter 510 Rights-Of-Way Management.

AND

Effective Immediately the City of Smithville repeals the existing Section 510.025, and
the City of Smithville enacts the new Ordinance Section 510.025 which shall read as
follows.

Section 510.025 Franchise Or Rights-Of-Way Agreement Required.
A. Agreement Or Franchise Required. Except when otherwise authorized by applicable

law, no Row user may construct, maintain, own, control, or use facilities in the rights-
of-way without a franchise or ROW agreement with the City as provided herein. All such
franchises and agreements shall be approved by ordinance of the Governing Body on a
non-discriminatory basis, provided that the applicant is in compliance with all applicable
requirements. Such franchises and agreements shall be deemed to incorporate the
terms of this Chapter and other applicable laws of the City, except as may be expressly
stated in such agreements and franchises. Reseller service providers shall not be
required to obtain a franchise or agreement but shall be required to register with the
City prior to providing service on forms provided by the City.
1. Franchise. A franchise shall be required from the City in conformance with all
applicable franchise procedures for any Row user seeking to use the rights-of-way
for purposes of providing or distribution of electricity, gas, water, steam, lighting, or
sewer public utility service in the City, except where otherwise provided by law.
Such franchise may be granted only after satisfaction of all applicable procedural or
substantive requirements established by City ordinances or other law.
2. ROW Agreement. A ROW agreement with the City shall be required for all Row
users not set forth in Subsection (A)(1), irrespective of any State licensing, franchise
or certificate that may also be held by the Row user, except as otherwise required
herein or by law. Such agreements shall conform to all applicable law but shall not
be subject to procedures applicable to franchises, and the City may, If appropriate,
approve form agreements that may be executed by the Mayor after approval by the
Board of Aldermen.
3. Incidental Uses. Incidental uses of the public rights-of-way may be permitted
without a franchise or ROW agreement pursuant to a rights-of-way permit issued by
the City Administrator. The City Administrator may establish such application,
requirements and conditions applicable to such uses consistent with the purposes of
this Chapter or as otherwise established by law.
B. Franchises And Agreements Non-Exclusive. The authority granted by the City in
any agreement or franchise shall be for non-exclusive use of the rights-of-way. The



City specifically reserves the right to grant, at any time, such additional agreements or
other rights to use the rights-of-way for any purpose and to any other person,
including itself, as it deems appropriate, subject to all applicable law. The granting of
an agreement or franchise shall not be deemed to create any property interest of any
kind in favor of the ROW user.
C. Lease Required For Public Lands. Unless otherwise provided, use or installation of
any facilities in, on or over public lands of the City not constituting rights-of-way shall
be permitted only if a lease agreement or other separate written approval has been
negotiated and approved by the City with such reasonable terms and conditions as
the City may require.
D. Transferability. Except as provided in this Chapter or as otherwise required by law,
no franchise agreement, or permit may be transferred or subcontracted to any Person
without the written application to and consent of the City based on the requirements
and policies of this Chapter. Any such transfer or subcontract, even if consented to by
the city, will not relieve the franchisee or permit holder from all the responsibilities
(Including insurance and bond) of the Franchisee or Permit holder. The City shall not
unreasonably withhold its consent to the transfer or subcontract as provided herein,
upon the compliance with this chapter, or as otherwise required by law, but any costs
incurred by the city shall be paid by the applicant.
E. Application For Franchise Or Agreement Required.
1. Application. An application for franchise or ROW agreement shall be presented to
the City Administrator in writing and shall include all such information as is required
by this Section. The ROW user shall be responsible for accurately maintaining the
information in the application during the term of any franchise or agreement and
shall be responsible for all costs incurred by the City due to the failure to provide or
maintain as accurate any application information required herein.
2. Application Fee. An application fee for review, documentation and approval of
such agreement or franchise shall be established by the City Administrator to
recover any actual costs anticipated and incurred by the City in reviewing,
documenting, or negotiating such agreement or franchise, including reasonable legal
fees, provided that no costs, Iif any, of litigation or interpretation of Section 67.1830
or 67.1832, R.5.Mo., shall be included if such inclusion is prohibited by law as to
that applicant. If the actual costs are thereafter determined to be less than the
application fee, such amount shall be returned to the applicant after written request
therefrom, if the actual costs reasonably exceed the application fee, the applicant
shall, after written notice from the City, pay such additional amount prior to issuance
by the City of any final approval. Nothing herein shall be construed to prohibit the
City from also charging reasonable compensation for use of the public rights-of-way
where such a fee is not contrary to applicable law.
3. Application Form. A ROW user shall submit a completed application for franchise
or ROW agreement on such form provided by the City, which shall include
information necessary to determine compliance with this Chapter.
4. Approval Process. After submission by the ROW user of a duly executed and
completed application and application fee, and executed franchise or ROW



agreement as may be provided by the City Administrator, or as modified by the City
Administrator in review of the specific circumstances of the application, all in
conformity with the requirements of this Chapter and all applicable law, the City
Administrator shall submit such franchise or agreement to the Board of Aldermen for
approval. Upon determining compliance with this Chapter, the Board of Aldermen
shall authorize execution of the franchise or agreement (or a modified agreement
otherwise acceptable to the City consistent with the purposes of this Chapter), and
such executed franchise or agreement shall constitute consent to use the public
rights-of-way; provided that nothing herein shall preclude the rejection or
modification of any executed franchise or agreement submitted to the City to the
extent such applicable law does not prohibit such rejection or modification, including
where necessary to reasonably and in a uniform or non-discriminatory manner
reflect the distinct engineering, construction, operation, maintenance, public work or
safety requirements applicable to the applicant.

AND

Effective Immediately the City of Smithville enacts Ordinance Section 510.041 which
shall read as follows.

Section 510.041 Communication. Every franchisee or permit holder performing any
work in the ROW shall always have someone present at the site of the work who is
capable of reasonably and thoroughly communicating with the city and who is
authorized to do so on behalf of the franchisee or permit holder.

AND

Effective Immediately the City of Smithville enacts Ordinance Section 510.042 which
shall read as follows.

Section 510.042 Indemnification and Liability. Every franchisee or permit holder
or other Person performing any work in the ROW shall indemnify and save the City
harmless from all liability and costs, including attorney’s fees claimed by any Person
because of the work. Every franchisee or permit holder or other Person shall be
responsible for all reasonable damages incurred by the city or any third persons
because of the work.

PASSED AND ADOPTED BY THE BOARD OF ALDERMEN OF THE CITY OF
SMITHVILLE THIS 18th DAY OF OCTOBER 2022

DAMIEN BOLEY, MAYOR



ATTEST:

LINDA DRUMMOND, CITY CLERK
15t reading 10/04/2022

2"d reading 10/18/2022



Board of Aldermen
Request for Action

MEETING DATE: 10/18/2022 DEPARTMENT: Administration/Finance

AGENDA ITEM: Resolution 1133, A Resolution Adopting Amendments to the Schedule
of Fees

REQUESTED BOARD ACTION:
Motion to approve Resolution 1133, A Resolution Adopting Amendments to the
Schedule of Fees

SUMMARY:

As a part of the FY2023 Budget Process, staff is proposing changes to the FY2023
Comprehensive Schedule of Fees Listing. The proposed Schedule of Fees was presented
on June 21, 2022 to the Board of Alderman for review, evaluation, and staff direction.
The fees reflect that direction and will be effective November 1, 2022, unless otherwise
specified. Revisions to the Schedule of Fees also includes new water and wastewater
rates as outlined in the materials for the public hearing earlier in the agenda.

PREVIOUS ACTION:
The Board of Alderman approved changes to the Schedule of Fees in the FY2022
Budget process.

POLICY ISSUE:
FY2023 Budget financial data (revenue estimates) includes updated fee assumptions as
a part of the Schedule of Fees process.

FINANCIAL CONSIDERATIONS:
Schedule of Fees revisions

ATTACHMENTS:
0 Ordinance [0 Contract
Resolution I Plans
O Staff Report 0 Minutes

X Other: Schedule of Fees



RESOLUTION 1133
A RESOLUTION ADOPTING AMENDMENTS TO THE SCHEDULE OF FEES.

WHEREAS, the City of Smithville has adopted and set forth a comprehensive
listing of fees hereby known as the Schedule of Fees; and

WHEREAS, the Schedule of Fees currently contains fees pertaining to Water and
Wastewater Utility Rates and Rate Structure, Police Department Fees,
Development Department Fees, Park and Recreation Fees, Public Works (Street
Division) Fees, and Monthly Solid Waste Fees; and

WHEREAS, the City engaged Raftelis Financial Consultants for a utility rate study
to provide recommendations on proposed utility rates and rate structure changes;
and

WHEREAS, the City held a Public Hearing on wastewater rates on October 18,
2022; and

WHEREAS, the Board of Aldermen have discussed and approved of the other fee
changes referenced above; and

WHEREAS, the Board of Aldermen of the City of Smithville desires to adopt the
following changes to the existing Schedule of Fees which should be followed by
the City:

Changes to Residential Water Rates

e Water Meter Service Charge (34" Meter) - $11.77 / Month to $12.78 / Month

e Water Meter Service Charge (1" Meter) - $11.77 / Month to $12.78 / Month

e Water Meter Service Charge (3/4” Meter) Senior Rate - $11.77 / Month

e Water Meter Service Charge (1” Meter) Senior Rate - $11.77 / Month

e Water Meter Service Charge (2" Meter) - $55.62 / Month to $60.35 / Month

e Water Meter Service Charge (3" Meter) - $109.15 / Month to $118.43 / Month
e Water Meter Service Charge (4" Meter) - $170.29 / Month to $184.77 / Month
o Water Meter Service Charge (6" Meter) - $338.92 / Month to $368.82 / Month
e Water Usage Rate - $8.33 / 1,000 Gallons to $9.04 / 1,000 Gallons

e Wholesale Water Rate - $4.98 / 1,000 Gallons to $5.41 / 1,000 Gallons



Changes to Commercial Water Rates

Water Meter Service Charge (34" Meter) - $11.77 / Month to $12.78 / Month
Water Meter Service Charge (1" Meter) - $18.52 / Month to $20.09 / Month
Water Meter Service Charge (2” Meter) - $55.62 / Month to $60.35 / Month
Water Meter Service Charge (3" Meter) - $109.15 / Month to $118.43 / Month
Water Meter Service Charge (4" Meter) - $170.29 / Month to $184.77 / Month
Water Meter Service Charge (6" Meter) - $338.92 / Month to $368.82 / Month

Water Usage Rate - $8.33 / 1,000 Gallons to $9.04 / 1,000 Gallons

Changes to Residential Wastewater Rates

Wastewater Service Charge (34" Meter) - $16.02 / Month to $18.43 / Month
Wastewater Service Charge (1" Meter) - $16.02 / Month to $18.43 / Month
Wastewater Meter Service Charge (3/4” Meter) Senior Rate - $16.02 / Month
Wastewater Meter Service Charge (1” Meter) Senior Rate - $16.02 / Month
Wastewater Service Charge (2" Meter) - $77.46 / Month to $89.08 / Month
Wastewater Service Charge (3" Meter) - $164.52 / Month to $189.20 / Month
Wastewater Service Charge (4" Meter) - $238.13 / Month to $273.85 / Month
Wastewater Service Charge (6" Meter) - $474.42 / Month to $545.59 / Month

Wastewater Usage Rate - $6.68 / 1,000 Gallons to $7.69 / 1,000 Gallons

Changes to Commercial Wastewater Rates

Wastewater Service Charge (34" Meter) - $16.02 / Month to $18.43 / Month
Wastewater Service Charge (1" Meter) - $25.47 / Month to $29.29 / Month
Wastewater Service Charge (2" Meter) - $77.46 / Month to $89.08 / Month
Wastewater Service Charge (3" Meter) - $164.52 / Month to $189.20 / Month
Wastewater Service Charge (4" Meter) - $238.13 / Month to $273.85 / Month
Wastewater Service Charge (6" Meter) - $474.42 / Month to $545.59 / Month

Wastewater Usage Rate - $6.68 / 1,000 Gallons to $7.69 / 1,000 Gallons



Changes to Water Impact Fees

e 5/8” or 34" or 1” Water Impact Fee - $2,400.00 to $3,100.00

2" Water Impact Fee - $4,800.00 to $9,900.00

e 3” Water Impact Fee - $7,200.00 to $21,660.00

4" Water Impact Fee - $9,600.00 to $38,980.00

e 6" Water Impact Fee - $14,400.00 to $86,610.00

Changes to Wastewater Impact Fees
e 5/8” or 34" or 1” Wastewater Impact Fee - $2,800.00
e 2" Wastewater Impact Fee - $5,600.00 to $8,960.00
e 3" Wastewater Impact Fee - $8,400.00 to $19,600.00
e 4" Wastewater Impact Fee - $11,200.00 to $35,280.00

e 6" Wastewater Impact Fee - $16,800.00 to $78,400.00

Changes to Police Department related fees (fee exceptions apply per Missouri
State Statute)

e Outside Employment Hourly Services - $45.00 / Hour to $60.00 / Hour
e Police Report — No Fee Charged to $10.00

e Copy of Video (Cloud Link) - No Fee Charged to $10.00

Changes to Parks and Recreation Department related fees

e Youth Recreation: Basketball League - $65.00 / Child to $75.00 / Child
e Youth Recreation: Baseball League - $55.00 / Child to $75.00 / Child

e Youth Recreation: Softball League - $55.00 / Child to $75.00 / Child

e Youth Recreation: T-Ball League - $35.00 / Child to $55.00 / Child

e Youth Recreation: Soccer League - $55.00 / Child to $75.00 / Child

e Youth Recreation: Soccer Clinic - $35.00 / Child to $55.00 / Child

e Youth Recreation: Volleyball League - $55.00 / Child to $75.00 / Child



Parade Fee (Paid by Organizer) - $100.00 / Parade + $200.00 Damage Deposit (Fees

waived for Smithville R-11 School District, Deposit Applies for All Parade Organizers)

Street Closure (Adjacent Streets — Courtyard Park, Public) - $125.00 / Day + $200.00

Damage Deposit

Street Closure (Adjacent Streets — Courtyard Park, Private) - $275.00 / Day + $200.00
Damage Deposit

Street Closure (Entire Downtown, Public) - $150.00 / Day + $200.00 Damage Deposit
Street Closure (Entire Downtown, Private) - $300.00 / Day + $200.00 Damage Deposit
Ice (Smith’s Fork Campground) - $2.00 / Bag to $4.00 / Bag

Firewood (Smith’s Fork Campground) - $5.00 / Bundle to $8.00 / Bundle

City Facility Employee Rental Discount — 50% Discount + Required Deposit (Senior

Center, Shelters, Green Spaces: During Non-Peak Rental Times)

Changes to Public Works Department related fees

Monthly Residential Trash & Recycling Charge - $18.37 / Month to $19.29 / Month

Monthly Residential Trash & Recycling Charge Senior Rate - $15.62 / Month to $16.40 /
Month

One Time (Non-Franchise) Right-of-Way Excavation Permit - $20.00 Permit Cost +
Calculated Cost of Street Cut ($20.00 / Square Foot), Calculated Cost of Curb Cut
($15.00 / Linear Foot), and Calculated Cost of Sidewalk Cut ($10.00 / Square Foot). All

street cuts are $20.00 minimum (1 Square Foot).

Annual Excavation Permit (Franchises of Facilities Within Right-of-Way) - $250.00
Permit Cost + Calculated Cost of Street Cut ($20.00 / Square Foot), Calculated Cost of
Curb Cut ($15.00 / Linear Foot), and Calculated Cost of Sidewalk Cut ($10.00 / Square
Foot). All street cuts are $20.00 minimum (1 Square Foot).

“Snowbird” Utility Reconnection Charge — No Fee Charged to $50.00 Reconnection

Fee

North Force Main Impact Fees - $279 for Developer Agreement Only to $279 for all lots

connecting to the North Force Main



Changes to Development Department related fees

e Plan Review Fees — Residential (New Structures & Additions)
o 0-2,000 Square Feet: $100.00
0 2,001 - 4,000 Square Feet: $125.00
0 4,001+ Square Feet: $150.00

e Plan Review Fees — Residential (Alterations/Basement Finish)
o Non-Structural: $50.00
0 Structural Changes & Egress Changes: $65.00
o Structural/Decks: $25.00

e Plan Review Fees — Commercial (New Structures/Additions, Non-Industrial)
0 — 2,500 Square Feet: $385.00

2,501 — 4,500 Square Feet: $650.00

4,501 — 10,000 Square Feet: $1,300.00

10,001 - 50,000 Square Feet: $1,850.00

50,001 — 100,000 Square Feet: $3,250.00

100,001+ Square Feet: Actual Hours Worked x Hourly Rate

O O O o o o

e Plan Review Fees — Commercial (New Structures/Additions, Industrial)
o 0- 100,000 Square Feet: $600.00
0 100,001+ Square Feet: Actual Hours Worked x Hourly Rate

e Plan Review Fees — Commercial Tenant Finish
o Non-Structural Finish: $150.00
o Structural Finish: $200.00



NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF
THE CITY OF SMITHVILLE, MISSOURI:

THAT the existing policies and procedures as amended are the policies and
procedures which should be followed effective November 1, 2022 by the City.

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the
Mayor of the City of Smithville, Missouri, the 18™" day of October 2022.

Damien Boley, Mayor

ATTEST:

Linda Drummond, City Clerk



FY2023 Proposed
Comprehensive Listing Schedule of Fees

Prepared by the Finance and Administration Department
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COMPREHENSIVE SCHEDULE OF FEES

Administration

Occupational License
Annual Gross Receipts ($0 to $100,000.00)
Annual Gross Receipts ($100,000.01 to $150,000.00)
Annual Gross Receipts ($150,000.01 and Over)

Liquor Licenses
Temporary Permit — By the Drink
Tasting Permit
Malt Liquor — Original Package
Non-Intoxicating Beer — Original Package
Intoxicating Liquor — Original Package
Malt Liqguor — By Drink
Malt Liquor and Light Wines — By Drink
Non-Intoxicating Beer — By Drink
Intoxicating Liquor (All Kinds) — By Drink
Sunday Sales (Additional Fees)

Adult Businesses
Adult Business License Fee
Manager's License Fee
Entertainer's License Fee

Server's License Fee

Other Licenses & Fees
Fireworks Sales Permit
Peddler/Solicitor Permit
Festival and Non-Permanent Vendor
Notary Fee

Photocopies

Page 3

$50.00 / License
$75.00 / License
$100.00 / License

$37.50
$37.50
$75.00
$22.50
$150.00
$75.00
$75.00
$37.50
$450.00
$300.00

$300.00 / Year
$20.00 / Year
$20.00 / Year
$20.00 / Year

$1,500.00

$50.00 / 30 Day Permit
$10.00

$2.00

$0.10 / Page + Cost

Effective November 1, 2022



Police Department

Hourly Services — 4 Hours Minimum * $45-00 $60.00 / Hour
* Excludes the Smithville School District
Fingerprints $15.00
Police Report* NeFeeCharged $10.00 / Report
Copy of Video — Cloud Link* No-Fee-Charged $10.00 / Video (?)

*Exception to Charge: If the charge carries the possibility
of fifteen (15) days or more in jail/confinement, the
defendant shall not be charged any fee for obtaining a police
report or any video releveant to the traffic stop or arrest. In
addition, the $5.00 fee is waived for victims listed in any
report.

Page 4 Effective November 1, 2022



Development Department

Filing and Permits
Minor Plats

Single-Phase Subdivisions

Multiphase Subdivisions
Preliminary Plat
Final Plat
Street/Alley Vacation
Subdivision Variance

Infrastructure Construction Permit

Building Permits
Finished Building/Residential
Unfinished Building/Residential
Demolition
Grading
Deck
Outbuilding — Greater than 120 ft2
In-Ground Pool
Above Ground Pool
Fence
Poultry Housing (Required Annually Before Sept 1st)

Miscellaneous

Mechanical Permits
New Residential Structure
Minimum/QOrigination Fee
Rough Inspection
Finish/Final Inspection
Extra Inspection
Fixtures — Each
Water Heater — Commercial
Boiler
Furnace

Forced Air

Page 5

$25.00
$350.00 + $2.00 / Lot

$300 + $2.00 / Lot
$150 + $2.00 / Lot
$250.00

$450.00

2% of Cost

$0.60/ft2
$0.30/ft?
$35.00
$100.00
$45.00
$45.00
$45.00
$25.00
$25.00
$30.00
$15.00

$65.00
$30.00
$10.00
$10.00
$25.00
$5.00
$10.00
$5.00
$5.00
$5.00

Effective November 1, 2022



Development (Continued)

Mechanical Permits (Continued)

Fireplace $5.00
Air Conditioner $5.00
Oven/Range $5.00
Exhaust $5.00
Heat Pump $5.00

Plumbing Permits

New Residential Structure $67.00
Minimum/QOrigination Fee $30.00
Ground Rough Inspection $10.00
Rough Inspection $10.00
Finish/Final Inspection $10.00
Extra Inspection $25.00
Fixtures — Each $5.00

Water Heater — Residential $5.00

Lawn Irrigation $30.00
Backflow Devices $2.00

Electrical Permits

New Residential Structure $125.00
Minimum/QOrigination Fee $30.00
Rough Inspection $10.00
Finish/Final Inspection $10.00
Extra Inspection $25.00
Appliances — Each $10.00
Outlets — Each $0.25
Circuits — Each $2.00
Service (Up to 200 Amp) $15.00
Service (201 Amp to 400 Amp) $20.00
Service (401 Amp to 600 Amp) $40.00
Service (Over 600 Amp) $75.00
New Service $25.00
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Development (Continued) e

Plan Review Fees - Residential (New Structures & Additions)

0 - 2,000 Square Feet $100.00
2,001 - 4,000 Square Feet $125.00
4,001+ Square Feet $150.00

Plan Review Fees - Residential (Alterations/Basement Finish)

Non-Structural $50.00
Structural Changes & Egress Changes $65.00
Structural/Decks $25.00

Plan Review Fees - Commercial (New Structures & Additions, Non-Industrial)

0 - 2,500 Square Feet $385.00

2,501 - 4,500 Square Feet $650.00

4,501 - 10,000 Square Feet $1,300.00

10,001 - 50,000 Square Feet $1,850.00

50,001 - 100,000 Square Feet $3,250.00

100,001+ Square Feet Actual Hours Worked

Plan Review Fees - Commercial (New Structures & Additions, Industrial)
0 - 100,000 Square Feet $600.00
100,001+ Square Feet Actual Hours Worked

Plan Review Fees - Commercial Tenant Finish

Non-Structural Finish $150.00
Structural Finish $200.00

Page 7
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Development (Continued)

Merchant Use of Downtown Sidewalk
Sidewalk Café Permit $50.00 / Year
Downtown Sidewalk Sign Deposit $50.00

Temporary Signs

Downtown Banners — Each $25.00
Flexible Materials $25.00
Rigid Materials $10.00
Relabeling Fee $5.00

Permanent Signs

Projecting or Wall $125.00
Ground or Roof $250.00
Pole $500.00
Replacement $25.00

Sign with Electronic/LED/Digital Functions

Single Color, Alphanumeric, Maunal Change * $175.00
Single Color, Alphanumeric, Automatic Change * $275.00
Multiple Colors * $375.00

* In addition to Permanent Sign Fees
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Parks and Recreation

Athletic Field Rental Fees

Practice (Without Lights) $15.00 Per Field / Per Hour
Practice (With Lights) $25.00 Per Field / Per Hour
Tournament (Without Lights) $150.00 Per Field / Per Day
Tournament (With Lights) $250.00 Per Field / Per Day
Field Dragging and Chalking for Tournaments Included in Tournament Fee

Youth Recreation Fees

Basketball League $65-606 $75.00 / Child
Baseball League $55:66 $75.00 / Child
Softball League $55:66 $75.00 / Child
T-Ball League $35-66 $55.00 / Child
Soccer League $55:606 $75.00 / Child
Soccer Clinic $35-66 $55.00 / Child
Volleyball League $55:606 $75.00 / Child

Adult Recreation Fees

Softball League Fee Set on Annual Basis
Volleyball League Fee Set on Annual Basis
Kickball Tournament Fee Fee Set on Annual Basis
Gravel Grinder Bike Race — 25 Miles Fee Set on Annual Basis
Gravel Grinder Bike Race — 50 Miles Fee Set on Annual Basis
Gravel Grinder Bike Race — 100 Miles Fee Set on Annual Basis
Gravel Grinder Bike Race — 200 Miles Fee Set on Annual Basis

Park Amenities
Shelter House Fee $50.00 Per Day
Smith’s Fork Park Scout Camping Area $25.00 / Night
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Parks and Recreation (Continued)

Event Application Fee & Staffing Service Fees

Event Application Fee

(Tournament, Green Space, Courtyard Park) $25.00 Per Application

City Staff Services for Non-City 1 Day Events Optional $30.00/hour Per City Staff Member (In
(Trash Service & Restroom Cleaning Services) Addition to Event Fee)

Mandatory $30.00/hour Per City Staff Member
(1 Hour Per Day Minimum)
(In Addition to Event Fee)

Parade Fee (Paid By Parade Organizer)* $100.00/Parade + $200.00 Damage Deposit

City Staff Services for Non-City Multi-Day Events
(Trash Service & Restroom Cleaning Services)

*Parade fees are waived for parades organized by the Smithville R-11 School District. The $200.00 damage
deposit must still be paid for all parade applicants (including the School).

Courtyard Park/Downtown Space

City or City Co-Sponsor Free
Courtyard Park Tier 1 (Category Il, Public Event) $100.00/Day + $200.00 Damage Deposit
Courtyard Park Tier 1 (Category Il, Private Event) $250.00/Day + $200.00 Damage Deposit

Street Closure (Adjacent Streets - Courtyard Park, Public) $125.00/Day + $200.00 Damage Deposit
Street Closure (Adjacent Streets - Courtyard Park, Private) $275.00/Day + $200.00 Damage Deposit
Street Closure (Entire Downtown, Public) $150.00/Day + $200.00 Damage Deposit
Street Closure (Entire Downtown, Private) $300.00/Day + $200.00 Damage Deposit

Park Green Space Use (Public Event)

Heritage Park Green Space (NE Corner) $100.00/Day + $200.00 Damage Deposit
Helvey Park Green Space (West Area) $100.00/Day + $200.00 Damage Deposit
Smith's Fork (N of Restroom Showers, S of Ballfields) $100.00/Day + $200.00 Damage Deposit

Park Green Space Use (Private Event)

Heritage Park Green Space (NE Corner) $250.00/Day + $200.00 Damage Deposit
Helvey Park Lake Green Space (West Area) $250.00/Day + $200.00 Damage Deposit
Smith's Fork (N of Restroom Showers, S of Ballfields) $250.00/Day + $200.00 Damage Deposit
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Parks and Recreation (Continued)

Smith’s Fork Campground - Items For Purchase

Campsite Rental $40.00 Per Night
Ice $2-60 $4.00 Per Bag
Firewood $5-60 $8.00 Per Bundle

Senior Center (Daily Rental)
Weekday Evening (4 PM - 11 PM) $100.00 + $200.00 Damage Deposit
Weekend Full Day (9 AM - 11 PM) $250.00 + $200.00 Damage Deposit

Senior Center (Reocurring Weekly Rental)
Resident and Local Businesses $100.00 / Month
Non-Resident $250.00 / Month

Facility Rental Discounts

City Employee Rental (Senior Center, Shelters, Green Spaces:

o/ M N . :
During Non-Peak Rental Times) 50% Discount + Required Deposit
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Finance

Service Fees and Charges
Credit Card Processing Fee 2.50%
Non Sufficient Funds (NSF) and Returned Items $30.00

Miscellaneous
Meals on Wheels $3.35 / Day
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Animal Control

Dog License
Spayed or Neutered
Unaltered

Replacement Tag

Impoundment
1st Occurance
2nd Occurance
3rd + Occurance

Surrender Fee (Chief of Police Permission Required)

Daily Caretaker Fee
Dogs at Large

Dogs Held For Observation

Adoption Fees
Dogs

Page 13

$10.00
$20.00
$5.00

$25.00
$50.00
$100.00
$150.00

$20.00 / Day
$45.00 / Day

$200.00 / Dog

Effective November 1, 2022



Public Works (Utilities) (Continued)

Water Impact Fee
% X 34 or 1 Inch Meter
2 Inch Meter
3 Inch Meter
4 Inch Meter
6 Inch Meter

Wastewater Impact Fee
% X 34 or 1 Inch Meter
2 Inch Meter
3 Inch Meter
4 Inch Meter
6 Inch Meter

Other Impact/Connection Fees

North Force Main Connection Fee

Water Service Connection Taps
3 Inch, 1 Inch or 2 Inch Meter
4 Inch Meter
6 Inch Meter
8 Inch Meter

Water Service Deposit
Residential Account
Commercial, Industrial, Homebuilder Account
Landlord Account

Temporary Hydrant Meter

Stormwater Fees

Stormwater Service Charge

Miscellaneous Fees

Requested Services

Page 14

$2:466-60 $3,100.00
$4:866-66 $9,900.00
$7:260-66 $21,660.00
$9;660-66 $38,980.00
$14,466-60 $86,610.00

$2,800.00

$5;666-66 $8,960.00
$8:466-66 $19,600.00
$11,266-60 $35,280.00
$16,8606-60 $78,400.00

$279.00 Per Lot

$75.00 + Meter Supplies Fee On Request

$100.00 + Meter Supplies Fee On Request
$120.00 + Meter Supplies Fee On Request
$120.00 + Meter Supplies Fee On Request

$100.00
$150.00
$150.00
$1,500.00

$20.00 / Month

$30.00 / Hour

Effective November 1, 2022



Public Works (Utilities) (Continued)

Residential Water Fees
Water Meter Service Charge (34" Meter)
Water Meter Service Charge (1" Meter)

Water Meter Service Charge (34" Meter) - Senior Rate

Water Meter Service Charge (1" Meter) - Senior Rate

Water Meter Service Charge (2" Meter)
Water Meter Service Charge (3" Meter)
Water Meter Service Charge (4" Meter)
Water Meter Service Charge (6" Meter)
Water Usage Rate

Wholesale Water Rate

Late Fee Penalty

Reconnection Fee (Following Disconnection)
Reconnection Fee (Snowhbirds)

Consumption Data Log

Residential Wastewater Fees
Wastewater Meter Service Charge (34" Meter)
Wastewater Meter Service Charge (1" Meter)

Wastewater Meter Service Charge (34" Meter) - Senior Rate

Wastewater Meter Service Charge (1" Meter) - Senior Rate

Wastewater Meter Service Charge (2" Meter)
Wastewater Meter Service Charge (3" Meter)
Wastewater Meter Service Charge (4" Meter)
Wastewater Meter Service Charge (6" Meter)
Wastewater Usage Rate

Late Fee Penalty
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$H1-Fmenth $12.78 / Month
$H1-Fmenth $12.78 / Month

$11.77 / Month

$11.77 / Month

$55-62/menth $60.35 / Month
$109-15/menth $118.43 / Month
$176-29/menth $184.77 / Month
$338-92/menth $368.82 / Month
$8-33/1,600-Gattens $9.04 / 1,000 Gallons
$4-98/1,060-Galtens $5.41 / 1,000 Gallons
10% of Past Due Amount

$50.00

$50.00

$100.00

$16-02/menth $18.43 / Month
$16-02/menth $18.43 / Month

$16.02 / Month

$16.02 / Month

$F+46/month $89.08 / Month
$164-52/menth $189.20 / Month
$238-13Amenth $273.85 / Month
$414A2menth $545.59 / Month
$6-68/1,600-Galtens $7.69 / 1,000 Gallons
10% of Past Due Amount

Effective November 1, 2022



Public Works (Utilities) (Continued)

Commercial Water Fees

Water Meter Service Charge (34" Water Meter) $H-+Hmenth $12.78 / Month

Water Meter Service Charge (1" Water Meter) $18-524menth $20.09 / Month

Water Meter Service Charge (2" Water Meter) $55-624month $60.35 / Month

Water Meter Service Charge (3" Water Meter) $169-15/menth $118.43 / Month

Water Meter Service Charge (4" Water Meter) $176-29/menth $184.77 / Month

Water Meter Service Charge (6" Water Meter) $338-924menth $368.82 / Month

Water Usage Rate $8-33/4,600-Gallens $9.04 / 1,000 Gallons
Late Fee Penalty 10% of Past Due Amount

Reconnection Fee (Following Disconnection) $50.00

Consumption Data Log $100.00

Commercial Wastewater Fees

Wastewater Meter Service Charge (34" Water Meter) $16-02/menth $18.43 / Month
Wastewater Meter Service Charge (1" Water Meter) $254month $29.29 / Month
Wastewater Meter Service Charge (2" Water Meter) $F+46/month $89.08 / Month
Wastewater Meter Service Charge (3" Water Meter) $164-52/menth $189.20 / Month
Wastewater Meter Service Charge (4" Water Meter) $238-13/menth $273.85 / Month
Wastewater Meter Service Charge (6" Water Meter) $474-4A2fmenth $545.59 / Month
Wastewater Usage Rate $6-68/1;600-Gallens $7.69 / 1,000 Gallons
Late Fee Penalty 10% of Past Due Amount
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Public Works (Utilities) (Continued)

State Department of Natural Resources Fees

Monthly State Fees - Accounts With Sewer

Monthly State Fees (< 1" Meter) $0.50 / Month
Monthly State Fees (> 1" and < 2" Meter) $2.00 / Month
Monthly State Fees (> 2" and < 4" Meter) $9.41 / Month
Monthly State Fees (> 4" Meter) $18.91 / Month

Monthly State Fees - Accounts Without Sewer

Monthly State Fees (< 1" Meter) $0.44 / Month
Monthly State Fees (> 1" and < 2" Meter) $1.75 / Month
Monthly State Fees (> 2" and < 4" Meter) $8.50 / Month
Monthly State Fees (> 4" Meter) $16.50 / Month
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Public Works (Streets)

Excavation Fees

$20.00 Permit + Calculated Cost of Street Cut™,

One Time (Non-Franchise) ROW Excavation Permit Curb Cut, and Sidewalk Cut

Annual Excavation Permit (Paid By Franchises of Facilities $250.00 Permit + Calculated Cost of Street Cut*,
Within the ROW) Curb Cut, and Sidewalk Cut

*$20.00 Minimum Cost for any size Street Cut

Page 18 Effective November 1, 2022



Trash & Recycling Fees

Residential Trash & Recycling $18-37 $19.29 / Month

Senior Discount (Available To Ages 65 and Older) 15% Discount Off Monthly Trash Bill
Additional Cart — Each $10.00 / Month

Residential Yard Waste (Resident Must Opt-In) Included In Residential Trash Fee
Late Fee Penalty 10% of Past Due Amount
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Board of Aldermen
Request for Action

MEETING DATE: 10/18/2022 DEPARTMENT: Administration

AGENDA ITEM: Resolution 1134, Approval of the Employee Compensation Plan
Amendment

REQUESTED BOARD ACTION:
Approval of Resolution 1134, amending the Employee Compensation Plan.

SUMMARY:
The Employee Compensation Plan sets the pays scale and includes job descriptions for
all city positions.

The work by the consultant in the Classification and Compensation Study project
copleted earlier this year included a complete update of all employee job descriptions to
be consistent and revise actual work duties and minimum requirements for positions.
Staff has reviewed the consultant’'s recommended changes and incorporate changes to
develop the final version of the fully updated compensation plan.

Based on discussions of the positions, one position, Management Analyst in the Public
Works Department has been re-titled to Assistant to the Public Works Director and
reclassified. As a result of Board direction at the retreat, two new positions have been
added to the plan: Water Treatment Plant Shift Supervisor and Recreation Coordinator.

Included in the packet are all updated job descriptions as well as an updated pay grade
schedule to be implemented in the first full pay period of the 2023 fiscal year. Based on
Board direction, the approval of the amended pay grade schedule will include a 2%
increase to the minimum and maximum salaries for each range. This results in an
increase in each employee’s salary of 2% to ensure each employee stays in the same
place within the their respective range.

PREVIOUS ACTION:

The Plan is revised annually for adjustments and changes. The Plan was last revised in
2020. Revisions in 2021 awaited completion and recommendations from the
Classification and Compensation Study completed earlier this year.

POLICY OBJECTIVE:

Click or tap here to enter text.

FINANCIAL CONSIDERATIONS:

Click or tap here to enter text.

ATTACHMENTS:
[] Ordinance [] Contract
Resolution (] Plans
[] Staff Report (] Minutes

Other: Employee Compensation Plan



RESOLUTION 1134

A RESOLUTION ADOPTING AMENDMENTS TO THE EMPLOYEE
COMPENSATION PLAN.

WHEREAS, the City of Smithville has adopted and set forth the description of duties
and compensation in the City of Smithville for regular employees hereby known as
the Employee Compensation Plan;

WHEREAS, City staff, in open and public discussions with the Board of Aldermen,
has made recommendations to the Board regarding the modifications for the
following items of the existing Employee Compensation Plan:

e 2% increase in range adjustments for all pay ranges (with associated changes
to employee compensation)

e addition of a Water Treatment Plant Shift Supervisor and a Recreation
Coordinator position

e reclassification of a position to Assistant to the Public Works Director

e revisions to all job descriptions based on the completed Classification and
Compensation study; and

WHEREAS, the Board of Aldermen of the City of Smithville desires to adopt the
changes to the existing Employee Compensation Plan which should be followed by
the City in the administration of the City’s personnel program; and

WHEREAS, the Board of Aldermen of the City of Smithville wish to restate that the
plan as amended is not intended to be a contract between the City and its employees
and does not create contractual rights for employees.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF ALDERMEN OF THE
CITY OF SMITHVILLE, MISSOURI:

THAT the existing policies and procedures as amended are the policies and
procedures which should be followed effective November 1, 2022 by the City in the
administration of the City’s personnel program.

PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the Mayor
of the City of Smithville, Missouri, the 18" day of October 2022.

Damien Boley, Mayor

ATTEST:

Linda Drummond, City Clerk



Compensation Plan
Effective November 1, 2022



Executive Summary

Purpose

The purpose of the Compensation Plan is to define the philosophy of compensation in the City
of Smithville for regular employees, and to specifically define how compensation increases for
various job classifications are determined, in accordance with Article 6 of the Employee
Handbook. In order to attract and retain qualified personnel at all levels of the organization, it is
the policy of the City of Smithville to maintain fair and competitive salary ranges consistent with
the economic constraint of the City and the labor market in which we compete.

Effective Date
This compensation plan is effective November 1, 2022. It will remain in effect until such time a
subsequent compensation plan supersedes it.

Industry Comparison

As stated in the purpose, it is the policy of the City of Smithville to maintain fair and competitive
salary ranges consistent with the economic constraints of the City and the labor market in which
we compete to attract and retain qualified personnel at all levels of the organization. As such,
the City entered into a contract with McGrath Consulting in 2021 to complete a classification
and compensation study. The study brought several recommendations including the update of
the pay grade schedule, the increase of benefits available to employees, and updated job
descriptions for all positions which are included below. The completion of this study confirms
that the City of Smithville is provide competitive and equitable pay and benefit packages to
employees.

Cost of Living Allocations

It is the intent of the City of Smithville to provide cost of living adjustments of 2% to the pay
grade schedule and employee salaries, based on direction from the Board of Aldermen. For the
purposes of this section, "consumer price index" means, for any fiscal year, the previous year's
total consumer price index from July 1 through June 30, using the official current base,
compiled by the bureau of labor statistics, United States department of labor for all urban
consumers (CPI-U) for the Midwest Region. The Consumer Price Index for the period of July 1,
2021, through June 30, 2022, was 9.1%. The 2022-2023 compensation plan reflects a 2% cost
of living adjustment to the pay ranges.

Merit Increases

It is the intent of the City of Smithville to provide compensation based on a merit-based system
with salary increases occurring consistent with successful performance reviews. The 2022-2023
budget includes a recommended 3% merit pool which will be allocated to employees based on
individual performance reviews completed in May.



2022-23 Smithville Employee Salary Schedule

SALARY RANGE
Pay Grade Recommended Title Department
Minimum Market Maximum
5 $ 1530 $ 17.60 $ 21.42
S 31,824.00 S 36,597.60 S 44,553.60
10 $ 17.09 $ 19.65 $ 23.92
S 35,536.80 S 40,862.02 S 49,751.52
Maintenance Worker | - Parks Parks and Recreation
Maintenance Worker | - Public Works PW
Administrative Assistant | - Public Works PW
15 S 18.45 S 2122 S 25.84
S 38,379.74 S 44,129.28 S 53,740.13
Permit Technician Development
Finance Specialist | Finance
Administrative Assistant II- Utilities PW
O&M Technician/ Plant Operator | PW
20 S 1937 S 2228 S 27.12
S 40,289.18 S 46,335.74 S 56,413.34
Police Administrative Assistant/Prosecutor Assistant Police
Maintenance Worker Il - Parks Parks and Recreation
Maintenance Worker II- Public Works PW
O&M Technician/ Plant Operator Il PW
Recreation Coordinator Parks and Recreation
25 $ 20.34 S 23.39 § 28.48
S 42,304.70 S 48,648.29 S 59,235.07
Police Recruit Police
30 S 2156 S 2480 S 30.19
S 44,850.62 S 51,576.10 S 62,799.36
Code Inspector | Development
Finance Specialist Il Finance
35 S 228 S 26.29 S 32.00
S 47,545.06 S 54,673.63 S 66,554.59
Police Officer Police
Building Inspector | Development
Code Inspector Il Development
O&M Technician/ Plant Operator Il PW
Crew Leader -Public Works PW
Crew Leader -Parks Parks and Recreation
Engineering Technician | PW
40 $ 24.23 S 27.86 S 33.92
S 50,388.00 S 57,940.90 S 70,543.20
Building Inspector Il Development
Finance Analyst Finance
Detective Police
Water Treatment Plant Shift Supervisor PW
45 $ 26.65 S 30.65 $ 37.31
S 55,437.41 S 63,754.08 S 77,608.13
Building Inspector IlI Development
Recreation Manager Parks and Recreation
Engineering Technician Il PW
50 S 28.25 S 3250 S 39.56
S 58,768.32 S 67,594.18 S 82,275.65
Police Sergeant Police
Water Treatment Plant Manager PW
Utilities Operations Manager PW
Assistant to the Public Works Director PW
55 S 31.08 S 3574 S 43.51
S 64,645.15 S 74,340.86 S 90,507.46
Streets Superintendent PW
60 $ 35.74 S 41.11 S 50.04
S 74,340.86 S 85,500.48 S 104,085.70
Police Captain Police
Utilities Superintendent PW
65 $ 41.11 S 61.66
S 85,500.48 S 128,250.72

Assistant City Administrator
Development Director
Finance Director

Parks and Recreation Director
Police Chief

Public Works Director

Administration
Development
Finance

Parks and Recreation
Police

PW




JOB DESCRIPTION

Job Title: Assistant City Administrator Reports to: City Administrator
Department: Administration FLSA Classification: Exempt
Revision Date: June 2022 Pay Grade: 65

Minimum Education:

Bachelor's degree from an accredited college or university with major course work in business
administration, public administration, public affairs, city planning or a related field.

A Master’s degree is highly desirable.

Minimum Experience:

Five (5) years of progressively responsible public sector management and human resources
experience.

Three (3) years previous supervisory experience.

Minimum Certification:

Other Requirements:

POSITION SUMMARY

This position assists the City Administrator in the development and coordination of City functions and
programs. The position serves as a department head overseeing the activities of the human resources
and economic development. Work also includes assisting the City Administrator in the development and
implementation of special programs and projects. This position provides professional, strategic assistance
to the City Administrator, Mayor, Board of Aldermen, City departments and City boards and commissions;
and serves as the Acting City Administrator in the Administrator’s absence.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Assists the City Administrator, Mayor, and Board of Aldermen with developing and maintaining
strategic plans, including evaluating operations and functions, developing strategic initiatives,
generating ideas and plans for improvements, developing and implementing new procedures and
policies, analyzing financial and operations data, and related activities.

Assistant City Administrator



10.

11.

12.

13.

14.

15.
16.

Assists the City Administrator and the Board of Aldermen in developing the City’s short and long-
range goals, and anticipates and resolves organizational and community issues, concerns and
opportunities for improvement.

Provides strategic advice to the City Administrator, department heads, and other City
management staff in accomplishing the City’s goals and addressing a wide variety of complex daily
operational challenges.

Assumes the responsibilities of the City Administrator during an absence.

Fulfills the role of Human Resources Director. Administers a broad range of human resource
management functions city-wide, including, employment relations, staffing, compensation,
employee benefits, policy and procedure development, training and development, performance
management, and records management.

Assists the City Administrator in planning, organizing and directing economic development and
business activities including development and implementation of strategies and programs
included in the Economic Development Incentive Policy.

Serve as staff liaison to the Economic Development Committee.

Negotiates complex contracts, franchises, multi-agency coordination initiatives, and joint powers
agreements.

Analyzes contracts, reports, bids and similar items; directs high profile administrative studies,
investigations and surveys; develops and presents recommendations for the Board of Aldermen
on a wide variety of subjects.

Researches, interprets, and stays current with National, State, and local legislative and political
initiatives and changes, as well as business developments and opportunities, and summarizes and
shares information and analysis with the City’s senior management and elected officials.
Oversees basic administrative functions of the organization, including but not limited to public
correspondence, general department oversight and guidance, assists with organizational strategy
and communication with the Board of Aldermen.

Participates in community events and partnerships, serves on community boards, committees, or
groups, and speaks at events and local meetings.

Serves as the liaison to the Smithville Main Street Association, acts as the City representative as
an ex officio member on their board and attends all meetings.

Oversees special projects at the direction of the City Administrator focused on priorities of the
Mayor and Board of Aldermen.

Responds to citizen questions, complaints and concerns in a respectful manner.

Other job-related duties as assigned.

REQUIRED JOB COMPETENCIES

1.

Knowledge of local government management and business theory, practice and administration in
order to assist in the planning and implementation of all City functions; to assist in the preparation
of reports/analyses, policies and budgets.

Have the interpersonal skills necessary in order to provide effective leadership to subordinate
personnel and to develop cooperative working relationships with employees, senior
management, citizens, community groups, elected officials and vendors supplying goods or
services to the jurisdiction.

Knowledge of the City and Department’s operating requirements, policies, procedures, and
practices; and local, State, and Federal regulations related to department programs and
operations.

Assistant City Administrator



10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

22.
23.

24,

25.

26.
27.

28.
29.
30.
31.

32.

Knowledge of principles and practices of budgeting, fiscal management, project management
principles and techniques.

Knowledge of principles, practices, and techniques of public personnel administration and human
resources management.

Knowledge of Human Resources techniques utilized in employee relations, discipline,
recruitment, job classification, job analysis, record-keeping, labor relations, and training.
Knowledge of application and interpretation of Federal, state, and local laws, regulations, codes,
ordinances, and legal precedents governing human resources administration, labor relations, and
civil rights.

Ability to effectively utilize the principles of strategic and long and short-range planning.

Skill in analyzing complex administrative information and issues, defining problems and evaluating
alternatives and recommending methods, procedures and techniques for resolution of issues.
Ability to research and analyze detailed information and make appropriate recommendations.
Ability to plan, develop, implement, and evaluate projects and programs.

Ability to develop, interpret and implement regulations, policies, procedures, written instructions,
general correspondence, and other department-specific documents.

Ability to prepare, recommend and monitor an operating budget, including line-item budgeting.
Knowledge of administrative policies and procedures of the City.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Knowledge of management and supervisory practices and principles, including the ability to make
final employment recommendations, preparing performance evaluations, managing time off, and
maintaining personnel records.

Ability to adapt and take control of situations, dictating subordinate activities in a responsible
manner.

Ability to instruct and train in methods and procedures.

Ability to organize, assign, and modify the work assignment of others, and (re)-establish priorities
to meet deadlines.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software including word processing, spreadsheet and database
applications consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to communicate clearly, concisely and effectively in English in both written and verbal
form.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

Ability to handle sensitive interpersonal situations calmly and tactfully.

Assistant City Administrator



33. Ability to maintain professionalism at all times.

34. Ability to maintain effective working relationships with individuals within and outside the
organization.

35. Ability to maintain confidentiality and discretion regarding business-related files, reports and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

36. Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

e This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

e Work has standard vision requirements.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

e Hearing is required to perceive information at normal spoken word levels.

e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

e Work is conducted in an office setting (e.g., business office, light traffic).

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.

Assistant City Administrator



EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Assistant City Administrator



JOB DESCRIPTION

Job Title: City Clerk Reports to: Board of Aldermen
Department: Administration FLSA Classification: Exempt
Revision Date: June 2022 Pay Grade:

Minimum Education:
High School diploma or equivalent.

Associates degree preferred.

Minimum Experience:
Three (3) years’ experience in a progressively responsible administrative support position.

Previous experience in a municipal setting preferred.

Minimum Certification: Missouri City Clerk & Finance Officer Association Certification (MOCCFOA)
IIMC certification preferred.

Other Requirements:

POSITION SUMMARY
The City Clerk shall be responsible for administrative work in the maintenance of records documents for

the Board of Aldermen and a wide variety of clerical activities pertaining to the operation of the City
government.

ESSENTIAL FUNCTIONS
The following duties are normal for this position. However, they are not to be construed as exclusive or

all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Provides leadership in the delivery of superior services to City residents and businesses.

2. Oversees preparation of agendas, packets and minutes for the Board; assists City staff with
preparation of materials; meets with the Mayor to discuss and review agenda items and to
address any Board issues, concerns and plans.

3. Responsible for notifications, agendas and information packets; serves as Clerk to the Board of

Alderman; records official Board actions as determined by statute.

4. Oversees the publication and re-codification of City ordinances. Signs and certifies City
ordinances, resolutions, contracts, reports and other documents and supervises their transmittal
and filing in appropriate books.
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10.

11.

12.

13.

14.

15.
16.

Responsible for the custody and maintenance of all City records and devises, develops, and
maintains a system record accessibility.

Takes custody of the corporate seal and official documents; attaches seal to bonds, deeds,
contracts, notes and other City documents as required.

Record appropriate documents with the County and State when necessary.

Administers official oaths.

Performs all duties in association with City elections and interacts with the County election
authority as needed.

Provides administrative and staff support to Board of Alderman and designated boards,
commissions and committees; assists with organizational strategy and communication with the
Board of Aldermen.

Responds to citizen questions, complaints and concerns in a respectful and timely manner.
Maintains the City website and social media sites using various content and desktop publishing
software in accordance with City Policy.

Assists departments with developing content for departmental web pages to ensure effective
communications and uniformity of presentation.

Provides front line help desk support for a wide variety of computer applications; and serves as
primary contact to outsourced IT vendor.

Coordinates City assets to be auctioned.

Other job-related duties as assigned.

REQUIRED JOB COMPETENCIES

1.

10.
11.
12.
13.

14.

Knowledge of the City and Department’s operating requirements, policies, procedures, and
practices; and local, State, and Federal regulations related to department programs and
operations.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organization and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to communicate clearly, concisely and effectively in English in both written and verbal
form.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records, reports, and meeting minutes.
Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.
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15. Ability to maintain professionalism at all times.

16. Ability to maintain effective working relationships with individuals within and outside the
organization.

17. Ability to maintain confidentiality and discretion regarding business-related files, reports and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

18. Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

e This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

e Work has standard vision requirements.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

e Hearing is required to perceive information at normal spoken word levels.

e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

e Work is conducted in an office setting (e.g., business office, light traffic).

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Building Inspector I/1I/Ill Reports to: Development Director
Department: Development FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 35/40/45

Minimum Education: High School diploma or equivalent

Minimum Experience:
Building Inspector I: Previous plan review or construction related experience.

Building Inspector Il & lll: Minimum 18 months previous inspection experience.

Minimum Certification:

Building Inspector I: Obtain Certification in at least one element of residential building code
inspections within 18 months of appointment and continue to obtain additional certifications required
to become fully certified as a Residential Building Code Inspector.

Building Inspector II: Certified as a Residential Building Code Inspector.

Building Inspector lll: Certified as a Residential Building Code Inspector and Commercial Building Code
Inspector.

Other Requirements:

Valid Driver’s License.

POSITION SUMMARY

The position performs plan reviews and on-site field inspections of properties to verify compliance with the
approved construction documents, adopted codes, and ordinances of the City, to safeguard public health,
safety and general welfare.

ESSENTIAL FUNCTIONS
The following duties are normal for this position. However, they are not to be construed as exclusive or

all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

Successfully trained Building Inspectors will be assigned higher level functions based upon experience
and certification obtained.

Building Inspector I/11/1ll



10.

11.

12.

13.

14.

15.
16.

17.
18.

19.

Performs inspections and reviews building plans for compliance with building, electrical,
mechanical, or plumbing codes, ordinances and regulations.

Reviews construction plans and specifications to verify compliance to all applicable codes and
ordinances.

Performs expedited plan reviews.

Conducts onsite inspections to verify compliance to approved drawings and applicable codes,
ordinances and construction standards.

Conducts plan review meetings with contractors, owners, and design professionals to discuss
code violations found during the plan review.

Conducts onsite meetings with the contractor and owner during construction to discuss code
violations found during inspections.

Explains code references as requested and provides public assistance. Provides information to the
public regarding building and zoning codes and inspections.

Conducts specialized inspections related to framing, electrical, and mechanical systems. May be
involved in grading and drainage inspections.

Conducts building permit plan reviews for new construction, additions and alterations to
residential, commercial and industrial buildings to determine compliance with the provisions of
the building code and local zoning ordinances.

Prepare plan reviews for multi-disciplines and project-types. Draft plan review comments for the
Director’s review and to ensure plans for a structure or a building follow current City ordinances,
building codes and standards.

Develops, maintains and updates electronic and paper records of inspections and plan reviews.
Enters inspection results in permit tracking software. Prepares written notices and letters as
needed.

Documents inspections and assists with information to correct non-compliance situations.
Conducts follow-up inspections, and monitors progress of projects.

Assist with hearings to resolve code enforcement problems; prepare case reports for court or
administrative proceedings; testify in court and at administrative proceedings as necessary.
Educates customers and all stake holders of code and ordinance requirements.

Provides technical assistance and explains and interprets codes, ordinances, and regulations for
design professionals, contractors, owners and the general public.

Represents the Department at public meetings and Court proceedings, as assigned.

Provide internal customer service assisting with support and coverage as needed of other
positions in the Department.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.

Extensive working knowledge of residential building construction including structural framing,
electrical, heating/air conditioning and plumbing systems.

Working knowledge of pertinent construction codes and ordinances, proper inspection methods,
and legal procedures involving enforcement of building codes and ordinances.

Knowledge of safety codes, related laws and ordinances and building standards.

Knowledge of the principals and practices of code compliance programs.

Knowledge of blueprints, layouts, construction plans, parcel maps, and zoning maps.
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10.

11.

12.
13.
14.

15.
16.
17.

18.
19.
20.
21.
22.

23.
24.

Skill in identifying technical and operational problems and recommending appropriate corrective
actions.

Knowledge of the City and Department’s operating requirements, policies, procedures, and
practices; and local, state, and federal regulations related to department programs and
operations.

Knowledge of computer software consistent for this position.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to understand and effectively carry out local policies and procedures, written instructions,
general correspondence, and Federal, State, and local regulations.

Ability to perform word processing and/or data entry.

Ability to perform mathematical calculations required of this position.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to communicate clearly, concisely and effectively in English with staff, administration, and
the public in both written and verbal form.

Ability to define problems, exercise sound judgment, and address a variety of situations.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Ability to maintain professionalism at all times.

Ability to maintain confidentiality.

Ability to maintain discretion regarding business-related files, reports and conversations, within
the provisions of open records laws and other applicable State and Federal statutes and
regulations.

Ability to establish and maintain effective working relationships with others.

Ability to work the allocated hours of the position.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

This work involves occasional lifting of up to 50 pounds within a limited range for access to storage
boxes; work regularly requires sitting, frequently requires standing, speaking or hearing, using
hands to finger, handle or feel and repetitive motions and occasionally requires walking, stooping,
kneeling, crouching or crawling, climbing stairs and ladders and reaching with hands and arms.
Work has standard vision requirements.

Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

Hearing is required to perceive information at normal spoken word levels.
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e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

e Work may involve mobility over rough or difficult terrain. Work is performed daily both in and
outdoors under all weather conditions and includes exposure to inclement weather, noise,
vibrations, airborne materials, and active construction sites.

e  Work may also be performed above or below ground, to include heights over 10 feet, as well as
underground crawl spaces.

e Work is generally in a moderately noisy office setting and in the field.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Code Inspector I/1I Reports to: Development Director
Department: Development FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 30/35

Minimum Education: High School diploma or equivalent

Minimum Experience:
Code Inspector I: Previous experience in code enforcement or related land use experience preferred.

Code Inspector Il: Two (2) years’ work experience in code enforcement or related land use
experience.

Minimum Certification:
Code Inspector I: None

Code Inspector Il: Certified as a Property Maintenance & Housing Inspector.
ICC Certified Code Enforcement Officer (CCEO).

Other Requirements:

Valid Driver’s License.

POSITION SUMMARY
This position inspects and investigates complaints to verify compliance with adopted codes and

ordinances of the City; to safeguard public health, safety and general welfare. This position is also
responsible for related administrative functions as it relates to documentation of inspections.

ESSENTIAL FUNCTIONS
The following duties are normal for this position. However, they are not to be construed as exclusive or

all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

Not all duties may be assigned to each position. The allocation of duties for this position will be
dependent upon the department/division assigned and qualification of assigned work/equipment.

1. Receives, records, and investigates complaints regarding potential violations of municipal codes,
ordinances, standards, and health and safety regulations; documents violations by securing
photographs, writing reports, and recording other pertinent data; researches ownership records,
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10.

11.
12.

13.
14.

prior complaints, municipal codes and ordinances, and state regulations to establish whether a
violation has occurred.

Surveys (on foot and/or by vehicle) nuisance conditions and code violations.

Initiates contacts with residents, business representatives and other parties to explain the nature
of incurred violations and establish compliance requirements with municipal codes, ordinances,
and community standards.

Meets with City staff regarding complaints; coordinates follow up activities as needed.

Prepares notices of violation or noncompliance and citations according to applicable codes and
regulations; issues letters to property owners notifying them of violation; as appropriate, affixes
notice of violation on property to abate fire and public safety hazards and public nuisances.
Coordinates and conducts follow-up abatement procedures including the preparation of
additional correspondence, site visits, and communication with property owners if applicable;
conducts follow-up investigations to ensure compliance with applicable codes and ordinances.
Prepare non-compliance case information for legal action when requested. Testifies in court or
administrative hearings as needed.

Makes drive-by or on-site inspections of residential, industrial, and/or commercial areas in
compliance with requirements of law; notes possible violations at other property sites during the
course of field investigations.

Provides information to violators, witnesses and the general public, business community and
other government agencies regarding codes, laws and ordinances; respond to questions,
complaints and inquiries.

Maintains files and records related to citations and violations; prepares written reports,
memoranda and correspondence.

Photographs nuisance conditions and code violations.

Maintains and updates records, logs and reports utilizing knowledge of principles of record
keeping and reporting.

Develops public announcements on code enforcement activities as directed.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.

Knowledge of municipal building safety codes, related laws and ordinances and building
standards.

Knowledge of the principals and practices of modern building safety inspections and related code
compliance programs.

Skill in interpreting the building safety codes to the public, staff, local, State and Federal agencies,
and to professionals in the development and construction community.

Skill in identifying technical and operational problems and recommending appropriate corrective
actions.

Skill in analyzing complex administrative information and issues, defining problems and evaluating
alternatives and recommending methods, procedures and techniques for resolution of issues.
Ability to research and analyze detailed information and make appropriate recommendations.
Ability to maintain a professional demeanor when dealing with the public.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to prioritize duties to accomplish a high volume of work product while adapting to constant
changes in priority.
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11.
12.
13.
14.
15.
16.
17.
18.
19.

20.
21.
22.

23.
24.
25.

26.
27.
28.
29.
30.

Knowledge of City policies, procedures and practices.

Knowledge of local government organization and its departmental operating requirements.
Considerable knowledge of modern office practices and procedures.

Ability to analyze and prepare organizational and functional reports from research data.

Ability to work the allocated hours of the position.

Ability to explain relevant information effectively to various audiences.

Ability to communicate effectively with other members of the staff, supervisor, and the public.
Ability to communicate clearly and concisely in both written and verbal form.

Must be proficient in workplace English and spelling.

Ability to read City policies and procedures; written instructions, general correspondence; SDS
sheets, safety manuals, maps, etc.

Ability to perform mathematical calculations.

Ability to understand and effectively carry out verbal and written instructions.

Ability to develop, interpret and implement local policies and procedures; written instructions,
general correspondence; Federal, State, and local regulations.

Ability to define problems and deal with a variety of situations.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Ability to maintain discretion regarding business-related files, reports and conversations, within
the provision of open records law and other applicable State and Federal Statutes and
Regulations.

Organizational and time management skills needed to meet deadlines.

Must have ability to work accurately with attention to detail.

Ability to maintain confidentiality.

Ability to prepare and maintain accurate and concise records and reports.

Ability to analyze facts and to exercise sound judgment in arriving at conclusions.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel
and repetitive motions and requires walking on uneven terrain, stooping, kneeling, crouching,
crawling, climbing stairs and ladders, and reaching with hands and arms.

Work may involve mobility over rough or difficult terrain. Work is performed daily both in and
outdoors under all weather conditions and includes exposure to inclement weather, noise,
vibrations, airborne materials, and active construction sites. Work may also be performed
above or below ground, to include heights over 10 feet, as well as underground crawl spaces.
Work has standard vision requirements.

Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

Hearing is required to perceive information at normal spoken word levels.
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e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.
e Work s generally in a moderately noisy office setting and in the field.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Development Director Reports to: City Administrator
Department: Development FLSA Classification: Exempt
Revision Date: June 2022 Pay Grade: 65

Minimum Education:
Bachelor's degree from an accredited college or university with major course work in Planning,
Public Administration, or a related field.

Master’s degree is highly desirable.

Minimum Experience:
Five (5) ears of progressively responsible related experience.

Three (3) years previous supervisory experience.

Minimum Certification: Certification through the American Institute of Certified Planners (AICP)
preferred.

Other Requirements:

POSITION SUMMARY

This position is responsible for the administrative oversight, visioning, leadership, planning, budgeting,
coordinating and management of the Department. This position is responsible for the administration and
enforcement of building codes, property maintenance codes, zoning regulations, subdivision regulations
and environmental health regulations. Additionally, the position has overall program administration and
coordination for all long-range community planning, zoning and land use, and building and construction
activities.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Determines strategic direction for department based on understanding of fundamental needs of
community.

2. Enforces all codes, regulations and ordinances formally adopted by the City of Smithville with
regard to building and structures, including all phases of commercial and residential construction.

3. Inspects for and enforces all codes, regulations and ordinances and monitors all phases of
construction within the City that are related to Residential and Commercial Structures.

4. Mentors and coaches’ staff to achieve primary job objectives.
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18.
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23

REQUI
1.

2.

Provides leadership and management to all assigned staff. Audits work on a regular basis to
ensure adherence to pertinent regulations. Directs staff on complex work and interpreting the
application of policy and procedure.

Directs the work of and manages the staff of the Department. Interviews and selects new
employees. Provides training and instruction and identifies ongoing training needs. Provides
coaching and/or counseling. Assigns tasks, reviews work and prepares performance evaluations.
Reviews and approves staff payroll. Coordinate use of time off. Recommends employee
transfers, promotions, disciplinary action, and discharge.

Identifies training needs and opportunities for the department.

Defines and implements the goals and objectives for department operations.

Researches, recommends, develops and implements policy and procedures for operational
effectiveness, sustainability, and safety; monitors all operations for effective application of
department policies, procedures and standards.

Reviews applications, plans, and issues construction permits for any new or additions to
residential or commercial construction projects.

Reviews applications and administers the Floodplain Development Regulations.

Reviews complaints and ordinance violations; consults with the City Attorney to determine
actions when needed.

Serves as staff representative at planning and zoning meetings and Board of Aldermen meetings.
Coordinates and facilitates the actions of the Planning Commission through the scheduling of
meetings, drafting agendas, monitoring submittal deadlines for all items to come before planning
and zoning, submission of necessary public notices to the newspaper, preparation of necessary
information for the Planning Commission and the Board of Aldermen with regard to planning and
zoning issues.

Oversees the voluntary annexation process.

Provides detailed recommendations to the Planning Commission and Board of Aldermen.
Provides advisory information to professional clients, the media and the general public on codes
such as UBC, UMC, NEC, APWA and the City of Smithville’s codes, ordinances and comprehensive
plan.

Coordinates with other city departments to monitor construction and development activities in
the community to ensure compliance with all applicable regulations.

Monitors compliance with the City of Smithville’s sign ordinance.

Conducts staff site plan reviews for new business.

Responsible for the records management of all inspections plat submissions and related items
with regard to all construction, development and planning and zoning activities in the City of
Smithville.

Develops, recommends, and implements annual departmental budget, forecasts necessary
funding for staff, equipment, material and supplies. Monitors budget throughout the year.

. Other duties as assigned.

RED JOB COMPETENCIES
Knowledge of principles, practices and theories of urban planning, architecture, and civil
engineering.
Knowledge of the principals of land use and development.

Development Director
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14.

15.

16.

17.

18.

19.

20.
21.

22.

23.

24,

25.

26.

27.

28.
29.

Knowledge of the City’s and Department’s operating requirements, policies, procedures, and
practices; and local, state, and federal regulations related to department programs and
operations.

Knowledge of principles and practices of budgeting, fiscal management, project management
principles and techniques.

Ability to effectively utilize the principles of strategic and long and short-range planning.

Skill in analyzing complex administrative information and issues, defining problems and evaluating
alternatives and recommending methods, procedures and techniques for resolution of issues.
Ability to research and analyze detailed information and make appropriate recommendations.
Ability to develop department goals and objectives.

Ability to plan, develop, implement, and evaluate projects and programs.

Ability to develop, interpret and implement regulations, policies, procedures, written instructions,
general correspondence, and other department specific documents.

Ability to prepare, recommend and monitor an operating budget, including line-item budgeting.
Knowledge of administrative policies and procedures of the City.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Knowledge of management and supervisory practices & principles, including the ability to make
final employment recommendations, preparing performance evaluations, managing time off, and
maintaining personnel records.

Ability to adapt and take control of situations, dictating subordinate activities in a responsible
manner.

Ability to instruct and train in methods and procedures.

Ability to organize, assign, and modify the work assighment of others, and (re)-establish priorities
to meet deadlines.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to communicate clearly, concisely and effectively in English in both written and verbal
form.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.
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30. Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

31. Ability to handle sensitive interpersonal situations calmly and tactfully.

32. Ability to maintain professionalism at all times.

33. Ability to maintain effective working relationships with individuals within and outside the
organization.

34. Ability to maintain confidentiality and discretion regarding business-related files, reports and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

35. Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

e This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

e Work has standard vision requirements.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

e Hearing is required to perceive information at normal spoken word levels.

e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

e Work has occasional exposure to environmental conditions.

e Work is conducted in an office setting (e.g., business office, light traffic).

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Development Director



JOB DESCRIPTION

Job Title: Permit Technician Reports to: Development Director
Department: Development FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 15

Minimum Education: High School diploma or equivalent.

Minimum Experience:
Two (2) years’ experience related to building construction, code enforcement or plan review.

An equivalent combination of higher education for experience may be considered by the City.

Minimum Certification: Obtain ICC Permit Tech certification within 18 months of appointment.

Other Requirements:

POSITION SUMMARY
This position is responsible to facilitate and process applications and plan reviews for general construction

to verify compliance with the adopted codes and ordinances of the City. This position is also responsible
for administrative functions relative to the documentation and record keeping of applications and issued
permits; assists in providing staff support to the Department and Planning Commission.

ESSENTIAL FUNCTIONS
The following duties are normal for this position. However, they are not to be construed as exclusive or

all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Receives, examines, processes, and issues permits within area of responsibility.

a. Receives applications at counter or via e-mail or permitting software and checks for
completeness
Enters application data into computer software
Ensures correct routing of applications to staff and consultants
Coordinates submission of revisions as needed
Assists, as necessary, with computation of permit application fees
Notifies applicants of permit issuance and generates invoices
Generates building permits, certificates of occupancy and other approval documents
Upon request, researches and communicates permit and inspection status to applicants
Issues same-day building permits; routes plans to staff, and consultants for review as
needed.

S®m 0 o0 T
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11.

12.

13.

14.
15.

16.

j. Provides general information to the public regarding permitting processes, building
codes, zoning regulations, environmental health regulations and land use development
processes. Schedules building permit and other inspections as necessary.

Assists visitors with submitting new plans, revised plans, payments, and schedules inspections.
Balances daily monies received, assigning to proper accounts, reconciling deposits to cash
register, balancing cash drawer and closing the day’s receipts.

Receives requests for inspections, schedules inspections, assigns the appropriate inspector, and
assists requestors with information regarding policies, regulations, and codes applicable to
inspections.

Drafts documents associated with the permit for staff review.

Provides customer service to internal and external customers; greets, receives and screens visitors
and customers, on phone and in person; addresses and resolves customer questions as able and
refers complex inquiries, requests, or complaints to appropriate staff.

Receives complaints and public concerns. Directs information for proper disposition.

Composes correspondence; proofreads and edits; enters, scans, updates, and maintains
information in spreadsheets, databases, and reports.

Updates and maintains department electronic and paper databases, files, forms and records.
Assists with research, analysis, and administrative support to special projects.

Processes, compiles, and researches information and statistics, prepares and verifies data,
reports, correspondence, and other documents and assists with compiling and producing the
department’s annual report and similar documents.

Prepares correspondence, minutes, agendas, and packets for the Planning Commission. Ensures
that all legal notices, posted notices, and publications are published/issued in a timely manner.
Prepares and sends out decision letters.

Participates in maintaining web page(s) for assigned area of responsibility.

Prepares and processes invoices, payment vouchers, bills, and verifies accounting records for the
Director. Reviews invoices and submits for approval of payment; notifies of discrepancies; codes
to appropriate funds; enters required information into financial software; maintains active
account files. Reconciles monthly credit card statements.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.
2.
3.

o

Knowledge of building construction and building code enforcement.

Ability to read, understand and interpret building construction plans and blueprints.

Knowledge of the City’s and Department’s operating requirements, policies, procedures, and
practices; and local, state, and federal regulations related to department programs and
operations.

Knowledge of administrative policies and procedures of the City.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
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19.
20.

21.

22.

limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to communicate clearly, concisely and effectively in English in both written and verbal
form.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

Ability to handle sensitive interpersonal situations calmly and tactfully.

Ability to maintain professionalism at all times.

Ability to maintain effective working relationships with individuals within and outside the
organization.

Ability to maintain confidentiality and discretion regarding business-related files, reports and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

Ability to work the allocated hours of the position.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

Work has standard vision requirements.

Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

Hearing is required to perceive information at normal spoken word levels.

Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

May require dealing with persons who are verbally hostile or aggressive.

Work is conducted in an office setting (e.g., business office, light traffic).

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
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work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Permit Technician



JOB DESCRIPTION

Job Title: Finance Analyst Reports to: Finance Director

Department: Finance FLSA Classification: Non-Exempt

Revision Date:

June 2022 Pay Grade: 40

Minimum Education: Bachelor’s degree from an accredited college or university with major course
work in business administration, public administration, finance or a related field.

Master’s degree preferred.

Minimum Experience: Previous related work experience preferred.

Minimum Certification:

Other Requirements:

POSITION SUMMARY

This position is responsible for providing analysis of finance operations, functions and programs;
participate in and/or lead a variety of projects contributing to the continued success of department- and
organization-wide initiatives; and will work closely with all City department employees as well as
Governing Body members and the public.

ESSENTIAL FUNCTIONS
The following duties are normal for this position. However, they are not to be construed as exclusive or

all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Assists with budget preparation and monitoring, including, but not limited to:

a.

o

Finance Analyst

Coordinating the City’s performance management and benchmarking initiatives;
including recommending performance measures; data collection and analysis;
collaborating with departments to research, analyze and develop performance
improvements; and participating in a network for performance improvement
professionals.

Reviewing departmental budget submissions and analyze for trends.

Review position control data to assist in review of staffing costs and projections.
Assisting with coordination and monitoring of the capital improvement budget process,
including project accounting.

Assisting Finance Director in development of the annual budget document for submission
for GFOA review.
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10.

11.
12.

13.
14.
15.

Assists the Finance Director with oversight and management of tax increment financing,
community improvement district and other economic development districts and allocation of
funds.

Assists the Finance Director in review and analysis of utility rates including the development and
update to jurisdictional rate comparisons, and maintenance of rate tables.

Assists Finance Director with user fee research and preparation of the proposed Schedule of Fees
in the budget process.

Conducts analytical research for various City operations, functions, and programs.

Assists with research regarding economic development projects and strategies.

Manages special projects as directed by the City Administrator and Finance Director.

Conducts a wide variety or reporting tasks which may include grant writing, monitoring, and
reporting.

Collects, organizes, analyzes, and interprets information from various sources, facts or
circumstances; analyzes processes to identify opportunities for improvement and presents
findings.

Responds to public inquiries; provides information within the area of assignment; distributes and
receives forms and documents related to departmental business; assists the public in filling out
forms; receives fees and payments for departmental services or businesses as appropriate.
Assists in the preparation of various newsletters for internal and external use.

Assists other departmental personnel in collecting data for a variety of research projects and
programs; assists in the analysis and preparation of a variety of reports.

Provides customer service as needed.

Serves as back-up to accounts payables, payroll, and utility billing, as needed.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.

10.

11.
12.

13.

Knowledge of the City and Department’s operating requirements, policies, procedures, and
practices; and local, State, and Federal regulations related to department programs and
operations.

Knowledge of the principles, theories and concepts of accounting including Governmental
Accounting Board Standards (GASB) for all fund types.

Skill in preparing accounting transactions, financial statements and reports.

Skill in applying accounting principles to work activities in a municipal accounting system.

Skill in conducting thorough analytical work, including designing statistical analyses of budgetary
information.

Ability to analyze and prepare organizational and functional reports from research data.
Knowledge of computer software consistent for this position including knowledge of Microsoft
Office and prior experience with financial management systems.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to understand and effectively carry out local policies and procedures, written instructions,
general correspondence, and Federal, State, and local regulations.

Ability to perform word processing and/or data entry.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to perform mathematical calculations required of this position.
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14. Skill in researching and understanding complex written materials.

15. Ability to prepare and maintain accurate and concise records and reports.

16. Ability to communicate clearly, concisely and effectively in English with staff, administration, and
the public in both written and verbal form.

17. Ability to define problems, exercise sound judgment, and address a variety of situations.

18. Ability to think quickly, maintain self-control, and adapt to stressful situations.

19. Ability to maintain a professionalism at all times.

20. Ability to maintain confidentiality.

21. Ability to maintain discretion regarding business-related files, reports and conversations, within
the provisions of Freedom of Information Act and other applicable State and Federal statutes and
regulations.

22. Ability to establish and maintain effective working relationships with others.

23. Ability to work the allocated hours of the position.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

e This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

e Work has standard vision requirements.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

e Hearing is required to perceive information at normal spoken word levels.

e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

e May require dealing with persons who are verbally hostile or aggressive

e Workis conducted in an office setting (e.g., business office, light traffic).

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Finance Analyst



JOB DESCRIPTION

Job Title: Finance Director Reports to: City Administrator
Department: Finance FLSA Classification: Exempt
Revision Date: June 2022 Pay Grade: 65

Minimum Education: Bachelor’s Degree in Finance, Accounting, Business Administration or other
related field.

Master’s Degree in Business Administration, Public Administration, or Accounting is preferred. An
equivalent of higher education and for experience may be considered by the City.

Minimum Experience:
Five (5) years of progressively responsible public sector finance management experience.

Three (3) years previous supervisory experience.

Minimum Certification:

Other Requirements:

POSITION SUMMARY

This position is responsible for the overall administrative oversight, visioning, leadership, planning,
coordinating and management of the Finance Department for the City. This position also manages and
directs the operations of the Finance Department, including investments, financial forecasting, budget
development and monitoring, central financial accounting and reporting, and administration of the City’s
financial system.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Directs the work of and manages the staff of the Finance Department. Interviews and selects new
employees. Provides training and instructions and ongoing training needs. Assigns tasks, reviews
work and prepares performance evaluations. Recommends employee transfers, promotions,
disciplinary action, and discharge.

2. Provides leadership and management to all assigned staff. Directs staff on difficult projects and
interpreting the application of accounting practices, policy and procedure.

3. Analyzes and evaluates existing objectives, goals, standards, priorities, policy and procedures.

4. Researches, recommends, develops and implements policy and procedures for program
effectiveness.
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20.
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22.

Develops work plans and strategies to meet business needs-both short term and long term;
develops and directs the implementation of goals, objectives, policies, procedures and work
standards to ensure success. Ensures proper implementation and City conforms to related
legislative requirements.

Advises and assists in preparing budget documents and make related budget recommendations.
Collaborates with the City Administrator, department directors and related staff to review,
analyze, and clarify budget document submissions and related budget entries on the financial
system. Prepare required budget documents and attend budget hearings. Determines tax levy.
Ensures publication of annual budget.

Responds to citizen questions, complaints and concerns in a respectful manner.

Establishes, maintains, and directs the City’s accounting functions (including general ledger,
accounts receivables, accounts payable, payroll and fixed assets; cash management and internal
control requirements; debt management activities including sale of bonds and record keeping;
and bond rating) and reporting systems pursuant to Government Accounting Standards Board
(GASB) rules and Generally Accepted Accounting Principles (GAAP) to provide for timely and
accurate financial recording and reporting both internally and with outside agencies of City wide
fiscal and payroll transactions, including procedural controls.

Develops, recommends and implements accounting policies and procedures, reporting and
accounting methods for all departments.

Responsible for investment and management of the City's idle operating funds.

Provides professional consultation and staff support to the City Board, governing committees, and
City Administrator. Provide professional advice. Provide financial, statistical, and analytical data.
Recommends and assists in development of long-range fiscal programs and financial management
including maintaining the five-year capital improvement plan.

Assists in ensuring the requisite standards for maintaining the City's national credit rating are met
on long term debt and bond issues organization, budget balancing, tax collection delinquency,
stability of tax levy, and maintenance of adequate fund balances.

Develops and maintains both annual and long-term debt management plan that is in accordance
with regulations and that provides a consistent source of funds for capital improvements.
Prepares required documents and analysis for bond and other long-term debt issuance.

Exercise financial audit control over City financial records. Assist outside auditors and consultants
and provide pre-audited financial reports. Perform internal audits of Departments.

Updates and maintains the multiyear financial model, which includes forecasts of revenues,
expenditures across the City’s multiple budgeted funds, and other relevant items to project
property tax rates.

Reviews revenues and expenditures to ensure compliance with the appropriation ordinance;
monitors and communicates shifts in revenue trends.

Prepares year-end close of financial records, researches proper accounting methods and prepares
general ledger entries for accounting issues.

Oversees the design, selection and implementation of all manual and automated systems for the
City's financial systems.

Prepares and presents financial reports to the City Board regarding department budgets,
operating funds, special grants, fixed assets and related data.

Advises Administrator and City Board regarding fiscal impact of resolutions, ordinances, contracts,
and staffing or program changes. Give advice regarding budget variations.

Oversees administration and application of Tax Increment Financing (TIF) and Community
Improvement District (CID) funds and any other future special districts; oversees TIF distribution
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23.
24,
25.

and PILOTs into Special Allocation Fund, oversees revenue collections of CID and reporting
requirements.

Administers the City’s insurance policies in coordination with Human Resources.

Performs special financial studies/projects as directed.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.

o

10.
11.
12.
13.

14.

15.

16.

17.

18.
19.

20.
21.
22.

23.
24.

Knowledge of the City and Department’s operating requirements, policies, procedures, and
practices; and local, State, and Federal regulations related to department programs and
operations.

Knowledge of principles and practices of budgeting, fiscal management, project management
principles and techniques, and performance management

Knowledge of the principles, theories and concepts of accounting including Governmental
Accounting Board Standards (GASB) for all fund types.

Skill in preparing accounting transactions, financial statements and reports.

Skill in applying accounting principles to work activities in a municipal accounting system.

Skill in conducting thorough analytical work, including designing statistical analyses of budgetary
information; ability to prepare, recommend and monitor an operating budget, including line-item
budgeting.

Ability to analyze and prepare organizational and functional reports from research data.

Ability to effectively utilize the principles of strategic and long and short-range planning.

Skill in analyzing complex administrative information and issues, defining problems and evaluating
alternatives and recommending methods, procedures and techniques for resolution of issues.
Ability to research and analyze detailed information and make appropriate recommendations.
Ability to develop department goals and objectives.

Ability to plan, develop, implement, and evaluate projects and programs.

Ability to develop, interpret and implement regulations, policies, procedures, written instructions,
general correspondence, and other department specific documents.

Knowledge of computer software, including knowledge of Excel formulas and functions,
consistent for this position.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to understand and effectively carry out local policies and procedures, written instructions,
general correspondence, and Federal, State, and local regulations.

Ability to perform mathematical calculations required of this position.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to communicate clearly, concisely and effectively in English with staff, administration, and
the public in both written and verbal form.

Ability to define problems, exercise sound judgment, and address a variety of situations.

Ability to think quickly, maintain self-control, and adapt to stressful situations.
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25. Knowledge of management and supervisory practices and principles, including the ability to make
final employment recommendations, preparing performance evaluations, managing time off, and
maintaining personnel records.

26. Ability to adapt and take control of situations, dictating subordinate activities in a responsible
manner.

27. Ability to instruct and train in methods and procedures.

28. Ability to organize, assign, and modify the work assignment of others, and (re)-establish priorities
to meet deadlines.

29. Ability to maintain professionalism at all times.

30. Ability to maintain confidentiality.

31. Ability to maintain discretion regarding business-related files, reports and conversations, within
the provisions of open records laws and other applicable State and Federal statutes and
regulations.

32. Ability to establish and maintain effective working relationships with others.

33. Ability to work the allocated hours of the position.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

e This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

e Work has standard vision requirements.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

e Hearing is required to perceive information at normal spoken word levels.

e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

e Work has no exposure to environmental conditions.

e Work is conducted in an office setting (e.g., business office, light traffic).

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Finance Director



JOB DESCRIPTION

Job Title: Finance Specialist | Reports to: Finance Director
Department: Finance FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 15

Minimum Education:
High school diploma or equivalent.

Associate degree in a related field preferred.

Minimum Experience:
Two (2) years utility billing and accounts receivable experience, or other related experience.

An equivalent combination of experience and training may be considered.

Minimum Certification:

Other Requirements:

POSITION SUMMARY
This position is responsible to provide administrative, fiscal, and program support to the Department

and provide exemplary customer service to members of the public.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1.

Provides first line customer service to internal and external customers; greets, receives and
screens visitors and customers; addresses and resolves customer questions as able and refers
complex inquiries, requests, or complaints to appropriate staff.

Sorts, copies, and distributes a variety of correspondence, deliveries, and mail; opens, logs, and
routes office mail; retrieves, delivers, and sends faxes.

Composes routine correspondence; proofreads and edits documents; enters, scans, updates, and
maintains information in spreadsheets, databases, and reports.

Assists customers with utility billing questions and information including rates, abnormal or
erroneous readings, requests for changes in services, new services, coordinates with utility service
crews in connecting new services or disconnections/terminations of service.

Performs weekly accounts payable processing, including entering invoices into the computer
system; printing and mailing checks; maintaining vendor files including accurate and up-to-date
supporting tax documents (i.e., W-9s).
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10.
11.

Receives payments from public for all utility bills; issues receipts and distributes to appropriate
funds by accurately entering information into the cash receipting system(s); sets up payment
plans when applicable.

Coordinates business license renewals, and fireworks permits.

Coordinates the Meals on Wheels program, including reconciliation of monthly invoicing and
billing of meals; coordinates all aspects of senior center rentals; maintaining recipient and
volunteer schedules.

Assists other departmental personnel in collecting data for a variety of research projects and
programs; assists in the analysis and preparation of a variety of reports.

Serves as the backup for utility billing to other department staff, as needed.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.
2.

10.

11.
12.

13.

14.
15.

16.

17.

Knowledge of administrative policies and procedures of the City.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Knowledge of computer software consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to understand and effectively carry out verbal and written instructions.

Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

Ability to handle sensitive interpersonal situations calmly and tactfully.

Ability to maintain effective working relationships with individuals within and outside the
organization.

Ability to maintain confidentiality and discretion regarding business-related files, reports and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

Ability to work the allocated hours of the position.

PHYSICAL AND WORK ENVIRONMENT
The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
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accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

e This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel
and repetitive motions and occasionally requires walking, stooping, kneeling, crouching or
crawling and reaching with hands and arms.

e Work has standard vision requirements.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

e Hearing is required to perceive information at normal spoken word levels.

e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

e May require dealing with persons who are verbally hostile or aggressive.

e Work is conducted in an office setting (e.g., business office, light traffic).

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Finance Specialist Il Reports to: Finance Director
Department: Finance FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 30

Minimum Education:
Associate degree in an accounting or related program.

Bachelor’s degree preferred.

Minimum Experience:
Four (4) years previous payroll or accounting/bookkeeping experience.

Previous experience in a municipal setting preferred.

Minimum Certification:

Other Requirements:

POSITION SUMMARY

This position provides accounting functions including payroll, benefit administration, bank reconciliation,
and utility billing processes for the City; and provides responsive, courteous, and efficient customer
service in support of services provided.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Performs timely and accurate payroll and benefit processing. Analyzes, verifies status changes,
wages, benefits, proofs time entry, answer inquiries from department staff, and coordinates
processes to complete payroll.

2. Ensures payroll, benefits, and accruals are in accordance with applicable laws, policies, and
procedures for all employees.

3. Verifies employee master file updates; pay rate changes, benefit elections, marital status, tax
withholdings and exemptions, etc.

4. Reconciles, reports, and remits federal and state withholdings, new hire reporting, and
unemployment reporting as mandated by law.

5. Coordinates with Human Resources to ensure retroactive pay, termination pay, garnishments,
special levies, and retiree benefit continuation and payment are processed timely and accurately.

6. Assists, reviews, and works with Human Resources (HR) on employee benefit enroliment, pay
type, benefit, deduction and accrual set up and terminations.
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10.

11.

12.

13.

14.

15.

16.
17.

Performs year-end payroll processes. Reconciles year-end earnings, taxes, and benefit reporting
information. Prepares, mails, and remits W-2s and Affordable Care Act reporting to employees
and remits to federal and state agencies per mandates.

Maintains payroll software. Researches, tests, implements, and prepares changes for issues that
arise and accommodates changes negotiated in the payroll software per accounting procedures.
Serves as backup to accounts receivable duties for utility account billings; prepares monthly late
fee assessments and shut-off of services for delinquent accounts and corresponds with service
crews to reconnect when paid; processes bad-debt write-offs.

Processes and follows-up on wage garnishments and levies by Federal, State, and county court
orders.

Assists in preparation of check requests for weekly accounts payable processing, including the
specific preparation of drafts for automatic clearing house (ACH) bank activity.

Conducts regular and surprise audits of cash drawers in relation to the Cash Management Policy.
Assists Human Resources and the Finance Director with human resources related tasks including
insurance elections, letters, and notification of state agencies and insurance carriers. Occasionally
serves as back up for human resource tasks.

Completes monthly bank reconciliations of all City accounts, ensuring proper documentation is
retained for annual audit, and performs a daily banking account review and reports revenues for
receipting into the City’s financial system

Assist other departmental personnel in collecting data for a variety of research projects and
programs; assist in the analysis and preparation of a variety of reports.

Serves as the backup to department personnel, as needed.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.

10.
11.
12.

13.
14,

Knowledge of principles governing payroll administration, payroll accounting methods and
procedures, and employee benefit administration.

Knowledge of computerized payroll systems and personnel, supervision, and accounting
principles.

Knowledge of administrative policies and procedures of the City.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to communicate clearly, concisely and effectively in English in both written and verbal
form.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.
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15. Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

16. Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

17. Ability to handle sensitive interpersonal situations calmly and tactfully.

18. Ability to maintain professionalism at all times.

19. Ability to maintain effective working relationships with individuals within and outside the
organization.

20. Ability to maintain confidentiality and discretion regarding business-related files, reports and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

21. Ability to work the allocated hours of the position.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

e This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

e Work has standard vision requirements.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

e Hearing is required to perceive information at normal spoken word levels.

e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

e May require dealing with persons who are verbally hostile or aggressive.

e Work s conducted in an office setting (e.g., business office, light traffic).

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Crew Leader - Parks Reports to: Parks and Recreation Director
Department: Parks and Recreation FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 35

Minimum Education:
High School diploma or equivalent.

Post high-school education in a skilled trade of HVAC, electric, carpentry, plumbing, welding,
mechanical preferred.

Minimum Experience:
Five (5) years’ work experience in horticulture, groundskeeping, equipment operations or maintenance
work.

Previous supervisory or lead experience preferred.

Minimum Certification: Certified Playground Safety Inspector certification preferred.

Other Requirements: High Level of knowledge of and experience with heavy equipment or machinery.

POSITION SUMMARY

This position is responsible for planning and coordinating of the maintenance and repair to carry out the
parks and city recreation services; provides for safe, sustainable and attractive active and passive-use
parks and recreational opportunities for residents and the general public; and ensures effective and
efficient operations under the direction of the Director.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Leads and trains maintenance employees and coordinates cross-training opportunities and
mentors staff to meet goals and maintain motivation.

2. Schedules daily work assignments and reprioritizes assignments as needed to ensure timely
completion of work. Prepares documents to record daily work activities.

3. Maintenance of City Parks facilities, including but not limited to mowing, irrigation, turf and
equipment repair and maintenance related to the operation and maintenance of City of
Smithville facilities, including buildings, restrooms, landscaping, athletic fields, campground, and
walking trails.
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10.
11.

12.

13.

14.

15.

16.

17.

18.

19.
20.

Performs inspections on playground equipment, public facilities, trails, and other equipment to
ensure the safety of parks and proper working condition of equipment in recreation facilities.
Performs landscape maintenance, including edging and mulching beds, weeding, watering,
fertilizing, turf renovation and pruning and or removal of trees.

Ensures proper care and maintenance of tools and equipment is completed; coordinates
maintenance as needed.

Responds to customer service inquires, providing appropriate follow-up, referral or resolution.
Ensures inventory and orders supplies as needed.

Responds to emergency situations concerning malfunctioning building, equipment, tools,
systems; analyzes situation and takes appropriate action.

Notifies Supervisor of servicing required by outside vendor.

Ensures all activities are carried out in a safe manner; adheres to all safety regulations; ensures
all regulations pertaining to the safe use of equipment are understood and followed.

Reports all accidents to the appropriate authority. Follows all policies for reporting.

Provides backup assistance to other department personnel as needed.

Maintains appropriate records including complete equipment repair history, work orders, daily
job card, and other related data. Completes written records of labor and materials used for each
work project.

Performs minor plumbing, electrical, and structural repairs and construction to all City facilities,
parks, campgrounds and open spaces.

Prepares athletic field playing surfaces for leagues as scheduled. Includes dragging, lining, setting
bases, repairing fences, trimming, mowing, and trash pick-up

Provide the Director with important information for budgeting, bids, grants, and statistical
reports. Compare, shop, and bid out on supplies and equipment

Reports to work for on-call after hour needs, as assigned.

Performs emergency repairs and work as necessary.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.
2.

Knowledge of safe operation and maintenance of tools, equipment and facility systems.
Knowledge of and experience with the operation and maintenance of grounds care equipment,
construction equipment, and shop tools including, but not limited to chainsaws, blowers, string
trimmers, welders, oxy-acetylene torches, power saws, drills, sewer snakes, earth drills, aerators,
sprayers and spraying equipment.

Knowledge of and experience with the operation and maintenance of heavy equipment such as,
but not limited to mowing equipment, tractors, dump trucks, motor graders, backhoes, wheel
loaders, trenchers, aerators, seeders, personnel lifts, skid-steer loaders, and full-size pickups.
Knowledge of and experience with parks and park systems, irrigations systems, trees, shrubs, turf
management, other plant material.

Knowledge of Personal Protective Equipment.

Ability to adapt and take control of situations, dictating subordinate activities in a responsible
manner.

Ability to instruct and train in methods and procedures.

Ability to organize, assign, and modify the work assignment of others, and (re)-establish priorities
to meet deadlines.
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10.

11.

12.

13.

14.

15.
16.
17.
18.
19.
20.
21.

Ability to understand and follow oral and written instructions.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to understand and effectively carry out local policies and procedures, written instructions,
general correspondence, and Federal, State, and local regulations.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to prepare and maintain accurate and concise records and reports consistent with the
position.

Ability to communicate clearly, concisely and effectively in English with staff, administration, and
the public in both written and verbal form.

Ability to define problems, exercise sound judgment, and address a variety of situations.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Ability to maintain professionalism at all times.

Ability to work as a member of a team.

Ability to establish and maintain effective working relationships with others.

Ability to perform mathematical calculations required of this position.

Ability to work the allocated hours of the position and ability to work flexible hours to include
evenings, nights, weekends and holidays due to adverse weather conditions, construction
projects, or other emergency service.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

This work requires the occasional exertion of up to 75 pounds of force; work regularly requires
sitting, frequently requires using hands to finger, handle or feel and repetitive motions and
requires walking on uneven terrain, stooping, kneeling, crouching, crawling, climbing stairs and
ladders, and reaching with hands and arms.

Work performed may require walking or standing to a significant degree on rough terrain or may
involve sitting for long periods with pushing and pulling of arm and/or leg controls.

Work may be performed above or below ground, to include confined spaces.

Work has standard vision requirements.

Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

Hearing is required to perceive information at normal spoken word levels.

May be subject to hazardous chemicals/pesticides.

Duties are performed under all weather conditions and include exposure to inclement weather.
Frequently works near moving mechanical parts and is frequently exposed to cold, wet and/or
humid conditions.
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Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Maintenance Worker /Il -Parks Reports to: Crew Leader - Parks
Department: Parks and Recreation FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 10/20

Minimum Education: High School diploma or equivalent.

Minimum Experience:

Maintenance Worker I: Previous work experience in horticulture, groundskeeping, equipment
operations or maintenance work preferred.

Maintenance Worker II: Three (3) years’ experience in horticulture, groundskeeping, equipment
operations or maintenance work.

Minimum Certification:

Maintenance Worker II:
e Certified Playground Safety Inspector certification preferred.

Other Requirements: Valid Driver’s license.

POSITION SUMMARY

The position performs the maintenance and repairs to carry out the parks and city recreation services;
provides for safe, sustainable and attractive active and passive-use parks and recreational opportunities
for residents and the general public.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

Not all duties may be assigned to each position. The allocation of duties for this position will be
dependent upon the department/division assigned and qualification of assigned work/equipment.

1. Performs ongoing inspections on exterior spaces. Establishes priority maintenance needs and
forwards to supervisor for consideration.

2. Maintenance of City Parks facilities, including but not limited to mowing, irrigation, turf and
equipment repair and maintenance related to the operation and maintenance of City of Smithville
facilities, including buildings, restrooms, landscaping, athletic fields and campground
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23.
24.

25.

26.

Maintains walking trails with concrete or asphalt patches; ensures trail is clear of any obstructions.
Controls and manages invasive vegetation in and around parks and greenways.

Maintains grounds by fertilizing, mowing & trimming grass, raking leaves, picking up debris, etc.
Pick up garbage and recyclables as well as litter on the grounds as needed.

Performs landscape maintenance, including edging and mulching beds, weeding, watering,
fertilizing, turf renovation and pruning and or removal of trees.

Performs minor plumbing, electrical, and structural repairs and construction to all City facilities,
parks, campgrounds and open spaces.

Cleans, lubricates, and performs minor maintenance or repair to equipment.

Operates maintenance equipment, including but not limited to, field drag, lawn mower, utility
tractor, weed eater, chain saw, pole saw, dump truck, sod cutter, chemical sprayer, tiller, bush
hog, etc.

Maintains and cleans all areas of the building and grounds.

Maintains up-to-date records of all maintenance activities.

Ensures all activities are carried out in a safe manner; adheres to all safety regulations; ensures
all regulations pertaining to the safe use of equipment are understood and followed.

Follows all worker protection directives, especially Personal Protective Equipment (PPE).

Reports all accidents to the appropriate authority. Follows all policies for reporting.

Completes work orders, daily activity reports, inspection reports, and time sheets; maintains
maintenance and service records/logs, and other pertinent information.

Provides backup assistance to other department personnel as needed.

Reports to work for on-call after hours needs, as assigned.

Other duties as assigned.

Additional Duties for Maintenance Worker |l

Performs playground maintenance to existing playgrounds. Assists with the repair and
replacement of playground equipment at the playground, under the supervision of a certified
playground safety inspector.

Maintains accurate chemical application records as required by State and Federal laws. Assists in
the proper storage of chemicals and ensure compliance with all chemical label instructions.
Rebuilds and repairs equipment requiring cutting, welding, or fabricating steel items, including
cleaning equipment in preparation for repairs.

Operates heavy equipment and machinery

Assists with schedules of daily work assignments, reprioritizing assignments as needed to ensure
timely completion of work. Prepares documents with Crew Leader to record daily work activities
Ensures all activities are carried out in a safe manner; adheres to all safety regulations; ensures
all regulations pertaining to the safe use of equipment are understood and followed.

Leads, trains, and mentors part-time and seasonal maintenance staff to meet goals and maintain
motivation
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REQUIRED JOB COMPETENCIES

1.
2.

10.

11.

12.
13.
14.
15.
16.
17.
18.

Knowledge of safe operation and maintenance of tools, equipment and facility systems.
Knowledge of and experience with the operation and maintenance of grounds care equipment,
construction equipment, and shop tools including, but not limited to chainsaws, blowers, weed
eater, welders, power saws, drills, sewer snakes, earth drills, aerators, sprayers and spraying
equipment.

Knowledge of and experience with the operation and maintenance of heavy equipment such as,
but not limited to mowing equipment, tractors, dump trucks, motor graders, backhoes, wheel
loaders, trenchers, seeders, personnel lifts, skid-steer loaders, and full-size pickups.

Knowledge of and experience with parks and park systems, irrigations systems, trees, shrubs, turf
management, other plant material.

Knowledge of Personal Protective Equipment.

Ability to understand and follow oral and written instructions.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to understand and effectively carry out local policies and procedures, written instructions,
general correspondence, and Federal, State, and local regulations.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to prepare and maintain accurate and concise records and reports consistent with the
position.

Ability to communicate clearly, concisely and effectively in English with staff, administration, and
the public in both written and verbal form.

Ability to define problems, exercise sound judgment, and address a variety of situations.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Ability to maintain professionalism at all times.

Ability to work as a member of a team.

Ability to establish and maintain effective working relationships with others.

Ability to perform mathematical calculations required of this position.

Ability to work the allocated hours of the position and ability to work flexible hours to include
evenings, nights, weekends and holidays due to adverse weather conditions, construction
projects, or other emergency service.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions or
as otherwise required by law. Employees needing reasonable accommodation should discuss the request
with the employee’s supervisor.

This work requires the occasional exertion of up to 75 pounds of force; work regularly requires
sitting, frequently requires using hands to finger, handle or feel and repetitive motions and
requires walking on uneven terrain, stooping, kneeling, crouching, crawling, climbing stairs and
ladders, and reaching with hands and arms.
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e Work performed may require walking or standing to a significant degree on rough terrain or may
involve sitting for long periods with pushing and pulling of arm and/or leg controls.

e Work may be performed above or below ground, to include confined spaces.

e Work has standard vision requirements.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

e Hearing is required to perceive information at normal spoken word levels.

e May be subject to hazardous chemicals/pesticides.

e Duties are performed under all weather conditions and include exposure to inclement weather.

e Frequently works near moving mechanical parts and is frequently exposed to cold, wet and/or
humid conditions.

e Frequently exposed to aquatics and occasionally exposed to other chemicals.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Parks and Recreation Director Reports to: City Administrator
Department: Parks and Recreation FLSA Classification: Exempt
Revision Date: June 2022 Pay Grade: 65

Minimum Education:
Bachelor's degree from an accredited college or university with major course work in park
management, recreation, landscape architecture or related field.

Master’s degree preferred.

Minimum Experience:

Five (5) years of progressively responsible experience in park management, recreation, landscape
architecture or related field.

Three (3) years previous supervisory experience.

Minimum Certification: Certified Parks and Recreation Professional preferred.

Other Requirements:

POSITION SUMMARY

This position is responsible for the overall administrative oversight, visioning, leadership, planning,
coordinating and control of the parks and city recreation services; provides for safe, sustainable, and
attractive active and passive-use parks and recreational opportunities for residents and the general
public; and ensures effective and efficient operation of all divisions.

ESSENTIAL FUNCTIONS
The following duties are normal for this position. However, they are not to be construed as exclusive or

all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Directs the work of and manages the supervisory staff of the Department. Interviews and select
new employees. Provides training and instructions and ongoing training needs. Provides coaching,
counseling, and mentoring to allow for optimal performance. Assigns tasks, reviews work and
prepares performance evaluations. Recommends employee transfers, promotions, disciplinary
action, and discharge.

2. Coordinate with Parks Crew Leader to address requests for information, determine relevancy and
schedule work associated with requests for service

3. Defines and implements the goals and objectives for department operations, including new
services.
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Researches, recommends, develops, and implements policy and procedures for operational
effectiveness, sustainability, and safety. Monitors all operations for effective application of
department policies, procedures, and standards.

Establishes long and short-range goals and objectives for department division supervisors and
monitor the progress toward reaching these goals.

Develops work plans and strategies to meet business needs-both short term and long term;
develop and direct the implementation of goals, objectives, policies, procedures, and work
standards to ensure success. Ensures clear direction, proper implementation and City conforms
to legal requirements.

Analyzes and evaluates existing objectives, goals, standards, priorities, policy, and procedures.
Monitors program status; identifies community interest and needs; develops and enhances
recreation opportunities, partnerships, and sponsorships.

Prepares short and long-term capital improvement plans associated with Parks and Recreation.
Identifies capital projects/assets requiring rehabilitation or replacement and prioritizes so critical
projects/assets are addressed in a proactive manner.

Prepares and administers the Department’s budget to control expenditures and maintain fiscal
integrity.

Researches and applies for new grants and donation sources; ensures compliance with regulatory
requirements.

Markets and promotes the Department and its services; makes presentations at community
meetings and functions on behalf of the Department and the City.

Responds to citizen inquires and complaints.

Oversees special events on City property in coordination with the Police Department.
Coordinates and participates in snow removal operations for City Hall and other City property.
Conducts ongoing field inspections of all parklands, facilities, programs, and any related new
construction projects or renovations.

Conducts studies and surveys of citizen needs, assesses the effectiveness of facilities and
programs to meet these needs.

Works with the Board of Aldermen, Legacy Fund and Parks and Recreation Committee to
implement recommendations from the Parks and Recreation Master Plan and Strategic Plan.
Provides advisory information to the Mayor, City Council, media sources, and the general public.
Responsible for selection and supervision of campground hosts for Smith’s Fork Campground.
Coordinate with camp hosts to oversee Smith’s Fork Campground including but not limited to
scheduling camping clubs, special events, collection of campground fees, ice and firewood sales,
and maintenance of all facilities in the campground.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.

2.
3.
4

Knowledge of the principles and practices of recreation administration.

Knowledge of public facility management.

Knowledge of horticulture and landscaping.

Knowledge of a broad range of recreational and athletic activities and related facilities and
equipment.

Knowledge of the City and Department’s operating requirements, policies, procedures, and
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30.
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practices; and local, State, and Federal regulations related to department programs and
operations.

Knowledge of principles and practices of budgeting, fiscal management, project management
principles and techniques.

Ability to effectively utilize the principles of strategic and long and short-range planning.

Skill in analyzing complex administrative information and issues, defining problems and evaluating
alternatives and recommending methods, procedures and techniques for resolution of issues.
Ability to research and analyze detailed information and make appropriate recommendations.
Ability to develop department goals and objectives.

Ability to plan, develop, implement, and evaluate projects and programs.

Ability to develop, interpret and implement regulations, policies, procedures, written instructions,
general correspondence, and other department specific documents.

Ability to prepare, recommend and monitor an operating budget, including line-item budgeting.
Knowledge of administrative policies and procedures of the City.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Knowledge of management and supervisory practices and principles, including the ability to make
final employment recommendations, preparing performance evaluations, managing time off, and
maintaining personnel records.

Ability to adapt and take control of situations, dictating subordinate activities in a responsible
manner.

Ability to instruct and train in methods and procedures.

Ability to organize, assign, and modify the work assignment of others, and (re)-establish priorities
to meet deadlines.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to communicate clearly, concisely, and effectively in English in both written and verbal
form.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

Ability to handle sensitive interpersonal situations calmly and tactfully.

Ability to maintain professionalism at all times.
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34. Ability to maintain effective working relationships with individuals within and outside the
organization.

35. Ability to maintain confidentiality and discretion regarding business-related files, reports, and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

36. Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions or as otherwise
required by law. Employees needing reasonable accommodation should discuss the request with the
employee’s supervisor.

e This work requires the occasional exertion of up to 50 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

e Work has standard vision requirements.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

e Hearing is required to perceive information at normal spoken word levels.

e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

e Workis performed daily both in and outdoors under all weather conditions and includes exposure
to inclement weather, noise, vibrations, equipment and machinery, airborne materials,
chemicals, and live animals.

e Work is generally in a moderately noisy setting.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed, and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Recreation Coordinator Reports to: Recreation Manager
Department: Parks and Recreation FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 20

Minimum Education:
High School diploma or equivalent.

Two (2) years post high school education in a related program preferred. An equivalent combination
of higher education may be considered for experience.

Minimum Experience: Two (2) years of progressively responsible experience in recreation
management.

Minimum Certification:

Other Requirements:

POSITION SUMMARY

This position is responsible for assisting the Recreation Manager in a variety of duties related to planning,
organizing, implementing, and supervising all assigned youth and adult recreation programming, and
special events. This position may be assigned to a flexible schedule as work will be required in the evenings
and on weekends.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Delivers a safe and excellent customer service experience to City residents, members, and
patrons; ensures that safety practices are enforced throughout all recreational activities.

2. Assists the Recreation Manager in developing program goals.

3. Assists in the planning, coordination, supervision and evaluation of recreation program activities,
special events, and senior center.

4. Directs and coordinates daily operations and maintenance activities for assigned programs.

5. Performs related marketing functions, including the use of social media, community media outlets
and website.

6. Handles complaints from coaches, participants, organizations; negotiates to achieve solutions
which better the recreation programs and services.

7. Assist in handling participant registrations, recruiting, onboarding, and training volunteers

8. Act as the on-site supervisor for assigned events and programs; point of contact for staff and
volunteers, ensure safety procedures are followed, and manage needs throughout the assigned
event.
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Assist in support and customer service duties. Handling reservations and public relations duties,
answers phone and visitor inquiries in a timely manner

Assist in developing, implementing, and supervising departmental special events

Assist in preparing, coordinating, and distributing all recreation marketing including brochures,
flyers, and email information

Assist in maintaining records, developing, and preparing participation reports, conduct program
evaluations and surveys

Assist in maintaining parks and recreation facilities including athletic field maintenance, senior
center facility set up, and shelter house reservations; ensure safety and maintenance of facilities
during assigned times

Responds to citizen inquires and complaints.

Performs clerical support and customer service duties as needed.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.

Noupekw

%

10.
11.

12.

13.

14.
15.

16.

17.

18.
19.

Knowledge of the principles, practices, and techniques utilized in planning, organizing, and
supervising recreation programs, events, and activities.

Ability to work a flexible schedule to include days, evenings, weekends, and some holidays as
supervisor on Duty.

High level of organization demonstrating sound judgment, initiative, and independent thinking.
Ability to organize and supervise volunteers and contractors.

Ability to communicate effectively in oral and written form.

Knowledge of current recreation programming trends.

Ability to obtain the knowledge of the City and Department’s operating requirements, policies,
procedures, and practices; and local, State, and Federal regulations related to department
programs and operations.

Ability to plan, develop, implement, and evaluate projects and programs.

Ability to develop, interpret and implement regulations, policies, procedures, written instructions,
general correspondence, and other department specific documents.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Ability to adapt and take control of situations, dictating subordinate activities in a responsible
manner.

Ability to organize, assign, and modify the work assignment of others, and (re)-establish priorities
to meet deadlines.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software consistent for this position.

Ability to communicate clearly, concisely, and effectively in English in both written and verbal
form.
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20. Ability to prepare and maintain accurate and concise records and reports.

21. Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

22. Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

23. Ability to handle sensitive interpersonal situations calmly and tactfully.

24. Ability to maintain professionalism at all times.

25. Ability to maintain effective working relationships with individuals within and outside the
organization.

26. Ability to maintain confidentiality and discretion regarding business-related files, reports, and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

27. Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions or as otherwise
required by law. Employees needing reasonable accommodation should discuss the request with the
employee’s supervisor.

e This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

e Work has standard vision requirements.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

e Hearing is required to perceive information at normal spoken word levels.

e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

e Workis performed daily both in and outdoors under all weather conditions and includes exposure
to inclement weather, noise, vibrations, airborne materials, equipment and machinery,
chemicals, and live animals.

e Work is generally in a moderately noisy setting.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed, and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Recreation Coordinator



JOB DESCRIPTION

Job Title: Recreation Manager Reports to: Parks and Recreation Director
Department: Parks and Recreation FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 45

Minimum Education:
Two (2) years post high school education in a related program.

Bachelor’s degree in recreation management or related field preferred.

Minimum Experience:
Three (3) years of progressively responsible experience in recreation management or related field to
include marketing and communications responsibilities.

Two (2) years previous supervisory experience.

Minimum Certification: Certified Park and Recreation Professional (CPRP) preferred.

Other Requirements:

POSITION SUMMARY

This position is responsible for planning, organizing, implementing, and supervising all assigned youth and
adult recreation programming, facility rentals and special events. This position may be assigned to a
flexible schedule as work will be required in the evenings and on weekends.

ESSENTIAL FUNCTIONS
The following duties are normal for this position. However, they are not to be construed as exclusive or

all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1.

o

Delivers a safe and excellent customer service experience to City residents, members, and
patrons; ensures that safety practices are enforced throughout all recreational activities.

Assists the Director in developing program goals.

Plans, coordinates, supervises, and evaluates recreation program activities, special events, and
facility rentals.

Revises, updates, and interprets waivers, policies, and guidelines for recreation programs.
Directs and coordinates daily operations and maintenance activities for assigned programs.
Develops and maintains communications with media representatives, school officials,
community, and special interest groups. Fosters relationships with businesses, sponsors, and
service partners in furthering the mission of the Department.
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17.
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20.

Researches and applies for new grants and donation sources; ensures compliance with regulatory
requirements.

Recruits program staff and volunteers including coordinators, on-site supervisors, coaches,
referees etc.; Interviews and select new employees. Provides training and ongoing instructions.
Provides coaching, counseling, and mentoring to allow for optimal performance. Assigns tasks,
reviews work and prepares performance evaluations.

Develops program cost projections and recommends budgets; monitors program expenditures to
assure compliance with established financial guidelines; develops and monitors budget(s) and
monitors fiscal condition of the department.

Controls use of public facilities by scheduling reservations for use; inspects the condition, safety
and security of facilities required for programming.

Compiles statistics and analyzes data to monitor program performance, services, resource
availability, and staffing needs.

Coordinates the administration of special projects, program evaluations and surveys. Promotes
and markets the City recreation programs, activities and facilities. Develops an on-going public
relations program. Responds to citizen needs and changing trends regarding program
improvements and facilities.

Performs related marketing functions, including the use of social media, community media outlets
and website; broadens social networking and directs social media monitoring process as needed,;
maintains email lists for internal and external communications.

Handles complaints from coaches, participants, organizations; negotiates to achieve solutions
which better the recreation programs and services.

Performs program contract management, negotiates fees, facilities, and independent contractor
services to provide programs or special events.

Assists in maintaining parks and recreation facilities as needed; ensure safety and maintenance
of facilities during assigned times.

Responds to citizen inquires and complaints.

Serves as a Liaison to various community organizations.

Performs clerical support and customer service duties as needed.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.

ukwn

9.

Knowledge of modern theories, principles, and practices of recreation administration.
Knowledge of community relations and marketing techniques.

Knowledge of facility operations management.

Knowledge of current recreation programming trends.

Knowledge of the City and Department’s operating requirements, policies, procedures, and
practices; and local, State, and Federal regulations related to department programs and
operations.

Knowledge of principles and practices of budgeting, fiscal management, project management
principles and techniques.

Ability to effectively utilize the principles of strategic and long and short-range planning.

Skill in analyzing complex administrative information and issues, defining problems and evaluating
alternatives and recommending methods, procedures and techniques for resolution of issues.
Ability to research and analyze detailed information and make appropriate recommendations.

10. Ability to develop department goals and objectives.
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22.
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31.
32.
33.
34.

35.

36.

Ability to plan, develop, implement, and evaluate projects and programs.

Ability to develop, interpret and implement regulations, policies, procedures, written instructions,
general correspondence, and other department specific documents.

Ability to prepare, recommend and monitor an operating budget, including line-item budgeting.
Knowledge of administrative policies and procedures of the City.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Knowledge of management and supervisory practices and principles, including the ability to make
final employment recommendations, preparing performance evaluations, managing time off, and
maintaining personnel records.

Ability to adapt and take control of situations, dictating subordinate activities in a responsible
manner.

Ability to instruct and train in methods and procedures.

Ability to organize, assign, and modify the work assignment of others, and (re)-establish priorities
to meet deadlines.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to communicate clearly, concisely, and effectively in English in both written and verbal
form.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

Ability to handle sensitive interpersonal situations calmly and tactfully.

Ability to maintain professionalism at all times.

Ability to maintain effective working relationships with individuals within and outside the
organization.

Ability to maintain confidentiality and discretion regarding business-related files, reports, and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

Ability to work the allocated hours of the position and respond after hours as needed.
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PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions or as otherwise
required by law. Employees needing reasonable accommodation should discuss the request with the
employee’s supervisor.

This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

Work has standard vision requirements.

Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

Hearing is required to perceive information at normal spoken word levels.

Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

Work is performed daily both in and outdoors under all weather conditions and includes exposure
to inclement weather, noise, vibrations, airborne materials, equipment or machinery, chemicals,
and live animals.

Work is generally in a moderately noisy setting.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed, and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Recreation Manager



JOB DESCRIPTION

Job Title: Detective Reports to: Police Captain
Department: Police FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 40

Minimum Education:
High School diploma or equivalent.

Associates degree preferred.

Minimum Experience: Two years law enforcement experience

Minimum Certification: Certified as a Missouri Peace Officer. An equivalent certification from another
state to qualify for reciprocity will be considered.

Valid Motor Vehicle Operators license.

Other Requirements:

Must meet eligibility requirements as set forth by the State of Missouri in accordance with
Department of Public Safety Peace Officer Standards & Training (POST) with the following:
e 21 years of age or older

e US Citizenship

e has no criminal history as outlined in Section 590.080.1 and Section 590.100.1, RSMo.

Must successfully pass Pre-employment and Post-Offer Testing, including a background investigation
and drug screen. Failure to pass these will result in the employment offer being revoked.

POSITION SUMMARY

This position performs investigative follow-up of all major and serious crimes. This position also performs
general duty law enforcement activities for traffic regulation, the apprehension of criminals, prevention
of crimes, protection of life and property, and general enforcement of all laws and ordinances on an
assigned shift under general supervision.

Performs duties in compliance with all state and federal laws, standards, and guidelines and departmental
policies, procedures, and directives. Maintains conduct toward individuals, which displays a firm and fair
attitude, respect for personal rights, and concern for safety.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.
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Responds to all major crime scenes, when requested, in order to assist with case management
and assumes evidence gathering duties.

Gathers, secures, and oversees any physical evidence seized.

Conducts interviews, questions suspects, gathers evidence, obtains witness statements, and
makes arrests.

Detains anyone wanted through the serving of warrants.

Prepares detailed reports, affidavits, search warrants and other necessary legal documents.
Prepares evidence for issuance of complaints; serves criminal process, including warrants and
subpoenas.

Completes clear and concise reports; compiling factual data and evidence.

Performs investigative duties that cover a wide range of cases including, but not limited to sexual
assault, child abuse, assault, battery, forgery, arson, burglary, theft, vandalism, and background
investigations.

Assists in death investigations as assigned.

Inspects scenes of crimes, accident sites, and other appropriate locations to identify possible
physical evidence

Performs investigative duties that cover a wide range of cases including, but not limited to sexual
assault, child abuse, assault, battery, forgery, arson, burglary, theft, vandalism, and background
investigations.

Takes appropriate measures to preserve potential evidence including taking photographs, making
casts, taking custody, making detailed notes, and/or calling in appropriate experts as necessary.
Interviews victims of criminal activity and potential witnesses or suspects.

Arrests or detains suspects in accordance with proper legal procedure.

Serves as liaison to Prosecutor’s Office.

Prepares cases for court hearings and testifies in such hearings as required.

Acts in a relief capacity, working in other areas of the department as assigned.

Performs public relations duties as required or assigned.

Carries out any lawful order or duty as prescribed by the Chief or other supervisor.

Participates in and presents preventative education and information through community and
school awareness projects; teaches and counsels those within the community on law
enforcement activities, programs, and referral resources.

May be assigned special assignments, as directed by the Chief or other supervisor.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.
2.

LN U A

Must be able to render credible testimony in a court of law.

Knowledge of and proficiency in the use of all police-related equipment including, but not limited
to personal computer, communication equipment, cameras, weapons, radios, alcohol detection
devices, speed detection devices, and operation of emergency vehicles.

Ability and skill to manage, direct, and command people in such a manner as to obtain maximum
cooperation with minimum use of coercion and minimum creation of hostility and rebellion.
Knowledge of the operations of the criminal justice system.

Knowledge of Court operations and the administration and execution of Civil processes.

Skill in the evaluation of tactical and operational requirements.

Ability and skill to make appropriate decisions quickly.

Ability and skill to accurately interpret individuals' mental and physical conditions.

Ability and skill to perform effectively under ever-present stressful conditions.
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Ability to safely perform occasional physical encounters which may be necessary related to self-
defense, defense of fellow officers, apprehending criminal suspects, and protecting public safety.
Knowledge of police department policies and procedures, current law enforcement practices,
techniques and procedures, and criminal and traffic codes.

Knowledge of computer software consistent for this position.

Knowledge of the operation of standard office equipment and software.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to understand and effectively carry out local policies and procedures, written instructions,
general correspondence, and Federal, State, and local regulations.

Ability to perform word processing and/or data entry.

Ability to perform mathematical calculations required of this position.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits requiring minimal direction and supervision.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to communicate clearly, concisely, and effectively in English with staff, administration, and
the public in both written and verbal form.

Ability to define problems, exercise sound judgment, and address a variety of situations.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Ability to maintain professionalism at all times.

Ability to maintain confidentiality.

Ability to maintain discretion regarding business-related files, reports, and conversations, within
the provisions of open records laws and other applicable State and Federal statutes and
regulations.

Ability to establish and maintain effective working relationships with others.

Ability to work the allocated hours of the position.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions or as otherwise
required by law. Employees needing reasonable accommodation should discuss the request with the
employee’s supervisor.

Work requires the occasional exertion of up to 50 pounds of force; work regularly requires sitting,
frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms. Situations may require physical ability to perform such
activities as direct pursuit or wrestling with individuals.

Work requires operating motor vehicles or equipment and observing general surrounding and
activities. This may involve driving in inclement weather conditions.

Work occasionally requires exposure to outdoor weather conditions.

Work may require working in dangerous, life-threatening situations.

Work requires close vision, distance vision, ability to adjust focus, depth perception, color
perception, night vision and peripheral vision.
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e Vocal communication is required for expressing or exchanging ideas by means of the spoken word
and conveying detailed or important instructions to others accurately, loudly, or quickly.

e Hearing is required to perceive information at normal spoken word levels and to receive detailed
information through oral communications and/or to make fine distinctions in sound.

e  Work requires wearing specialized personal protective equipment.

e May be subject to exposure to blood/body fluids and infectious and communicable diseases.

e Work is primarily in the field.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.

Detective



EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed, and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Detective



JOB DESCRIPTION

Job Title: Police Administrative Assistant /

. R rts to: Chief of Police
Prosecutor Assistant eports to

Department: Police FLSA Classification: Non-Exempt

Revision Date: June 2022 Pay Grade: 20

Minimum Education:
High School diploma or equivalent.

Associate degree in paralegal or criminal justice preferred.

Minimum Experience: Three (3) years’ work experience in a law office or legal setting.

Minimum Certification: Ability to obtain REJIS Certification within timeframe specified by City.

Other Requirements:

Must successfully pass a background investigation. Failure to pass this will result in the employment
offer being revoked.

Ability to be bonded.

POSITION SUMMARY
The Administrative Assistant Ill/Prosecutor Assistant position provides operational and administrative
support to the Police Department and provides responsive, courteous, and efficient customer service in
support of departmental operations. Under the general supervision of the Municipal Prosecutor, the
position performs a wide variety of routine clerical, accounting, and administrative support to the
Municipal Prosecutor.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Enters and withdraws warrants in the Rejis System. Maintains records of all active and cancelled
warrants. Maintaining fingerprints of the department for security purposes. Processing
fingerprints for the public.

2. Logs evidence in the system, releasing evidence to the crime lab, returns evidence back from the
crime lab and destroys evidence as directed. Testifies in court when needed.

3. Processes liquor licenses.

4. Develops, maintains and updates departmental electronic and paper records, files, and databases.
Maintains cumulative records and conducts periodic audits, as necessary.

Police Administrative Assistant / Prosecutor Assistant



10.
11.

12.

13.

14.
15.

16.

Assists and provides backup for other departmental employees when necessary; covers other
areas within the department due to employee absence or heavy work volume.
Monitors online attorney entry website to process attorney entries and recommendations, send
out discovery documents, prepare subpoenas for trial, verify probation cases before expiration,
prepare motions to revoke probation and obtain record for the hearing.
Provides administrative support in office and in court to assist the prosecuting attorney in the
preparation for and disposal of criminal and traffic cases including:

0 Conducting legal research;

0 Searching criminal history and DOR information;

0 Preparing criminal casework documents and files;

0 Maintaining complete and accurate information and files on each case.
Establishes and maintains an office filing system for all prosecution-related correspondence,
docket, documents within each case file assuring that all files are accurate and prepared for trials
and other Court use.
Prepares complaints, information for warrants and warrant applications, notifies Public Safety
Department of warrant application refusals, prepares ordinances, enters warrant cases into
software, communicates with victims and legal representation.
Prepares correspondence, citations, accident reports and police reports.
Provides customer service to internal and external customers; greets, receives, and screens
visitors and customers; addresses and resolves customer questions as able and refers complex
inquiries, requests, or complaints to appropriate staff.
Picks up, sorts, copies, and distributes a variety of correspondence, deliveries, and mail; opens,
logs, and routes office mail; sorts and prepares outgoing mail and documents for pickup; retrieves,
delivers, and sends faxes.
Composes routine correspondence; proofreads and edits; enters, scans, updates, and maintains
information in spreadsheets, databases, and reports.
Creates and maintains a department filing and record system.
Prepares and processes requisitions, invoices, payment vouchers, bills, and verifies any
accounting records. Reviews invoices and submits for approval of payment; notifies of
discrepancies; codes to appropriate funds; enters required information into financial software;
maintains active account files. Reconciles monthly credit card statements.
Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.
2.
3.

Knowledge, skill, and ability to understand and use legal terminology, legal format, and processes.
Knowledge of standard and legal office practices, procedures, and clerical techniques.

Basic knowledge of Missouri Statutes with the ability to recognize statutory, procedural and
format changes.

Skill to take notes or dictation and accurately incorporate essential details in preparing legal
documents.

Ability and skill to prepare Court documents in a timely and accurate and error free manner.
Ability to perform detailed work accurately and independently in compliance with stringent time
limits requiring minimal direction and supervision.

Ability to maintain accurate and legible notes.

Ability to establish and maintain accurate records of assigned activities and operations.

Police Administrative Assistant / Prosecutor Assistant
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11.
12.

13.
14.
15.
16.
17.
18.
19.
20.
21.
22.

23.

24,

Ability to understand and implement local court rules, local policies, and procedures, written or
oral instructions, general correspondence, or directions.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to communicate clearly, concisely, calmly, and effectively in English in both written and
verbal form.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to apply sound judgment and discretion in performing duties, resolving problems, and
interpreting policies and regulations.

Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

Ability to handle sensitive interpersonal situations calmly and tactfully.

Ability to maintain professionalism at all times.

Ability to maintain effective working relationships with individuals within and outside the
organization.

Ability to maintain confidentiality and discretion regarding confidential and sensitive files, reports,
materials, and conversations in compliance with applicable State and Federal statutes and
regulations.

Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions or as otherwise
required by law. Employees needing reasonable accommodation should discuss the request with the
employee’s supervisor.

This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

Work has standard vision requirements.

Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

Hearing is required to perceive information at normal spoken word levels.

Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

May require dealing with persons who are verbally hostile or aggressive

Police Administrative Assistant / Prosecutor Assistant



e Work is conducted in an office setting (e.g., business office, light traffic).

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.

Police Administrative Assistant / Prosecutor Assistant



EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed, and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Police Administrative Assistant / Prosecutor Assistant



JOB DESCRIPTION

Job Title: Police Captain Reports to: Police Chief
Department: Police FLSA Classification: Exempt
Revision Date: June 2022 Pay Grade: 60

Minimum Education: Bachelor’s Degree in Criminal Justice, Public Administration, Management, or
related field.

Management level program completion through the FBI-National Academy or equivalent program
preferred.

Minimum Experience:
Eight (8) years law enforcement experience.

Three (3) years supervisory experience preferred.

Minimum Certification: Certified as a Missouri Peace Officer. An equivalent certification from another
state to qualify for reciprocity will be considered.

Valid Motor Vehicle Operators license.

Other Requirements:

Must meet eligibility requirements as set forth by the State of Missouri in accordance with
Department of Public Safety Peace Officer Standards & Training (POST) with the following:
e 21 vyears of age or older

e US Citizenship

e has no criminal history as outlined in Section 590.080.1 and Section 590.100.1, RSMo.

Must successfully pass Pre-employment and Post-Offer Testing, including a background investigation
and drug screen. Failure to pass these will result in the employment offer being revoked.

POSITION SUMMARY

This position is responsible for administrative oversight, visioning, leadership, planning, coordinating and
management of the Police Department. This position provides the Chief assistance with leadership,

managing and development and administration of department policies, procedures, and programs for the

assigned division. The Captain assumes command in the absence of the Chief of Police.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty

satisfactorily. Other duties may also be required or assigned.

Police Captain
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11.

12.
13.

14.

15.
16.
17.
18.

Provides overall supervision, leadership, and direction for department personnel; ensures they
are performing their duties competently. Assigns areas of accountability and delegates authority
to subordinate supervisory personnel.

Provides professional guidance, training, and policy interpretation for assigned division. Provides
guidance in resolving/improving performance standards. Maintains knowledge of all division
activity.

Assures minimum staffing levels are met; plans, allocates, and monitors time, people, equipment,
and other resources to ensure efficient organization and completion of work.

Exercises authority over division staff including recommendations for hiring, promotion, transfer,
discipline, and termination of individual employees within established City policies.

Evaluates the effectiveness and efficiency of the department and makes recommendations to the
Chief accordingly.

Evaluates the effectiveness of law enforcement activities and develops procedures to efficiently
meet all law enforcement goals.

Assists with development of policies and ensures division compliance with standards and
guidelines.

Evaluates department training needs, staffing needs, budget resources, and management of
personnel to achieve department-wide program objectives.

Assists in the development and administration of immediate and long-range budgets and
recommends equipment purchases. Researches, applies for, and administers grants if directed by
the Chief.

Recommends and plans long-range goals, objectives, organizational structure, and overall
direction for the department. Monitors, reviews, and communicates the implementation phases
of the department's strategic plans to ensure long-range goals are met. Ensures the programs and
objectives of the department are developed and maintained in accordance with the objectives of
the City.

Develops and maintains liaison with various governmental agencies, community groups and the
general public.

Handles public relations and represents the Department as directed by the Chief.

Responds to and takes command of major operations or emergencies involving division
operations, coordinate division activities with other departments and law enforcement agencies.
Investigates, or directs, internal investigations; investigates citizen complaints if directed by the
Chief

Prepares cases for court hearings and testifies in such hearings as required.

Serves as project manager for major department initiatives, as necessary.

Serves as Acting Chief of Police during an absence of the Chief.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.

Knowledge of and proficiency in the use of all police-related equipment including, but not limited
to personal computer, communication equipment, cameras, weapons, radios, and operation of
emergency vehicles.

Ability and skill to manage, direct, and command people in such a manner as to obtain maximum
cooperation with minimum use of coercion and minimum creation of hostility and rebellion.

Thorough knowledge of the operations of the criminal justice system.
Thorough knowledge of court operations and the administration and execution of civil processes.

Police Captain
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23.

24,

25.

26.
27.

28.

29.

30.

31.

32.
33.

Knowledge of police administration including organization, staffing, financing, equipment
management and maintenance, records, and reports.

Skill in the evaluation of tactical and operational requirements.

Knowledge of management and supervisory principles and practices, including program planning,
contract requirements, budgeting, direction, coordination, and evaluation.

Knowledge of principles, procedures, and techniques of labor contracts and negotiations.
Knowledge of the City’s and Department’s operating requirements, policies, procedures, and
practices; and local, state, and federal regulations related to department programs and
operations.

Knowledge of principles and practices of budgeting, fiscal management, project management
principles and techniques.

Ability to effectively utilize the principles of strategic and long and short-range planning.

Skill in analyzing complex administrative information and issues, defining problems and evaluating
alternatives and recommending methods, procedures and techniques for resolution of issues.
Ability to research and analyze detailed information and make appropriate recommendations.
Ability to develop department goals and objectives.

Ability to plan, develop, implement, and evaluate projects and programs.

Ability to develop, interpret and implement regulations, policies, procedures, written instructions,
general correspondence, and other department specific documents.

Ability to prepare, recommend and monitor an operating budget, including line-item budgeting.
Knowledge of administrative policies and procedures of the City.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Knowledge of management and supervisory practices & principles, including the ability to make
final employment recommendations, preparing performance evaluations, managing time off, and
maintaining personnel records.

Ability to adapt and take control of situations, dictating subordinate activities in a responsible
manner.

Ability to instruct and train in methods and procedures.

Ability to organize, assign, and modify the work assignment of others, and (re)-establish priorities
to meet deadlines.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to communicate clearly, concisely, and effectively in English in both written and verbal
form.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Police Captain



34.

35.

36.

37.

38.

39.

40.

Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

Ability to handle sensitive interpersonal situations calmly and tactfully.

Ability to maintain professionalism at all times.

Ability to maintain effective working relationships with individuals within and outside the
organization.

Ability to maintain confidentiality and discretion regarding business-related files, reports, and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions or as otherwise
required by law. Employees needing reasonable accommodation should discuss the request with the
employee’s supervisor.

Work requires the occasional exertion of up to 50 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel
and repetitive motions and occasionally requires walking, stooping, kneeling, crouching or
crawling and reaching with hands and arms. Situations may require physical ability to perform
such activities as direct pursuit or wrestling with individuals.

Work requires operating motor vehicles or equipment and observing general surrounding and
activities. This may involve driving in inclement weather conditions.

Work occasionally requires exposure to outdoor weather conditions.

Work may require working in dangerous, life-threatening situations.

Work requires close vision, distance vision, ability to adjust focus, depth perception, color
perception, night vision and peripheral vision.

Vocal communication is required for expressing or exchanging ideas by means of the spoken
word and conveying detailed or important instructions to others accurately, loudly, or quickly.
Hearing is required to perceive information at normal spoken word levels and to receive
detailed information through oral communications and/or to make fine distinctions in sound.
Work requires wearing specialized personal protective equipment.

May be subject to exposure to blood/body fluids and infectious and communicable diseases.
Work is primarily in the office.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.

Police Captain



EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed, and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Police Chief Reports to: City Administrator
Department: Police FLSA Classification: Exempt
Revision Date: June 2022 Pay Grade: 65

Minimum Education: Bachelor’s Degree in Criminal Justice, Public Administration, Management, or
related field.

Masters degree preferred.

Management level program completion through the FBI-National Academy, Northwestern University
Center for Public Safety, or equivalent program.

Minimum Experience: Ten years law enforcement experience. Five years of directly related and
progressively responsible administrative and supervisory experience.

Minimum Certification: Certified as a Missouri Peace Officer. An equivalent certification from another
state to qualify for reciprocity will be considered.

Valid Motor Vehicle Operators license.

Other Requirements:

Must meet eligibility requirements as set forth by the State of Missouri in accordance with
Department of Public Safety Peace Officer Standards & Training (POST) with the following:
e 21 vyears of age or older

e US Citizenship

e has no criminal history as outlined in Section 590.080.1 and Section 590.100.1, RSMo.

Must successfully pass Pre-employment and Post-Offer Testing, including a background investigation
and drug screen. Failure to pass these will result in the employment offer being revoked.

Residency must be within the City Limits of Smithville preferred.

POSITION SUMMARY

This position is responsible for the administrative oversight, visioning, leadership, planning, budgeting,
coordinating and management of the Police Department. This position directs and administers the overall
operations, programs, maintenance, development, and promotion of the Department, to include its
systems, resources, programs, and responsibilities.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

Police Chief
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14.

15.

16.

17.

18.

Provides overall supervision, leadership, and direction for command staff; ensures competent
performance. Assigns areas of accountability and delegates authority to subordinate supervisory
personnel.

Provides professional guidance, training, and policy interpretation for all divisions. Provides
guidance to managers in resolving/improving performance standards. Assists Command Staff, as
necessary. Maintains knowledge of all department activity.

Exercises authority over all department staff including hiring, promotion, transfer, discipline, and
termination of individual employees within established City policies.

Oversees the effective and efficient administration of the Police Department directly, and through
the efforts of the Captain and through subordinate supervisors and staff.

Identifies and plans for current and future law enforcement needs in a rapidly changing
environment through tracking crime trends, demographic influences, projected community
growth, available resources, and researching other communities’ efforts at maintaining public
safety.

Evaluates the effectiveness and efficiency of the Department. Review procedures and policies to
develop improvements in department operations.

Evaluates department training needs, staffing needs, budget resources, and management of
personnel to achieve department wide program objectives.

Approves training plans and programs for the Department.

Develops and administers immediate and long-range budgets. Ensures the department operates
within the annual budget and directs the annual budget process for the department. Monitors
expenditures and revenues. Forecasts spending, staffing and revenue levels and recommends
equipment purchases. Researches, applies for, and administers grants.

Recommends and plans long range goals, objectives, organizational structure, and overall
direction for the Department. Monitors, reviews, and communicates the implementation phases
of the department's strategic plans to ensure long-range goals are met. Ensures the programs and
objectives of the Department are developed and maintained in accordance with the objectives of
the City Council.

Advises, develops, and provides oversight on standards of conduct issues for the Department, and
continually reviews and advises concerning the conduct of all Departmental personnel.

Attends advisory meetings with department heads, elected officials, employees, and
representatives from other law enforcement agencies.

Researches legal issues, ordinance changes and statutory revisions to determine their impact on
public safety and the department’s policies.

Assumes responsibility for leading, directing and managing, either directly or through delegation,
all criminal investigations, and police response for calls for service within the community.

Directs and manages the Captain to ensure the flow of information into and from the department
through a wide variety of reports and documents is maintained.

Coordinates law enforcement activities with other departments and outside agencies and
organizations; cooperates with other cities, state and federal officers in the apprehension and
detention of wanted persons.

Develops strategies to anticipate the community’s needs and resolve law enforcement problems;
studies impact of changes and formulates strategies to implement.

Approves news releases specific to the Department.

Police Chief
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20.

21.
22.

Address organizations and other groups regarding the activities and programs of the Department
to explain and promote public understanding of its work and to promote good community
relations.

Meets and plans with local emergency management personnel to maintain preparedness for
natural and manmade disasters within the community.

Represents the Department in major initiatives or as assigned.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.

10.

11.
12.

13.
14.
15.
16.

17.
18.
19.
20.
21.
22.

23.

Knowledge of and proficiency in the use of all police-related equipment including, but not limited
to personal computer, communication equipment, cameras, weapons, radios, and operation of
emergency vehicles.

Ability and skill to manage, direct, and command people in such a manner as to obtain maximum
cooperation with minimum use of coercion and minimum creation of hostility and rebellion.
Thorough knowledge of the operations of the criminal justice system.

Thorough knowledge of court operations and the administration and execution of civil processes.
Knowledge of police administration including organization, staffing, financing, equipment
management and maintenance, records, and reports.

Skill in the evaluation of tactical and operational requirements.

Knowledge of management and supervisory principles and practices, including program planning,
contract requirements, budgeting, direction, coordination, and evaluation.

Knowledge of principles, procedures, and techniques of labor contracts and negotiations.
Knowledge of the City’s and Department’s operating requirements, policies, procedures, and
practices; and local, state, and federal regulations related to department programs and
operations.

Knowledge of principles and practices of budgeting, fiscal management, project management
principles and techniques.

Ability to effectively utilize the principles of strategic and long and short-range planning.

Skill in analyzing complex administrative information and issues, defining problems and evaluating
alternatives and recommending methods, procedures and techniques for resolution of issues.
Ability to research and analyze detailed information and make appropriate recommendations.
Ability to develop department goals and objectives.

Ability to plan, develop, implement, and evaluate projects and programs.

Ability to develop, interpret and implement regulations, policies, procedures, written instructions,
general correspondence, and other department specific documents.

Ability to prepare, recommend and monitor an operating budget, including line-item budgeting.
Knowledge of administrative policies and procedures of the City.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.
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28.
29.
30.
31.
32.
33.
34,
35.
36.
37.
38.

39.

40.

Knowledge of management and supervisory practices & principles, including the ability to make
final employment recommendations, preparing performance evaluations, managing time off, and
maintaining personnel records.

Ability to adapt and take control of situations, dictating subordinate activities in a responsible
manner.

Ability to instruct and train in methods and procedures.

Ability to organize, assign, and modify the work assignment of others, and (re)-establish priorities
to meet deadlines.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to communicate clearly, concisely, and effectively in English in both written and verbal
form.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

Ability to handle sensitive interpersonal situations calmly and tactfully.

Ability to maintain professionalism at all times.

Ability to maintain effective working relationships with individuals within and outside the
organization.

Ability to maintain confidentiality and discretion regarding business-related files, reports, and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions or as otherwise
required by law. Employees needing reasonable accommodation should discuss the request with the
employee’s supervisor.

Work requires the occasional exertion of up to 50 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel
and repetitive motions and occasionally requires walking, stooping, kneeling, crouching or
crawling and reaching with hands and arms. Situations may require physical ability to perform
such activities as direct pursuit or wrestling with individuals.

Work requires operating motor vehicles or equipment and observing general surrounding and
activities. This may involve driving in inclement weather conditions.

Work occasionally requires exposure to outdoor weather conditions.

Work may require working in dangerous, life-threatening situations.
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e Work requires close vision, distance vision, ability to adjust focus, depth perception, color
perception, night vision and peripheral vision.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken
word and conveying detailed or important instructions to others accurately, loudly, or quickly.

e Hearing is required to perceive information at normal spoken word levels and to receive
detailed information through oral communications and/or to make fine distinctions in sound.

e Work requires wearing specialized personal protective equipment.

e May be subject to exposure to blood/body fluids and infectious and communicable diseases.

e Work is primarily in the office.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed, and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Police Chief



JOB DESCRIPTION

Job Title: Police Recruit Reports to: Police Sergeant
Department: Police FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 25

Minimum Education: High School diploma or equivalent

Minimum Experience:

Minimum Certification:

Other Requirements:

Must meet eligibility requirements as set forth by the State of Missouri in accordance with
Department of Public Safety Peace Officer Standards & Training (POST) with the following:

e 21 years of age or older at the time of graduation from an accredited Missouri Police Academy.
e US Citizenship

e has no criminal history as outlined in Section 590.080.1 and Section 590.100.1, RSMo.

Must graduate from a Basic Law Enforcement Training Center and pass the Missouri Peace Officer License
Exam to become certified as a Missouri Peace Officer.

Must successfully pass Pre-employment and Post-Offer Testing, including a background investigation
and drug screen. Failure to pass these will result in the employment offer being revoked.

POSITION SUMMARY

This position is training for general duty police work for the apprehension of criminals, prevention of
crimes, protection of life and property, and general enforcement of all laws and ordinances on an assigned
shift under direct supervision.

Upon successful completion of academy instruction and graduation, the employee receives further
training, as a sworn Police Officer in the Field Training Officer Program and is responsible for performing
duties outlined in the Police Officer position description.

ESSENTIAL FUNCTIONS
The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Attends, participates, and successfully completes the police academy.

2. Performs rigorous physical training.

3. Learnsthe use and care of firearms, chemical agents, and other weapons.

Police Officer Recruit
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18.

19.

20.

21.

22.

Learns to drive a motor vehicle under normal and emergency conditions safely.

Learns to write clear, comprehensive, and accurate reports legibly, with correct grammar and
spelling.

Learns to establish and maintain effective working relationships with those contacted in the
course of employment; learns principles and practices of effective interpersonal communication
and good customer service.

Learns to understand, interpret, and apply criminal and civil laws, court decisions, regulations,
policies, and procedures with particular reference to the laws of arrest, use of force, custody,
search and seizure, juvenile laws and procedures, property crimes, crimes against persons, crimes
against children, sex crimes, domestic violence, missing persons, weapons violations, alcohol, and
controlled substances.

Learns to demonstrate command presence in conflict situations.

Learns standard broadcasting procedures of a police radio system.

Demonstrates the ability to learn and implement police methods and procedures including patrol
techniques, vehicle stops, response to crimes in progress, apprehension of suspects, defensive
tactics, traffic enforcement, control and collision investigation, and crowd control.

Demonstrates the ability to learn and implement crime scene management, forensics, collection,
preservation, and presentation of evidence; identification techniques; interviewing and
interrogation techniques.

Demonstrates the ability to learn first aid, CPR, hazardous materials awareness, emergency
management, and the Incident Command System.

Demonstrates the ability to learn the community policing philosophy, crime prevention,
victimology/crisis Intervention, cultural diversity/discrimination, and interacting with people with
disabilities.

Learns to use modern law enforcement equipment, communications devices, computers, and
information systems.

Demonstrates computer literacy with the knowledge and ability to use word processing and
specialized law enforcement software programs.

Delivers outstanding internal and external customer service; solves problems and supports the
City's mission, policies, goals, and objectives.

Exercises initiative, courtesy, and independent judgment; establishes and maintains effective
working relationships with members of the Department and City staff, other agencies, and the
public.

Communicates effectively both orally and in writing.

Provides sound decision making skills and critical thinking to provide professional
recommendations, decisions and completed staff work.

Works cooperatively with personnel, co-workers, and the management team; exercises tact, self-
restraint, and good judgment; takes initiative to achieve positive, timely results for the
organization with diplomatic skills and ethical conduct.

Conducts duties, responsibilities, tasks and assighments with a constructive, positive, and
professional attitude and demeanor.

Other duties as assigned.
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REQUIRED JOB COMPETENCIES
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10.
11.
12.

13.
14.
15.

16.
17.
18.
19.
20.

21.
22.

Must be able to render credible testimony in a court of law.

Ability and skill to make appropriate decisions quickly.

Ability and skill to accurately interpret individuals' mental and physical conditions.

Ability and skill to perform effectively under ever-present stressful conditions.

Ability to safely perform occasional physical encounters which may be necessary related to self-
defense, defense of fellow officers, apprehending criminal suspects, and protecting public safety.
Knowledge of computer software consistent for this position.

Knowledge of the operation of standard office equipment and software.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to understand and effectively carry out local policies and procedures, written instructions,
general correspondence, and Federal, State, and local regulations.

Ability to perform word processing and/or data entry.

Ability to perform mathematical calculations required of this position.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits requiring minimal direction and supervision.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to communicate clearly, concisely, and effectively in English with staff, administration, and
the public in both written and verbal form.

Ability to define problems, exercise sound judgment, and address a variety of situations.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Ability to maintain professionalism at all times.

Ability to maintain confidentiality.

Ability to maintain discretion regarding business-related files, reports, and conversations, within
the provisions of open records laws and other applicable State and Federal statutes and
regulations.

Ability to establish and maintain effective working relationships with others.

Ability to work the allocated hours of the position.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions or as otherwise
required by law. Employees needing reasonable accommodation should discuss the request with the
employee’s supervisor.

Work requires the occasional exertion of up to 50 pounds of force; work regularly requires sitting,
frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms. Situations may require physical ability to perform such
activities as direct pursuit or wrestling with individuals.

Work requires operating motor vehicles or equipment and observing general surrounding and
activities. This may involve driving in inclement weather conditions.
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e Work occasionally requires exposure to outdoor weather conditions.

e Work may require working in dangerous, life-threatening situations.

e Work requires close vision, distance vision, ability to adjust focus, depth perception, color
perception, night vision and peripheral vision.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken word
and conveying detailed or important instructions to others accurately, loudly, or quickly.

e Hearing is required to perceive information at normal spoken word levels and to receive detailed
information through oral communications and/or to make fine distinctions in sound.

e  Work requires wearing specialized personal protective equipment.

e May be subject to exposure to blood/body fluids and infectious and communicable diseases.

e Work is primarily in the field.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed, and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Police Officer Reports to: Police Sergeant
Department: Police FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 35

Minimum Education: High School diploma or equivalent

Minimum Experience:

Minimum Certification: Certified as a Missouri Peace Officer. An equivalent certification from another
state to qualify for reciprocity will be considered.

Valid Motor Vehicle Operators license.

Other Requirements:

Must meet eligibility requirements as set forth by the State of Missouri in accordance with
Department of Public Safety Peace Officer Standards & Training (POST) with the following:
e 21 vyears of age or older

e US Citizenship

e has no criminal history as outlined in Section 590.080.1 and Section 590.100.1, RSMo.

Must successfully pass Pre-employment and Post-Offer Testing, including a background investigation
and drug screen. Failure to pass these will result in the employment offer being revoked.

POSITION SUMMARY

This position performs general duty police work for the apprehension of criminals, prevention of crimes,
protection of life and property, and general enforcement of all laws and ordinances on an assigned shift
under general supervision. Duties may also include in-depth investigation of criminal offenses as assigned.

Performs duties in compliance with all state and federal laws, standards, and guidelines and departmental
policies, procedures, and directives. Maintains conduct toward individuals, which displays a firm and fair
attitude, respect for personal rights, and concern for safety.

ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Answers all emergency and non-emergency calls for service.
2. Discovers and prevents the commission of crimes, enforces ordinances and all state and motor
vehicle laws for designated areas.
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Conducts preliminary investigations, gathers evidence, obtains witness statements, makes
arrests, and escorts prisoners from the scenes of crimes.

Detains anyone wanted through the serving of warrants.

Investigates motor vehicle accidents and assists local fire department and ambulance personnel.
Makes dispositions of all complaints or inquiries or directs people to the proper organizations to
handle the complaints.

Prepares evidence for issuance of complaints; serves criminal process, including warrants
Completes reports compiling factual data, evidence and conducts interviews and interrogations
when appropriate.

Performs investigative duties that cover a wide range of cases including, but not limited to sexual
assault, child abuse, assault, battery, forgery, arson, burglary, theft, vandalism, and background
investigations.

Inspects scenes of crimes, accident sites, and other appropriate locations to identify possible
physical evidence.

Takes appropriate measures to preserve potential evidence including taking photographs, making
casts, taking custody, making detailed notes, and/or calling in appropriate experts as necessary.
Interviews victims of criminal activity and potential witnesses or suspects.

Arrests or detains suspects in accordance with proper legal procedure.

Prepares cases for court hearings and testifies in such hearings as required.

Acts in a relief capacity, working in other areas of the department as assigned.

Performs public relations duties as required or assigned.

Carries out any lawful order or duty as prescribed by the Chief or other supervisor.

Participates in and presents preventative education and information through community and
school awareness projects; teaches and counsels those within the community on law
enforcement activities, programs, and referral resources.

May be assigned special assignments, as directed by the Chief or other supervisor.

. Other duties as assigned.

RED JOB COMPETENCIES
Must be able to render credible testimony in a court of law.
Knowledge of and proficiency in the use of all police-related equipment including, but not limited
to personal computer, communication equipment, cameras, weapons, radios, alcohol detection
devices, speed detection devices, and operation of emergency vehicles.
Ability and skill to manage, direct, and command people in such a manner as to obtain maximum
cooperation with minimum use of coercion and minimum creation of hostility and rebellion.
Knowledge of the operations of the criminal justice system.
Knowledge of Court operations and the administration and execution of Civil processes.
Skill in the evaluation of tactical and operational requirements.
Ability and skill to make appropriate decisions quickly.
Ability and skill to accurately interpret individuals' mental and physical conditions.
Ability and skill to perform effectively under ever-present stressful conditions.
. Ability to safely perform occasional physical encounters which may be necessary related to self-
defense, defense of fellow officers, apprehending criminal suspects, and protecting public safety.
Knowledge of police department policies and procedures, current law enforcement practices,
techniques and procedures, and criminal and traffic codes.
. Knowledge of computer software consistent for this position.
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Knowledge of the operation of standard office equipment and software.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to understand and effectively carry out local policies and procedures, written instructions,
general correspondence, and Federal, State, and local regulations.

Ability to perform word processing and/or data entry.

Ability to perform mathematical calculations required of this position.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits requiring minimal direction and supervision.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to communicate clearly, concisely, and effectively in English with staff, administration, and
the public in both written and verbal form.

Ability to define problems, exercise sound judgment, and address a variety of situations.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Ability to maintain professionalism at all times.

Ability to maintain confidentiality.

Ability to maintain discretion regarding business-related files, reports, and conversations, within
the provisions of open records laws and other applicable State and Federal statutes and
regulations.

Ability to establish and maintain effective working relationships with others.

Ability to work the allocated hours of the position.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions or as otherwise
required by law. Employees needing reasonable accommodation should discuss the request with the
employee’s supervisor.

Work requires the occasional exertion of up to 50 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel
and repetitive motions and occasionally requires walking, stooping, kneeling, crouching or
crawling and reaching with hands and arms. Situations may require physical ability to perform
such activities as direct pursuit or wrestling with individuals.

Work requires operating motor vehicles or equipment and observing general surrounding and
activities. This may involve driving in inclement weather conditions.

Work occasionally requires exposure to outdoor weather conditions.

Work may require working in dangerous, life-threatening situations.

Work requires close vision, distance vision, ability to adjust focus, depth perception, color
perception, night vision and peripheral vision.

Vocal communication is required for expressing or exchanging ideas by means of the spoken
word and conveying detailed or important instructions to others accurately, loudly, or quickly.
Hearing is required to perceive information at normal spoken word levels and to receive
detailed information through oral communications and/or to make fine distinctions in sound.
Work requires wearing specialized personal protective equipment.
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e May be subject to exposure to blood/body fluids and infectious and communicable diseases.
e Work is primarily in the field.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed, and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Police Sergeant Reports to: Police Captain
Department: Police FLSA Classification: Non-Exempt
Revision Date: June 2022 Pay Grade: 50

Minimum Education:
Associates degree in Criminal Justice or related field.

An equivalent combination of education and experience may be considered by the City in lieu of the
Associates degree.

Minimum Experience:
Three (3) years law enforcement experience.

Previous supervisory experience preferred.

Minimum Certification: Certified as a Missouri Peace Officer. An equivalent certification from another
state to qualify for reciprocity will be considered.

Valid Motor Vehicle Operators license.

Other Requirements:

Must meet eligibility requirements as set forth by the State of Missouri in accordance with
Department of Public Safety Peace Officer Standards & Training (POST) with the following:
e 21 vyears of age or older

e US Citizenship

e has no criminal history as outlined in Section 590.080.1 and Section 590.100.1, RSMo.

Must successfully pass Pre-employment and Post-Offer Testing, including a background investigation
and drug screen. Failure to pass these will result in the employment offer being revoked.

POSITION SUMMARY

This position is responsible for the daily operational activities of an assigned unit within the Police
Department. Provides supervision to assigned staff, training in new methods and procedures, coaching
and mentoring, and enforcing policies, rules, and regulations; and performs general duty police work for
the apprehension of criminals, prevention of crimes, protection of life and property, and general
enforcement of all laws and ordinances under general supervision.

Performs duties in compliance with all state and federal laws, standards, and guidelines and departmental

policies, procedures, and directives. Maintains conduct toward individuals, which displays a firm and fair
attitude, respect for personal rights, and concern for safety.
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ESSENTIAL FUNCTIONS

The following duties are normal for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1.
2.
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11.

12.

13.

14,

15.

16.

17.

18.

19.

20.

Assigns work to employees while on shift and monitors staff workloads.

Supervises and monitors employees in the field on a daily basis for purposes of observing and
evaluating work methods and ensuring work is complete, correct, and performed efficiently and
in accordance with all laws, departmental rules, regulations and policies.

Conducts inspections of staff, equipment, and documentation of activities to ensure operational
readiness and adherence of established standards.

Provides guidance and direction relating to questions, issues or problems that arise during field
operations.

Adjusts staffing among patrol zones as necessary to address high crime areas, traffic matters,
citizen complaints, special details, and other issues.

Identifies and analyzes staff problems and recommends and implements approved solutions to
the Police Captain.

Conducts shift briefings as appropriate to convey information received from previous shift. Briefs
on-coming sergeant to report on shift activity and provide other pertinent information before
going off duty.

Reviews reports from the shift to ensure accuracy and conform to department standards.
Prepares follow-up reports for case completion by shift personnel.

Responds to criminal investigations, traffic crashes, and death investigations in a supervisory
capacity to ensure departmental policies and procedures are being followed and departmental
expectations are being met.

Calls for aid from other agencies or resources to control an existing or potential emergency in the
absence of Command Staff.

Carries out the goals and objectives of the department.

Provides input to policy reviews regarding recommendations, changes, and updates to ensure
department policy conforms to the Chief’s expectations and other law enforcement standards as
prescribed by State.

Makes recommendations regarding personnel, equipment, and adjustment of patrol strength in
assigned areas and activities.

Documents performance of patrol officers and other subordinate staff to support performance
improvement plans, discipline and address complaints and resolve problems with or among
subordinate staff.

Reviews initial citizen complaints. Investigates citizen complaints as assigned.

Schedules shifts in accordance with staffing levels designated by the Chief; Approves overtime for
completion of investigations, follow-up, and reports; Approves requests for time-off.

Responds to calls for assistance from subordinate personnel.

Conducts preliminary investigations of incidents as required based on available staffing; collects
and preserves physical evidence, protects crime scenes, and reports and records all facts of an
incident.

Responds to calls for service as required by department/division standard operating procedure.
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Enforces ordinances and state and federal laws and participates in the detection and
apprehension of violators of the law.

Makes arrests and prepares arrest reports as necessary consistent with recognized department
policies and procedures.

Takes appropriate action toward aiding officers or emergency service providers exposed to
danger or any situation where danger may be impending.

Prepares cases for court hearings and testifies in such hearings as required.

May be assigned special assighnments as designated by the Chief.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.
2.
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12.
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22.

Must be able to render credible testimony in a court of law.

Knowledge of and proficiency in the use of all police-related equipment including, but not limited
to personal computer, communication equipment, cameras, weapons, radios, alcohol detection
devices, speed detection devices, and operation of emergency vehicles.

Ability and skill to manage, direct, and command people in such a manner as to obtain maximum
cooperation with minimum use of coercion and minimum creation of hostility and rebellion.
Thorough knowledge of the operations of the criminal justice system.

Thorough knowledge of court operations and the administration and execution of civil processes.
Knowledge of police administration including organization, staffing, financing, equipment
management and maintenance, records, and reports.

Skill in the evaluation of tactical and operational requirements.

Knowledge of the City’s and Department’s operating requirements, policies, procedures, and
practices; and local, state, and federal regulations related to department programs and
operations.

Knowledge of principles and practices of budgeting, fiscal management, project management
principles and techniques.

Ability to effectively utilize the principles of strategic and long and short-range planning.

Skill in analyzing complex administrative information and issues, defining problems and evaluating
alternatives and recommending methods, procedures and techniques for resolution of issues.
Ability to research and analyze detailed information and make appropriate recommendations.
Ability to develop department goals and objectives.

Ability to plan, develop, implement, and evaluate projects and programs.

Ability to develop, interpret and implement regulations, policies, procedures, written instructions,
general correspondence, and other department specific documents.

Ability to prepare, recommend and monitor an operating budget, including line-item budgeting.
Knowledge of administrative policies and procedures of the City.

Ability to establish and maintain accurate records of assigned activities and operations.

Ability to interpret and implement local policies and procedures; written instructions, general
correspondence; Federal, State, and local regulations.

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to think quickly, maintain self-control, and adapt to stressful situations.
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28.
29.
30.
31.
32.
33.
34.
35.
36.
37.

38.

39.

Knowledge of management and supervisory practices & principles, including the ability to make
final employment recommendations, preparing performance evaluations, managing time off, and
maintaining personnel records.

Ability to adapt and take control of situations, dictating subordinate activities in a responsible
manner.

Ability to instruct and train in methods and procedures.

Ability to organize, assign, and modify the work assignment of others, and (re)-establish priorities
to meet deadlines.

Knowledge of current office practices and procedures and knowledge of the operation of standard
office equipment and software.

Knowledge of computer software consistent for this position.

Ability to perform mathematical calculations required of this position.

Ability to communicate clearly, concisely, and effectively in English in both written and verbal
form.

Skill in researching and understanding complex written materials.

Ability to prepare and maintain accurate and concise records and reports.

Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

Ability to handle sensitive interpersonal situations calmly and tactfully.

Ability to maintain professionalism at all times.

Ability to maintain effective working relationships with individuals within and outside the
organization.

Ability to maintain confidentiality and discretion regarding business-related files, reports, and
conversations, within the provision of Freedom of Information Act and other applicable State and
Federal statutes and regulations.

Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions or as otherwise
required by law. Employees needing reasonable accommodation should discuss the request with the
employee’s supervisor.

Work requires the occasional exertion of up to 50 pounds of force; work regularly requires sitting,
frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms. Situations may require physical ability to perform such
activities as direct pursuit or wrestling with individuals.

Work requires operating motor vehicles or equipment and observing general surrounding and
activities. This may involve driving in inclement weather conditions.

Work occasionally requires exposure to outdoor weather conditions.

Work may require working in dangerous, life-threatening situations.
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e Work requires close vision, distance vision, ability to adjust focus, depth perception, color
perception, night vision and peripheral vision.

e Vocal communication is required for expressing or exchanging ideas by means of the spoken word
and conveying detailed or important instructions to others accurately, loudly, or quickly.

e Hearing is required to perceive information at normal spoken word levels and to receive detailed
information through oral communications and/or to make fine distinctions in sound.

e Work requires wearing specialized personal protective equipment.

e May be subject to exposure to blood/body fluids and infectious and communicable diseases.

e Work is primarily in the field and office.

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed, and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name
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JOB DESCRIPTION

Job Title: Assistant to the Public Works Director Reports to: Director of Public Works

Department: Public Works FLSA Classification: Exempt

Revision Date: June 2022 Pay Grade: 50

Minimum Education: Bachelor’s degree from an accredited college or university with major course
work in business administration, public administration, engineering, or a related field.

A Master’s degree preferred.

Minimum Experience: Two (2) years of related work experience.

Minimum Certification: MoDOT LPA Certification.

Other Requirements: Floodplain Management Training identified by the City.

POSITION SUMMARY

This position is responsible for providing analysis of operations, functions, and programs; participate in
and/or lead a variety of projects contributing to the continued success of department- and organization-
wide initiatives.

ESSENTIAL FUNCTIONS
The following duties are normal for this position. However, they are not to be construed as exclusive or

all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1.
2.

Manages right-of-way acquisition process for City projects and City land acquisition.

In coordination with Finance Director, Public Works Director, and other City staff, manages and
monitors the capital improvement budget process, including project accounting and project
management, as necessary.

Supports Public Works Director in development, management, and analysis of departmental
budget.

Conducts analytical research for various City operations, functions, and programs.

Coordinates bid process and contract management for public works projects.

Manages various contracts, including but not limited to, the City’s solid waste disposal contract
and janitorial services for City facilities.

Coordinates and manages Equipment Replacement Schedule; monitors financial performance of
the system.

Manages the implementation of stormwater management plan. Including the development of
staff training.

Assistant to the Public Works Director — Public Works
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Utilizes advanced knowledge to collect, organize, analyze, and interpret information from various
sources, facts, or circumstances; analyzes processes to identify opportunities for improvement
and presents findings.

Responds to public inquiries; provides information within the area of assignment; distributes and
receives forms and documents related to departmental business; assists the public in filling out
forms; receives fees and payments for departmental services or businesses as appropriate.
Assists other departmental personnel in collecting data for a variety of research projects and
programs; assists in the analysis and preparation of a variety of reports.

Conducts a wide variety of reporting tasks which may include grant writing, monitoring, and
reporting.

Manages the community engagement and social media communications for the department. And
monitors the city-wide report-a-concern submissions and email accounts.

Serves as the Missouri Department of Public Safety’s SEMA Floodplain Administrator for the City.
Provides project management and contract management functions for capital improvement
projects as designated by the Director of Public Works.

Organizes the City’s solid waste events.

Prepares staff reports, resolutions, and ordinances. Presents information and updates to the
Board of Aldermen and Management Team, as necessary.

Assists in the preparation of requests for proposals to solicit statements of qualifications from
consultants, participates in the selection process, negotiates pricing, and prepares contracts for
the successful bidder. Performs contract management as assigned.

Maintains the City’s GIS data and system.

Researches, recommends, develops, and implements policy and procedures for operational
effectiveness, sustainability, and safety.

Manages special projects as directed by the City Administrator and Public Works Director.

Other duties as assigned.

REQUIRED JOB COMPETENCIES

1.
2.

9.

Knowledge of principles, practices, and procedures of civil engineering.

Knowledge of applicable laws, regulations and procedures related to engineering, surveying, and
land development.

Knowledge of contract language, fair labor standards, right of way acquisition process and
policies.

Knowledge of ADA requirements.

Knowledge of the City and Department’s operating requirements, policies, procedures, and
practices; and local, State, and Federal regulations related to department programs and
operations.

Knowledge of principles and practices of budgeting, fiscal management, project management
principles and techniques.

Ability to effectively utilize the principles of strategic and long and short-range planning.

Skill in analyzing complex administrative information and issues, defining problems and evaluating
alternatives and recommending methods, procedures and techniques for resolution of issues.
Ability to research and analyze detailed information and make appropriate recommendations.

10. Ability to develop department goals and objectives.
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11.
12.

13.
14.
15.

16.

17.
18.
19.
20.
21.
22.

23.

24.

25.

26.

27.

28.

29.

30.

31.
32.

Ability to plan, develop, implement, and evaluate projects and programs.

Ability to develop, interpret and implement regulations, policies, procedures, written instructions,
general correspondence, and other department specific documents.

Ability to prepare, recommend and monitor an operating budget, including line-item budgeting.
Knowledge of the codes, regulations, and specifications regarding public works construction.
Knowledge of symbols and terminology used in civil, architectural, or electronic engineering
drawings.

Skill in reading and interpreting engineering plans and specifications, plats, and other related
documents.

Ability to research and analyze detailed information and make appropriate recommendations.
Ability to maintain a professional demeanor when dealing with the public.

Skill in reading and understanding schematics and blueprints.

Ability to understand and follow oral and written instructions.

Knowledge of computer software consistent for this position including GIS

Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Ability to understand and effectively carry out local policies and procedures, written instructions,
general correspondence, and Federal, State, and local regulations.

Ability to perform detailed work accurately and independently in compliance with stringent time
limits with minimal direction and supervision.

Ability to prepare and maintain accurate and concise records and reports consistent with the
position.

Ability to communicate clearly, concisely, and effectively in English with staff, administration, and
the public in both written and verbal form.

Ability to define problems, exercise sound judgment, and address a variety of situations.

Ability to think quickly, maintain self-control, and adapt to stressful situations.

Ability to maintain professionalism at all times.

Ability to establish and maintain effective working relationships with others.

Ability to perform mathematical calculations required of this position.

Ability to work the allocated hours of the position.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment characteristics described in this description are representative of those
an employee encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions or as otherwise
required by law. Employees needing reasonable accommodation should discuss the request with the
employee’s supervisor.

This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling
and reaching with hands and arms.

Work has standard vision requirements.

Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.
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e Hearing is required to perceive information at normal spoken word levels.

e Work requires preparing and analyzing written or computer data and observing general
surroundings and activities.

e Work has no exposure to environmental conditions.

e Work is conducted in an office setting and may also be in the field (e.g., business office, light
traffic).

Nothing in this job description limits management’s right to assign or reassign duties and responsibilities
to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job description does
not constitute an employment agreement between the employer and employee and is subject to change
by the employer as the needs of the employer and requirements of the job change.
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EMPLOYEE ACKNOWLEDGMENT

| have received, reviewed, and fully understand this job description. | further understand that | am
responsible for the satisfactory execution of the essential functions as well as skills and abilities described
therein. Furthermore, | understand this document will change over time, as necessary. From time to time,
| understand | may be asked to perform duties and handle responsibilities that are not specifically
addressed in my job description. | understand that thi